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PLEASE READ THE FOLLOWING, THEN FILL OUT AND RETURN THE ACKNOWLEDGEMENT/PLEDGE AT THE END OF THIS DOCUMENT.  NOTE THAT A PARENT’S SIGNATURE IS ALSO REQUIRED.

Core Classroom Policies

1. Come to class PREPARED to work.  This means arriving on time, having all needed materials (books, homework, pens, etc.), and being ready to focus on Spanish.

2. Show RESPECT at all times – for your classmates, your teacher, and yourself.

3. COOPERATE.  This entails participating fully in all classroom activities, following instructions, and in general doing what the teacher asks.  It also means refraining from disruptive behavior in class (socializing, horseplay, speaking in English, etc.).

4. Use ONLY SPANISH in class.  Except in certain limited circumstances, we will speak Spanish only in class.  Unauthorized use of English will negatively affect a student’s grade.

Any student who violates these policies, including in particular the Spanish-only rule, will be subject to one or more of the following measures:

· reduction of her/his trimester grade by 1 percentage point per offense (at my discretion, there will be limited opportunities to recoup points lost through extra assigned tasks);

· assignment of a written or oral report to be handed in or presented at the next class meeting for grading;

· the assignment of infraction points and/or after-school detention;

· dismissal from the classroom for the rest of the period;

· referral to school administrative personnel for additional discipline;

· a call to her/his parents.

Additional policies

Homework, projects, etc.  The weekly assignment sheet will be posted on the class web site; normally a hard copy will also be distributed in class.  STUDENTS ARE RESPONSIBLE FOR KNOWING WHAT THEIR ASSIGNMENTS ARE AND WHEN THEY ARE DUE, even if, for any reason, they do not have a hard copy of the assignment sheet and/or cannot access it via the Internet (in such cases, they should contact the teacher or a classmate to obtain homework information).

All homework will be checked for completeness; some assignments will be collected and graded.  Assignments (whether routine homework or larger projects) that are not submitted on time will be subject to a deduction equivalent to one letter grade per day.  After two school days (not class periods) have passed, the work will automatically receive a grade of zero.   (Excused absences will, of course, be taken into account in applying this policy.)

Missed quizzes, presentations or similar obligations due to an excused absence.  These must be made up within one week of the original date unless the student receives my explicit permission for an extension.

Extra-credit assignments.  I do not routinely offer such assignments but may consider proposals for the same on a case-by-case basis.  Such work must be pre-approved and will be eligible to earn only a very modest amount of extra credit.  It will NOT result in dramatic, last-minute improvements in trimester or final grades.

Plagiarism.  Plagiarism is a serious breach of academic ethics and will not be tolerated.  All assignments completed should be the student’s own work unless cooperative efforts have been specifically authorized.  Note that, in the foreign language context, PLAGIARISM INCLUDES THE USE OF AUTOMATED TRANSLATION TECHNOLOGY (i.e., stand-alone devices, software, web-based translators, etc.) to translate anything other than individual words and very short idiomatic expressions.  Reliance on such technology obviously defeats the purpose of language study; moreover, it usually results in stilted or even nonsensical translations.  Software, the Internet, and hand-held devices may only be used in the same way and in the same contexts that traditional paper dictionaries are used – not to translate chunks of text.
Classroom performance.  Active, effective participation in the classroom is a vital element for success in language study.  The following rubric shows how classroom performance will be assessed.  Note that, due to the extra weight accorded use of the target language, the maximum total is 20 points.  This total is weighted in the trimester grade according to the percentage shown on page 1.

	Element ( / points (
	3
	2
	1
	0

	Promptness/Attendance: Student arrives on time and regularly attends class


	almost

always


	usually
	Occasionally

(and/or poor attendance)
	Rarely

(and/or poor attendance)

	Level of engagement: Student actively participates in and contributes to class

in SPANISH
	almost

always


	usually
	occasionally
	rarely

	Listening skills:

Student listens when teacher or peers are talking

or A/V material is playing
	almost

always


	usually
	occasionally
	rarely

	Behavior:

Student engages in disruptive behavior during class
	never


	rarely
	occasionally
	often



	Preparation:

Student is prepared for class with assignments and materials
	almost

always
	usually
	occasionally
	rarely

	Use of target language:

Student uses ONLY SPANISH in class except when English is authorized
	ALWAYS

 (5 POINTS)
	almost

always 

 (3 POINTS)
	most of the time

(1 POINT)
	half or less of the time

(0 POINTS)


Questions, extra help, problems, etc. If you have trouble with any of the material, or something is impeding your progress in this class, please let me know so that we can arrange to meet during a free period or after school.  My commitment to each of you is to do all I can to help you overcome obstacles and find solutions so as to maximize your opportunities for success.  Parents are encouraged to contact me via e-mail or voice mail with any concerns.

PLEASE NOTE: THE LAST SHEET IN THIS PACKET MUST BE DETACHED, SIGNED AND RETURNED TO SR. CONWAY.
PLEASE DETACH THIS SHEET, FILL IT OUT AND RETURN IT

TO SR. CONWAY BY MONDAY, 9/8/08

I have read and understand Sr. Conway’s policies for Spanish class.  In particular, I understand and promise to abide by the policies concerning (a) PLAGIARISM,  and (b) the use of SPANISH only in the classroom, at ALL TIMES and in ALL INTERACTIONS with my teacher and peers, unless the use of English is explicitly authorized by Sr. Conway.

Date:



________________________________

Student’s name (printed):
_________________________________________________

Student’s signature:

_________________________________________________

Parent’s signature:

_________________________________________________

