CLASSROOM PROCEDURES

The mission of Athens Drive High School is to educate every student to be a responsible and productive citizen.  In order for this to occur each educator must establish procedures that will allow an environment conducive to learning.  This course is very demanding.  It requires consistent best efforts on the part of the student.  The following are a list of procedures we will follow to maximize learning.

· We will follow all school and county rules.

· Be on time and prepared.  Be ready to learn at the bell!  Being on time means being seated in your assigned seat with appropriate materials on one’s desk and ready to learn.  Tardiness is inexcusable and is a sign of disrespect towards the class, the teacher, and your character.

· Be silent while others are talking.  You are unable to learn new ides if your aren’t listening or are distracted by the conversations of others.  Again this is disrespectful to you and others.

· Place trash only in the provided wastebasket.

· Place bookbags under the tables, keeping the aisles clear.

· Always participate!  Ask questions!  Offer ideas!  Give your 100%!  One cannot learn by occupying a chair and sleeping or doing off-task activities (e.g. going work for other subjects, writing notes, playing on a calculator).

· To create a positive learning environment, students are to remain in the classroom unless an absolute emergency arises.

· Plagiarism and cheating is absolutely not allowed.  Complete your own work.

· Make-up work will be the responsibility of the student.  I will adhere to the county’s make-up policy (WC#6110).  A grade of zero will be given to any work not completed after the allowed time.  Procrastination is detrimental to your academic performance, so for your best interest make up work while the material if fresh on your mind.  Schedule time with teacher to come during Smart Lunch or after school.

· Take responsibility for your actions.

· Respect yourself, one another, the teacher, and the school

· When using the computers you are to be on topic related websites only!

These procedures will be enforced by disciplinary action.  Students are adults in training and are expected to act accordingly.  Inappropriate behavior is harmful to the entire class and will not be tolerated.

SUGGESTIONS FOR STUDENTS

· Take complete class notes and date them.  Put them in your own words.  Don’t write down something you do not understand without asking about it.  Leave some blank space on each page to make additions and clarifications.  It is very important to review your class notes each day while they are still fresh in your mind.  Expand them, clarify them, and add examples so that they will make sense when you go back to study from them later.

· Learn to read more efficiently.  You can read more efficiently by doing the following: 

1.  Read actively; do not just look at the words.  If you spend a half-hour “reading,” but are unable to recall anything when you are done, you have wasted your time.

2. Preview a chapter or reading quickly before you begin, and review the material frequently.  Pause at the end of each paragraph and summarize mentally, in your own words, what you just read.

3. Do not try to read and entire chapter at once.  Each chapter of your text or alternate reading is divided into several major sections.  Read in multiple sessions.

4. Do not ignore pictures, diagrams, tables, and sidebars in readings.  These features serve to make the reading more interesting and may include important information.

5. Take notes as you read.  If you can condense a 30-page chapter to few pages of good notes, it is going to be much easier to review.  Perhaps most important: keep a list of questions about the reading.  

· Half the battle is vocabulary.  Create a set of vocabulary flashcards on index cards.  As you make these cards, you are already beginning to learn the vocabulary.  The flashcards provide an excellent means of review.

· Do not focus on “Is this for a grade?”  Instead, focus on your benefit the learning will do for you.

· Devote class time to Child Development only.  This period is NOT for writing notes, drawing, playing on the calculator, or participating in other nonproductive tasks.

· You are responsible for your learning.  I am a facilitator of this process, but it is not my responsibility to learn for you.  Your effort = your performance.

· Prioritize your time and effort.  

· Ask for help.  I am available almost every day after school.

