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Step-by-Step Process for Each Group

· Step 1 – Confer with your group and begin discussing topic options
· Step 2 – Complete and submit the Topic Selection Sheet (4/16/09)
· Step 3 – Get all necessary materials (4/28/09)
· Step 4 – Find 30 potential sources of information (max 5 websites)

· Step 5 – Complete and submit 30 source cards (5/1/09)
· Step 6 – Create 4-8 subtopics

· Step 7 – Choose 12-16 sources to use for your research (max 3 websites)

· Step 8 – Complete and submit 50 note cards (5/13/09)
· Step 9 – Complete and submit Thesis Statement and Title Sheet (5/15/09)
· Step 10 – Complete and submit Works Cited page (5/19/09)
· Step 11 – Complete and submit typed outline (5/22/09)
· Step 12 – Complete and submit Presentation Diagram (5/22/09)
· Step 13 – Begin working on your display board

· Step 14 – Organize and submit your project binder (5/26/09)
· Step 15 – Practice your presentation

· Step 16 – Present at the Research Fair (6/2/09)
· Step 17 – Research Project Final Test (6/3/09)

· Step 18 – Complete and submit Final Reflection (6/4/09)
Step 1 – Working in a Group

Groups will consist of 3-5 members.  Please keep the following things in mind when workings as part of a group:
· Take time to discover your similar interests and be committed to work cooperatively.


· Be careful regarding mixing friendship issues with group work issues.  Leave non-related social issues at the door before entering class.  Recognize that you will have to work productively without too much socializing in order to get the numerous group tasks completed on time.
· Organization will be very important throughout this project; if one person falls behind the entire group falls behind.  It will be important that each group member comes prepared to class each day with his/her research materials.  You will need to work productively in class or you will likely experience difficulty meeting the assigned deadlines

· Some work will need to be done outside of school.  Be prepared to get together with your group after school hours when needed.
· Be inclusive – don’t unjustly criticize or speak unkindly about any of your group members. 

· Select a group leader – someone who will help to keep everyone on task and remind others about deadlines.

Step 2 – Topic Selection


Share with one another the different topics you would like to investigate.  Think about subjects you’ve been wanting to learn more about.  Has something been in the news lately that intrigues you?  Do you have a special hobby?  Has a concept in one of your classes caught your interest?

Browse through books, magazines, flip through encyclopedias, or scan a computer index to find topics that interest you.  Try making a chart or web listing names, people, places, or things you know a bit about. For example, you might include figures in history, cultural traditions and customs, or places you’ve lived or visited. 

Find a focus; if your subject is too broad, there will be too much information to cover.  On the converse, if it is too narrow, you won’t be able to find enough information.  Doing some reading on your general topic can help your group to find a focus that’s right for everyone involved.

Once you have decided on a topic, you will complete a rough draft of the topic selection sheet, identifying your group members, your topic, and ten questions that you plan to research about the topic.  Once the rough draft has been approved by your teacher, you will type up a final draft and submit it on the due date. 

Step 3 – Materials List


Each student should have the following:

· Large manila folder with clasp to keep loose items/papers (1/student)

· Pen, pencils, highlighters

Each group should have the following:
· A 1” binder with see-through cover (1/group)

· Photo sheets (adhesive or pocket) for note cards and source cards (enough to hold at least 80 index cards)

· Section dividers for binder (one packet of 5 – or tabbed file folders)

· Index cards 3 ½” x 5” (1 pkg. of 100/group)

· Display Board (1/group)

Step 4 – Finding Sources


“The Old Colony Library Network (OCLN) is a cooperative of 28 member libraries located on the South Shore of Massachusetts.   OCLN maintains a web-based library catalog (www.ocln.org), which enables card-holders to request materials and manage their accounts over the Internet.” (from ocln.org)

Instructions for using www.ocln.org to find books, videos, sound recordings, etc…
1. Type in your library card number and PIN, which is ocln.

