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Morning Routines

Entering the Classroom

Teach students to remove any items they need from their backpack and hang the backpack and their jacket in the coat closet or designated area. The students may not understand which items are important.  Consider role-playing with a student’s backpack.  Model reaching in the backpack and removing needed items such as the behavior folder and a note from home.  Also model keeping unwanted items, such as a toy brought from home, in the backpack.  If your coat closet allows, you may want to assign each child a space in the cabinet or teach them to fill the back hooks first and move to the front once full. 

Consider what you would like students to do with their behavior or homework folder and any other items you send home on a consistent basis.  Some teachers provide a basket, while others ask that students place them on their table so that the teacher can quickly check to see who has returned them.

As students sit at their tables waiting for everyone to arrive, they should be engaged in an activity.  This activity can be reading books from a book basket at the table, counting and recording objects in a small baggie, creating a story (drawing a picture), etc.  It is important that the activity be something that students can do independently.  For example, counting and recording objects would be a good arrival activity after it has been taught in math groups. 

The arrival activities can be written and illustrated on a chart to remind students of what they need to accomplish independent of the teacher.

Attendance and Lunch Count
The lunch count routine can serve two purposes, indicating who is buying lunch and who is present.  For example, students can locate a Popsicle stick or clothes pin with their name and place it in appropriate cup or clip to a chart.  The leftover sticks or pins tell the teacher who is absent.
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Classroom Routines

Signal for Attention

Establish a signal that indicates that all students should stop what they are doing and look at the teacher.  The signal you choose should get everyone’s attention, but not disrupt neighboring classrooms.  A teacher could simply say, “Stop and look at me.” And model hands up and free of objects.  You need to practice this until students show you the appropriate way.  Your voice should not have to be loud no matter what way you choose to do it.  

Moving from Tables to Whole Group

When a teacher is going to call the students to the large group instruction area, she/he should first secure their attention by using the class signal for attention.  As the routine is being established, model and review your expectations frequently.  For example, the teacher might say, “I’m going to call you to the large group area.  I’ll be calling you by table groups. I’m looking for students who walk to group and sit on the floor with their hands in their lap.  Blue Table come to group.  Thank you for walking.  Good job sitting with your hands in your lap.  Now let’s watch the Red Table walk and sit in our group.”

Large Group Expectations

The overall expectation for student while in large group is that they give the teacher their attention and keep feet and hands to themselves.  They can have assigned seats if the teacher wishes.  

Large group time should not go too long without some type of stretching, talking, or movement.  Remember students are only able to sit still for the same amount of time as their age.  For example, a seven year old should only sit and listen for 7 minutes.  At this time, the teacher may allow the students to ‘turn and talk’ to a neighbor about what you are discussing.  You could also do a song, a rhyme, hand movements, etc. 
Teachers will transition from whole group to small group/workstations throughout the day.  When workstations are established, begin teaching the students how to determine their workstations for the day.  A workstation board is most effective.  With early and consistent training, the teacher should have to offer minimal help as students move to the next station.  The teacher may need to join in on a workstation to model the talk we have around that particular activity.  This will help our student with oral language.
Lining Up to Leave the Classroom
Designate a consistent location for students to line up. Two lines are easier to mange than one.  Many teachers choose daily or weekly line leaders.

Ask the line leaders to start the line.  Send a small group of children to line up reinforcing expectations as you send them. For example, “Let’s watch the Blue Group walk quietly to get in line.  Excellent job blue group. Let’s see if the red group can walk as quietly.  Also set the expectations that the children wait silently in line and keep their bodies to themselves.  
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School Routines
Walking in the Hallway
Again, two lines are easier to mange that one long line.  As you walk the hall, periodically stop the line.  Children are easily distracted and gaps eventually occur.  Stopping periodically allows everyone to catch up and fill in the gaps.  It also allows you to praise or correct any behavior.

The expectation for most campuses is that students walk silently in the hallway.  Consider teaching student how to greet friends as they see them.  They will be excited when they see other students they know or the school principal.  It is appropriate to wave, but not shout out.

As you reach corners or turns along your path, position yourself so that you are at the corner s the class makes the turn.  Allowing the students to turn the corner without supervision invites trouble.

Bathroom Passes

Hang a pass for both girls and boys near the door.  Students may use the pass during independent work time or workstations.  Discourage students from leaving large or small group instruction to go to the restroom.  They should only leave group instruction when it is urgent.

Routines for Class Restroom Visits

Take a sponge activity with you as your take your classroom to the bathroom.  Make sure that your students are quickly going to the bathroom and getting water.  These activities are not to extend the time we spend in the hallway.  

Good sponge activities include:

· Books to read aloud

· A cookie sheet with number or letter magnets

· Unfix cubes to make patterns

· Rhyming words

· Math Facts

Position yourself so you are close to the bathroom doors.  You can monitor behavior in the restrooms as the rest of the class participates in the sponge activity.

Allow only a few students in the restroom art a time.  Consider sending only two or three in each bathroom.  The number of students should not be greater than the number of bathroom stalls.

Dismissal

It is critical that dismissal is highly organized so that each student arrives home safely.  The teacher should have list containing each student’s method of dismissal.  Allow time at the end of the day to pack up and organize themselves and the classroom.  Before leaving for the day, it is nice to have a class meeting to discuss the day.
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