Unit 4 Lesson 2 Designing a Presentation
True/False
Indicate whether the sentence or statement is true or false.
____
1.
A Design Template is a file that contains the preprogrammed formatting available for a presentation, such as colors, background design, fonts, and bullets.
____
2.
You can only apply a Design Template to one slide at a time.
____
3.
You can only use one Design Template per presentation.
____
4.
A slide layout is a particular combination of placeholders for text and/or graphical elements.
____
5.
The slides in a PowerPoint presentation can have only one slide layout for the entire presentation.
____
6.
A color scheme consists of twenty colors used in the design of the slide.
____
7.
PowerPoint provides nine preset color schemes that allow you to use specific color settings for various parts of your presentation.
____
8.
Once you choose a slide layout, you cannot change the location of the title or sub-title placeholder in that slide.
____
9.
Starting from scratch means you start from a blank presentation in PowerPoint.
____
10.
A new blank slide has the same format at the Master Slide in a presentation.
____
11.
To change bullets, you have to click on Format and choose the Bullets and Outlining option.
____
12.
To change a title placeholder to 54 pt. bold, you need to select the placeholder, go to Font on the Main Menu and then choose Format.
____
13.
To change the sub-title placeholder font to 40 pt., you need to click Format on the Main Menu, choose Font, change the font size to 40, and then click Ok.
____
14.
Outlines imported into PowerPoint from Word are based on individual page formatting.
____
15.
You can only import Word outlines into PowerPoint.
Multiple Choice
Identify the letter of the choice that best completes the statement or answers the question.
____
16.
Which button allows you to create a presentation using a Design Template?

	a.
	[image: image1.png]



	c.
	[image: image2.png]




	b.
	[image: image3.png]



	d.
	[image: image4.png]





____
17.
Which button allows you to open a presentation?

	a.
	[image: image5.png]



	c.
	[image: image6.png]




	b.
	[image: image7.png]



	d.
	[image: image8.png]





____
18.
Which of the following is an example of a Design Template thumbnail?

	a.
	[image: image9.png]



	c.
	[image: image10.png]




	b.
	[image: image11.png]Y




	d.
	[image: image12.png]





____
19.
If the Task Pane is not open, you must to which of the following to display it?

	a.
	Restart PowerPoint
	c.
	Both statements are true

	b.
	Click File and choose New
	d.
	Neither statement is true


____
20.
Which picture is a thumbnail for a possible color scheme?

	a.
	[image: image13.png]Title of
Presentation for
Today





	c.
	[image: image14.png]




	b.
	[image: image15.png]



	d.
	[image: image16.png]





____
21.
Which color scheme thumbnail shows a background of blue and text title light blue and bulleted text white?

	a.
	[image: image17.png]wwwwwww





	c.
	[image: image18.png]




	b.
	[image: image19.png]



	d.
	[image: image20.png]





____
22.
Which Design Template has an orange fill and a pink hyperlink?

	a.
	[image: image21.png]wwwwwww





	c.
	[image: image22.png]




	b.
	[image: image23.png]



	d.
	[image: image24.png]





____
23.
Which template has a blue fill and white bulleted text?

	a.
	[image: image25.png]



	c.
	[image: image26.png]




	b.
	[image: image27.png]



	d.
	[image: image28.png]





____
24.
Which slide thumbnail shows a Bulleted Slide Layout

	a.
	[image: image29.png]



	c.
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	b.
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	d.
	[image: image32.png]321
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____
25.
Which thumbnail shows a title placeholder?

	a.
	[image: image33.png]Click to add title





	b.
	[image: image34.png]« Click to add text





	c.
	[image: image35.png]Click icon to add content





	d.
	[image: image36.png]@
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____
26.
Which thumbnail shows a chart placeholder?

	a.
	[image: image37.png]5%

Double click to add
diagram or
organization chart




	c.
	[image: image38.png][T2
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	b.
	[image: image39.png]321
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media clip




	d.
	[image: image40.png]Double click to add

table







____
27.
Which thumbnail shows a clip art placeholder?

	a.
	[image: image41.png][T2
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chart





	c.
	[image: image42.png]Double click to add

table





	b.
	[image: image43.png]321
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media clip




	d.
	[image: image44.png]Double click to
add clip art







____
28.
Which thumbnail shows a sub-title placeholder?

	a.
	[image: image45.png]« Click to add text





	b.
	[image: image46.png]Click to add subtitle





	c.
	[image: image47.png]Double click to
add clip art






	d.
	[image: image48.png]Click to add title






____
29.
Which thumbnail shows a table placeholder?

	a.
	[image: image49.png]Double click to add

table




	c.
	[image: image50.png]Double click to
add clip art






	b.
	[image: image51.png][T2

Double click to add
chart





	d.
	[image: image52.png]321
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____
30.
Which of the following statements is true?

	a.
	PowerPoint can import a Word document as an Outline.

	b.
	When PowerPoint imports a Word document as an outline, then Heading 1s become titles and Heading 2s become sub-title bullets.

	c.
	PowerPoint can import a Word document without an outline.

	d.
	All statements are true.


Matching
Match the thumbnail picture to the description of the thumbnail.

	a.
	[image: image53.png][T2
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	e.
	[image: image54.png]321

Double click to add
media clip





	b.
	[image: image55.png]« Click to add text




	f.
	[image: image56.png]Double click to add

table





	c.
	[image: image57.png]Click to add title




	g.
	[image: image58.png]Click to add subtitle





	d.
	[image: image59.png]5%
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	h.
	[image: image60.png]Double click to
add clip art







____
31.
Inserts graphics in your presentation.
____
32.
Adds a secondary title to the presentation.
____
33.
Adds movie clips to a presentation.
____
34.
Inserts a hierarchical chart in a presentation.
____
35.
Adds a table to a presentation.
____
36.
Inserts a graphical model of data in your presentation.
____
37.
Adds a main heading to a presentation.
____
38.
Inserts bulleted text in the presentation.
Match the short-cuts with their destination.

	a.
	Alt+F, N
	e.
	Alt+O, L

	b.
	Alt+N
	f.
	Ctrl+O

	c.
	Alt+O, D
	g.
	Alt+F, O

	d.
	Alt+S
	h.
	Ctrl+N


____
39.
Slide Design button
____
40.
File on the Main Menu toolbar, Open option
____
41.
Format on Main Menu toolbar, Slide Design option
____
42.
New button
____
43.
File on Main Menu toolbar, New option
____
44.
New button
____
45.
Format on Main Menu toolbar, Slide Layout option
Match the following Edit Color Scheme elements with their proper functions.
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	a.
	1
	d.
	4

	b.
	2
	e.
	5

	c.
	3
	f.
	6


____
46.
Set the new color modifications in place.
____
47.
Color scheme elements that can be modified.
____
48.
Choose a new color.
____
49.
Allows you to customize a color scheme as opposed to picking a preset one.
____
50.
Exits the Edit Color Scheme dialog box.