2. Type your topic in the “Search For” box, and click on Subjects.

3. Skim through the search results to find books, videos, etc. that might contain the information you need.

4. Once you find a good source, click on “Display Full Details” and then click on “Catalog Record”

5. You should find the necessary information for your source card in the first three lines (Personal Author, Title, and Publication Information).

6. PRINT THIS PAGE!

7. To reserve a copy of this source, click on Place Hold (a hand icon); then follow the prompts through the hold process.

Instructions for using www.ocln.org to find articles…
1. Click on Reference Databases on the left hand side of the page.

2. Type in your library card number. (You may have to type your library card number again on the next screen.)
3. Choose one of the databases (Academic OneFile, Big Chalk E-Library, Expanded Academic ASAP Plus, Info Trac Student Edition are all great.)

4. Type your topic in the search box, and click on search.

5. Click on the article title to view it.

6. You will find the necessary information for your source card at the top of the article.

7. PRINT THE ARTICLE!

Step 5 – Source Cards


· All formatting, information, capitalization and punctuation must be correct.

· Every line after the first should be indented.

· Don’t go to the next line until there is no more room on the current line.

· Keywords in all titles should be capitalized.

· All dates should be written in European format, using no commas (i.e. 7 May 2007)

· Every citation should end with a period.

· All source cards should be numbered (1-30) in the top right corner.

     Book



     Magazine/Newspaper Article




   Website




Encyclopedia Article

                   Audiovisual Material


                   Personal Interview
 

Step 6 – Subtopics


Create 4-8 subtopics under your main topic.  These will help to organize your research and your final presentation.  These subtopics should not be too specific.  You will need to be able to create a minimum of 5 note cards for each subtopic.
For example, if you were researching the Bermuda Triangle, you may organize your research into the following subtopics:  1. Location; 2. Missing Boats; 3. Missing Ships; 4. Theories.

Step 7 – Choosing Sources

From the 30 original potential sources you found, you should ultimately use 12-16 of them.  Take some time to peruse through your books, articles, websites, and other sources.  Eliminate the sources that do not relate to your topic and/or subtopics.  Keep the ones that have relevant, useful information.  

At this time, you may even find new sources.  If there is a new source you would like to use, be sure to make a source card for it and number it accordingly (31, 32…).  Your final choice of sources should include a variety of types of sources; only 3 of your final sources can be websites.

Step 8 – Note Cards

Once you narrow down the sources that will aid you the most, begin taking notes on another set of index cards.  Include facts, anecdotes, or statistics that you think will later be useful when putting the project information together for your presentation.  
Use your own words as often as possible.  This helps you to focus on reading for comprehension.  You have to think about what you’re reading, process the information, and analyze and synthesize the material before you write it in your own words.  This is great practice for research that you will do in the future.  Get in the habit now. (See example #1)

Don’t plagiarize!  Plagiarism is the dishonest practice of presenting another person’s ideas or language as your own.  If you find a particular statement or brief passage that is particularly interesting or said better than you could state in your own words, then copy them word for word and enclose them in quotation marks.  If you paraphrase statements of another author, but your words/ideas closely resemble the author’s, you must give credit by citing the author.  (See example #2)
All note cards must include the following:  the number of the source from which the information was obtained in the top right corner, one of the 4-8 subtopics your group agreed on across the top, 1-5 facts (depending on the length – don’t go onto the back of a card), the page number from the source in the bottom right corner. 







Step 9 – Thesis Statement and Title 

A thesis statement declares what you believe and what you intend to prove. A good thesis statement makes the difference between a thoughtful research project and a simple regurgitation of facts. A good thesis will help you organize information and should serve to keep you focused during your presentation.  The following examples will give you an idea of what a thesis statement is and, even more importantly, what it isn’t… 
· A thesis statement is an assertion, not a statement of fact or an observation.

* Fact or Observation: People use many lawn chemicals. 

