Unit 3 Lesson 2 Creating, Modifying and Relating Tables
Name ______________  Print out and answer
True/False
Indicate whether the sentence or statement is true or false.
____
1.
All data in a database is stored in forms.
____
2.
When using the Table Wizard, Access will build a table based on the options you choose.
____
3.
Access locates fields by their field names.
____
4.
The speed at which you enter your data is just as important as its accuracy.
____
5.
Importing information into an Access database saves time and trouble.
____
6.
In a linked table, Access doesn’t keep a copy of that data in the database.
____
7.
The one-to-many relationship is the most common type of relationship.
____
8.
The least common type of relationship is the one-to-one relationship.
____
9.
You can enter, edit and delete data in a subdatasheet, just as you can in a table.
____
10.
When you create a relationship, you must choose to enforce referential integrity.
Multiple Choice
Identify the letter of the choice that best completes the statement or answers the question.
____
11.
A primary key is a ____ that uniquely identifies each record in a table.

	a.
	record
	c.
	form

	b.
	field
	d.
	table


____
12.
Which is the EASIEST way to create a new table?

	a.
	Draw it out by hand

	b.
	Use Design view

	c.
	Use the Table Wizard

	d.
	Use Visual Basic for Applications (VBA)


____
13.
Which is NOT an example of a data type?

	a.
	numbers
	c.
	dates

	b.
	records
	d.
	alphanumeric data


____
14.
When assigning field names, it’s a good idea to:

	a.
	Make them long and confusing
	c.
	Make them all four letters long

	b.
	Make them purely numerical
	d.
	Make them descriptive with no spaces


____
15.
The Input Mask Wizard can help you create masks for:

	a.
	cities
	c.
	phone numbers

	b.
	first names
	d.
	programming code


____
16.
Which of the following programs can be used to import a spreadsheet into Access?

	a.
	Word
	c.
	Lotus 1-2-3

	b.
	Word Perfect
	d.
	PowerPoint


____
17.
Which of the following applications can you export Access data to?

	a.
	Excel
	c.
	WinZip

	b.
	Word
	d.
	both a and b


____
18.
Which of the following is NOT an Access relationship?

	a.
	one-to-many
	c.
	one-to-one

	b.
	many-to-many
	d.
	many-to-one


____
19.
Which of the following buttons opens the Relationships window?

	a.
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	c.
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	b.
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	d.
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____
20.
Which view must you be in to create a Lookup field?

	a.
	Print Preview
	c.
	Datasheet view

	b.
	Design view
	d.
	Form view


Matching
Match the following word/phrase with the most appropriate question below.

	a.
	input mask
	e.
	automatically

	b.
	digits
	f.
	specific

	c.
	Input Mask Wizard
	g.
	Build

	d.
	field property
	h.
	pre-defined


____
21.
An ____ is a field property that allows only a specific type of information to be entered in a field.
____
22.
Many of Access’s input masks ____ format data characters correctly.
____
23.
Input masks can require that a field contain a certain number of ____.
____
24.
An input mask is a type of ____ that specifies field information.
____
25.
An input mask generally forces a field to accept only ____ information.
____
26.
Access comes with several ____ input masks for you to use.
____
27.
Click the ____ button on the right side of the property box to start the Input Mask Wizard.
Match the following word/phrase with the most appropriate question below.

	a.
	import
	e.
	spreadsheet

	b.
	export
	f.
	inaccuracies

	c.
	file types
	g.
	Import Spreadsheet Wizard

	d.
	Rich Text Format
	h.
	link


____
28.
You can ____ data in Access to a file outside the database.
____
29.
A file type that most word processing programs can open is ____.
____
30.
Importing data into Access can help prevent ____ that may result from mistyping information.
____
31.
It is possible to ____ updated information stored in a database to a file.
____
32.
Access allows you to ____ data from other files and file types into a database.
____
33.
You can both import and export information into and out of Access with a variety of ____.
____
34.
One of the easiest file types to import into Access is a ____ file.
____
35.
The ____ can help you bring new information from other programs into your Access database.
Match the following word/phrase with the most appropriate question below.

	a.
	relationship
	e.
	primary table

	b.
	one-to-one
	f.
	referential integrity

	c.
	junction table
	g.
	many-to-many

	d.
	one-to-many
	h.
	subdatasheet


____
36.
In a one-to-many relationship, the “one” table is referred to as the ____.
____
37.
A go-between called a ____ is necessary to create a many-to-many relationship
____
38.
A ____ is an association you can create between common fields in two tables.
____
39.
A set of rules Access uses to maintain the accuracy of a database are known as ____.
____
40.
You can use ____ to view and manipulate records in a “many” table without actually opening the related table.
____
41.
In a ____ relationship, each record in one table is related to a single record in another table.
____
42.
In a ____ relationship, each record in each table has many related records in the other table.
____
43.
In a ____ relationship, each record in a table has many related records in another table.
Match the following word/phrase with the most appropriate questions below.

	a.
	lookup field
	e.
	value

	b.
	relationship
	f.
	accuracy

	c.
	wizard
	g.
	list

	d.
	Design view
	h.
	time


____
44.
One reason for creating a Lookup field is to increase the ____ of your data.
____
45.
If you want to change a field that is a common field in a relationship to a Lookup field, you must first delete the ____.
____
46.
One type of Lookup field is a ____ list.
____
47.
A ____ displays a list of values from which you and other database users can choose.
____
48.
To start the Lookup Wizard, select Lookup Wizard as the data type when you are in ____.
____
49.
To assist with multi-step processes, Access often provides a ____ to make the procedure easier.
____
50.
A Lookup list can increase the accuracy of your data, and it can also save you valuable ____.

