Access Review
True/False
Indicate whether the sentence or statement is true or false.
____
1.
Access objects can be accessed from the Objects bar.
____
2.
When using the Table Wizard, Access will build a table based on the options you choose.
____
3.
Importing information into an Access database saves time and trouble.
____
4.
You can enter, edit and delete data in a subdatasheet, just as you can in a table.
____
5.
Sorting results can be seen instantly.
____
6.
A Parameter query prompts you for criteria, then displays the results.
____
7.
You cannot display calculated fields from a query on a form.
____
8.
The primary reason of an Access report is to effectively present data from the database in a printed format.
____
9.
The lines on the grid of a form or report appear at 1 inch intervals.
____
10.
The proper use of data access pages can allow users to view information from remote locations.
Multiple Choice
Identify the letter of the choice that best completes the statement or answers the question.
____
11.
A relational database allows you to do which of the following?

	a.
	Combine data from different tables

	b.
	Create data related to a specific subject

	c.
	Merge data from other programs

	d.
	Create tables saved in multiple files


____
12.
Which command will bring you to the last field of the last record?

	a.
	Ctrl+Home
	c.
	Enter

	b.
	Next Record
	d.
	Ctrl+End


____
13.
Which of the following buttons allows you to create a new record?

	a.
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	c.
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	b.
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	d.
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____
14.
The programming code behind Access, VBA, stands for:

	a.
	Visual Basic for Applications
	c.
	Visual Basic for Access

	b.
	Visual Builder for Access
	d.
	Visual Builder for Accounts


____
15.
Which of the following opens the New File task pane?

	a.
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	c.
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	b.
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	d.
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____
16.
Which is NOT an example of a data type?

	a.
	numbers
	c.
	dates

	b.
	records
	d.
	alphanumeric data


____
17.
Which of the following buttons opens the Relationships window?

	a.
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	c.
	[image: image10.png]




	b.
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	d.
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____
18.
Which view must you be in to create a Lookup field?

	a.
	Print Preview
	c.
	Datasheet view

	b.
	Design view
	d.
	Form view


____
19.
Which of the following is NOT a way Access can sort various fields?

	a.
	chronologically
	c.
	logically

	b.
	numerically
	d.
	alphabetically


____
20.
Which of the following buttons activates the Find feature?

	a.
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	c.
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	b.
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	d.
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____
21.
Which of the following CAN’T you do with a query?

	a.
	Create a form based on it
	c.
	Modify it

	b.
	Save it
	d.
	Type a letter with it


____
22.
A powerful feature of queries is the ability to perform:

	a.
	calculations
	c.
	presentations

	b.
	font formats
	d.
	backflips


____
23.
Which of the following special queries does NOT require use of a wizard.

	a.
	Crosstab
	c.
	Find Duplicates

	b.
	Action
	d.
	Find Unmatched


____
24.
Which of the following buttons activates the New Query dialog box?

	a.
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	c.
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____
25.
Which of the following buttons allows you to apply color to the background of a datasheet?

	a.
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	c.
	[image: image22.png]10






	b.
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	d.
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____
26.
Which of the following is NOT an Access AutoForm?

	a.
	Datasheet
	c.
	Tabular

	b.
	Circular
	d.
	Columnar


____
27.
Which of the following buttons will allow you to create a new form?

	a.
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	c.
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	b.
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____
28.
Which view should you be in if you want to add graphics to your report?

	a.
	Form view
	c.
	Graphics view

	b.
	Datasheet view
	d.
	Design view


____
29.
Which of the following is NOT a type of control?

	a.
	bound
	c.
	unbound

	b.
	calculated
	d.
	expression


____
30.
Which of the following elements has properties associated with it?

	a.
	controls
	c.
	subforms

	b.
	sections
	d.
	all of the above


Matching
Match the following word/phrase with the most appropriate question below.

	a.
	tables
	e.
	Sample Fields

	b.
	primary key
	f.
	Design view

	c.
	records
	g.
	customize

	d.
	Table wizard
	h.
	unique


____
31.
Tables created in Design view are easier to ____ to suit your specific needs.
____
32.
When using the Table Wizard, you select pre-designated fields from the ____ list.
____
33.
All data in databases are stored in ____.
____
34.
A table generally consists of a number of ____, which contain the data for your topic.
____
35.
Creating a table in ____ allows you more flexibility in your design than using a Table Wizard.
____
36.
A primary key is the field that is ____ to each record.
____
37.
The ____ allows you to create new tables with assistance from Access.
Match the following word/phrase with the most appropriate questions below.

	a.
	lookup field
	e.
	value

	b.
	relationship
	f.
	accuracy

	c.
	wizard
	g.
	list

	d.
	Design view
	h.
	time


____
38.
One reason for creating a Lookup field is to increase the ____ of your data.
____
39.
If you want to change a field that is a common field in a relationship to a Lookup field, you must first delete the ____.
____
40.
One type of Lookup field is a ____ list.
____
41.
A ____ displays a list of values from which you and other database users can choose.
____
42.
To assist with multi-step processes, Access often provides a ____ to make the procedure easier.
____
43.
A Lookup list can increase the accuracy of your data, and it can also save you valuable ____.
Match the following word/phrase with the most appropriate question below.

	a.
	report
	e.
	Report Wizard

	b.
	print
	f.
	Design view

	c.
	graphics
	g.
	plan

	d.
	query
	h.
	group


____
44.
A ____ is designed to present data from Access in a printed format
____
45.
A good way to create a concise report is to base it on a ____ that contains the specific information you’d like to display.
____
46.
It is customary to ____ and summarize information in a report to make it easier to read and understand.
____
47.
Access provides a ____, which is an efficient way to create a basic report.
____
48.
A report is the one object in Access specifically designed for ____.
____
49.
A report can be customized by the addition of color, calculated fields, and ____.
____
50.
In order to move, resize, align and format your report, you will need to be in ____.