* Thesis: People are poisoning the environment with chemicals merely to keep their lawn clean and manicured. 

· The thesis is the main idea, not the title.  It must be a complete sentence or two that explain in some detail what you expect to discuss in your presentation.

*Title: Social Security and Old Age 

*Thesis: Continuing changes in the Social Security system make it almost impossible to plan intelligently for one's retirement. 

· A thesis is narrow, rather than broad.  If the thesis statement is sufficiently narrow, it can be fully supported.

*Broad: The American steel industry has many problems. 

*Thesis: The primary problem of the American steel industry is the lack of funds to renovate outdated plants and equipment. 

· A thesis statement has one main point or assertion rather than several main points.  More than one point may be too difficult for the audience to follow and for the presenters to support.

* Multiple Points: Rap music is the best thing that has happened to music in the past twenty years while it is also responsible for the increased violence and sexual imagery displayed in music videos. 

*Thesis: Though many people dismiss rap music as offensive, rap offers urban youth an important opportunity for artistic expression through their articulation of the poetry of the street. 

Your title should be a concise phrase that is an accurate caption for the topic that has been researched by the group. However, it should also aim to serve as an attention grabber for your audience.  Work together in your group to discuss several different titles before selecting your final choice!

Examples 

Uninspiring: Advancements in Quantum Physics 

Attention Grabbing: The Quirky, Quizzical World of Quantum Physics 

Uninspiring: Cocaine Addicted Infants 

Attention Grabbing: The Ultimate Violation of Human Rights: Newborn Addiction to Cocaine 

Uninspiring: Teenage Drivers - What have we learned? 

Attention Grabbing: The Effectiveness of Laws Aimed at the Teenage Driver-Why Are 

            They Failing to Make the Grade? 

Step 10 – Works Cited Page

Basic Rules
· Begin your Works Cited page on a separate page. 

· Label the page Works Cited (do not underline the words Works Cited or put them in quotation marks) and center the words Works Cited at the top of the page. 

· List the sources alphabetically by the first word of the citation.

· Double space all citations, but do not skip spaces between entries. 
Step 11 – Web/Outline

You will create an outline and web using Inspiration.  This software allows you to covert an outline to a web or vice versa; therefore, you can decide which format you create first. 

Outline 

1. Put the title of your research project at the top. 

2. On a sheet of paper, list the subtopics that you wrote on your note cards in the order you would like to present them. 

3. Below each subtopic, briefly list the important facts. You do not need to write in complete sentences. 

4. Remember: If you have a "1 ", you must have a "2". If you have an "a", you must have a "b"… 

Example (this is just a beginning excerpt of an informal outline)
The Roswell Incident - Alien Crash or Government Cover-Up?

1. Witnesses 

a. Herbert Schirmer - believed he was abducted 

b. Betty and Barney Hill- UFO hovered over car 

2.  Evidence

a. metal piece uncovered 

b. UFO reportedly examined by Dr. Weisberg 
c. remains of an unidentified body puzzle scientists


3.  Skeptics



a.  government officials repeatedly deny any cover up



b.  public officials are allowed to tour Roswell facility to check for evidence



c.  strong public opinion that the incident was a hoax designed to lure tourists to 

                             the financially strapped area

4. ……………………………………
a. …………………………………………………………………

b. …………………………………………………………………

c. ………………………………………………………………..
Step 12 – Presentation Diagram

Fill out the presentation diagram.
· How will your information/graphics be organized on your three-sided display board?

· If you will be bringing in models or other display items, how will they be displayed?

· If you will be using any technical equipment, what will you supply and what will you need the school to supply? (i.e. TV, DVD, VCR, outlets, extension cords, etc.)


Step 13 – Display Board

Every group must create a three-sided display board.  This should be done neatly and represent your best effort.  Your display board should serve as a resource during your presentation; information should be outlined on it.  The display board should be visually appealing as it will serve to draw an audience to your presentation.

