Routines & Procedures

What to do when the 1st bell rings.

When the 1st bell rings students will quietly enter the room and start on the bellwork that is posted each day.  Students will be in seat and on task when tardy bell rings.   Upon the closing of business, students will not dismiss themselves.  The bell is for the teacher not the students.  I, your teacher, will let you know when it is time to leave.

What to do when a pencil breaks

Quietly, with minimal disruption, utilize the pencil sharpener at the back of the room.  It is strongly suggested that students have a personal pencil sharpener at their desk to avoid missing any of the lessons.

What to do when emergency alert signals sounds

Remain calm.  Students will quietly get up and proceed to the SOUTH FIELD.  This will be practiced extensively during the first week of school.  There is also a map posted in the classroom.

What to do during a lockdown

Remain calm.  Must BE SILENT and stay in the classroom.  Students will gather against the south wall away from windows and doors.
Restroom breaks

You have seven opportunities throughout the day to utilize the bathroom, so you may not do so in my class unless it is an emergency.  There is no leaving my class during a lesson.

How to enter a classroom

Enter quietly, get bellwork paper by the door and head to your desk in the shortest path possible…. No lollygagging.

Where to find an assignment (even when absent)
Assignments are POSTED IN THREE PLACES IN MY CLASS.  Daily, weekly, and monthly.  Assignments are not hard to find.  Also on my class website.  
What students are to do when they want attention

Students will raise their hand when they want my attention.

Headings on papers

On right side of paper:

First Name, Last Name

Assignment (page number and problems assigned)

Period and date

Where completed papers go

IN THE BLACK TRAY ON THE ROUND TABLE (by period) 
Where bellwork goes

IN THE BELLWORK BASKET ON THE ROUND TABLE

What to do at dismissal time.

Wait for teacher to dismiss. 

How teacher is to quiet a class

Teacher will say “listen” three times.  By the third time it will be silent.  We will practice this.

What to do when done with an assignment

Work on missing work, review notes, start on next day’s assignment, read your AR book. 
Tardies

Are my pet peeve.  This means it really, really bothers me.  DO NOT BE TARDY TO MY CLASS.  
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Listening and responding to questions

Consider classmates and teachers feelings by giving them courtesy.  Listen attentively when another student is speaking.  Use your turn signals (we’ll discuss this a lot).

Participating in class discussions

Raise hand to respond or question rather than blurt out the answer.

Keeping desk orderly

Will help in getting a good grade.

Working cooperatively

Courtesy is a reoccurring theme in this classroom, as it is my #1 priority in life.  There are too many bad things that go on in this world.  Most of these would be prevented if people were courteous to one another.

Keeping a notebook

You will have two notebooks for this class.  One is for taking notes ( I provide).  One is for homework (120 pg. spiral, you provide).  You may keep your note taking notebook in my class when you are not here.  The homework notebook is for you to take back and forth everyday from home to school.  

Going to the office (nurse)

If you are sick, come see me.  I will write you a pass to see the nurse.

Finding directions for each assignment

I go over the examples everyday.  If you miss a day, you may come to tutoring every Monday or see the examples at the beginning of each chapter.  Trust me, I explain things much clearer than the book does that is why it is IMPERATIVE that you come to class! 
Passing in papers
Again, bellwork goes in the “bellwork basket.”  Tests, quizzes, assignments go in the black tray on the round table in the back of the room.  This tray is organized by period. 

Passing back papers

I get your work back to you as soon as I possibly can.  I believe that you worked hard to get it to me on time, so I will work hard to give you immediate feedback.

Getting materials without disturbing others

This is self-explanatory.  Get materials silently, while being COURTEOUS to your fellow classmates.

Moving around the room

Do this quietly with courteousness.

When an announcement is made.

The intercom system in my room is hard to hear.  When announcements come on I will say, “The Voice!”  You will then be silent.  Not quiet…silent.
Do not mix these two procedures up.  BELLWORK BASKET IS FOR BELLWORK ONLY.


  