Step 14 – Project Binder

Your final binder should be organized in the following manner:

1. Place a title page in the front plastic cover. Be sure it lists the final title that was decided by the group and also lists the group members’ names.

2. Label your first division page Topic, and place your Topic Selection sheet (Step One) and Thesis Statement and Title sheet (Step Four) behind this divider.

3. Label your second division page Sources, and place your source cards (Step Two) and your final Works Cited page (Step Five-Part I) behind this divider. 

4. Label your third division page Notes, and place your fifty note cards (Step Three) behind this divider.

5. Label your fourth division page Presentation and place your outline and web (Step Five-Part II) and Preparing for the Final Presentation sheet (Step Six) behind this divider.

Step 15 – Practice Presentation

1. Organize the order of your presentation and know which team members will be presenting.  Practice speaking in front of each other and other members of your class.  

2. While one member of the group is speaking, another may be responsible for a different task, such as pointing to specific display items.  Know your roles well.

3. Take turns with the various roles.  No one person should be speaking for the entire presentation.

4. Time your presentation – aim to structure it for approximately a 10 minute duration.  Remember that at the research fair, people will be circulating around the various displays.

Step 16 – Research Fair

Attendance at the Research Fair is MANDATORY!  All group members should arrive at the fair ½ hour before it begins so that you can set up your display area.  You will be graded throughout the fair on your interaction with the audience.  All group members MUST be at their presentation site for the first hour of the fair.  For the last ½ hour, at least 2 group members must always be at your presentation site, and you can take turns viewing your classmates’ display areas.  Nobody should be wandering around for more than 10 minutes at a time.

Step 17 – Final Test

Part of your individual grade on the research project will include a final test on the process.  This test will consist of twenty-five multiple choice questions.  If you have been listening to all of the lessons and contributing positively to your group throughout the entire process, you will do fine on this test.

Step 18 – Final Reflection

This survey will give you the opportunity to reflect on the entire unit, rate your knowledge of certain steps throughout the process, and make suggestions for the improvement of the project.[image: image2.png]



"The important thing is not to stop questioning. Curiosity has its own reason for existing. One cannot help but be in awe when he contemplates the mysteries of eternity, of life, of the marvelous structure of reality…Never lose a holy curiosity."  





-Albert Einstein











Student:  _________________________________	Class:	English – Teams 8 Blue and 8 Red


             							Mrs. Calorio and Ms. Mazzola
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					        #





   Author’s Last Name, First Name.  Title of 


            Book. City of Publication: Publisher, 


year of publication.





#2  Direct quotes or paraphrased statements�





					        #





   Interviewee’s Last name, First Name. 


Personal Interview. Date of Interview.





					        #





Title of material. Type of material. Place of 


publication: Publisher, copyright 


date. 








					        #





 Author’s Last Name, First Name.  “Title of 


       Article.” Title of Magazine/Newspaper. 


       Date of Article: page.





					        #





   Author’s Last Name, First Name.  “Title of 


            Article.” Title of Encyclopedia. 


Edition Year.





					        #





   Author’s Last Name, First Name.  “Title of 


            Page.” Creation Date. <Web address>


	(Retrieval Date).





#1 Writing in your own words





Spiritual Beliefs of Native Americans        �








Tribe leaders believe that the souls of the departed cannot rest if uncovered and displayed. (p. 25)


James Yellowbank states “We want them reburied properly and left alone” (p. 29)





Spiritual Beliefs of Native Americans








Although the culture of the early Mississippian tribes has died out, many Indian groups protest the practice of displaying their ancestors skeletons and artifacts.  


					p. 54
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(Text adapted from the following source: � HYPERLINK "http://leo.stcloudstate.edu/acadwrite/thesisstatement.html" ��http://leo.stcloudstate.edu/acadwrite/thesisstatement.html�)

















The informal outline format would continue in this manner to include all of the main points to be discussed in the presentation.








