PS Lesson 3 Working with Graphic Objects
True/False
Indicate whether the sentence or statement is true or false.
____
1.
When inserting a graphic image into a PowerPoint slide, it must be inserted into some type of content placeholder.
____
2.
When using a digital camera as the source for an external image, you should click the Custom Insert button in the Insert Picture from Camera or Scanner dialog box to launch the program associated with your particular camera.
____
3.
If you find an image on a Web site that you would like to use in your slide show, you can download it and use it freely since it is published on a Web page.
____
4.
When drawing using the Rectangle drawing tool, holding down the Ctrl key while you drag will create a perfect square with the width and the height of the object equal.
____
5.
The Line Style tool on the Drawing toolbar allows you to change the thickness of a line or of an arrow that was drawn on your slide.
____
6.
If you delete an object from a slide and the object was within a placeholder, the placeholder is also deleted.
____
7.
In addition to sizing handles, selected graphic and drawn images in a PowerPoint slide will also have a rotation handle that can be used to rotate the object.
____
8.
The Tables and Borders toolbar contains buttons that allow you to insert additional rows or columns into a table if you need to add more data to the table.
____
9.
You can reformat text contained in table cells using the font attribute buttons contained on the Tables and Borders toolbar.
____
10.
To modify chart data after the chart has been completed, double-click on the chart in the slide and modify the data when the datasheet then displays.
____
11.
For a slide diagram that is not an organization chart, you can rotate the diagram 90 degrees by clicking the Reverse Diagram button on the Diagram or Organizational Chart toolbar.
Multiple Choice
Identify the letter of the choice that best completes the statement or answers the question.
____
12.
Which method can be used to insert a clip art image into a slide?

	a.
	Click the Insert Clip Art icon in a content layout placeholder.

	b.
	Click the Insert menu, point to Picture, then click Clip Art.

	c.
	Click the Insert Clip Art button on the Drawing toolbar.

	d.
	Both A and B

	e.
	A, B, and C


____
13.
You can click the ____ link at the bottom of the Insert Clip Art task pane to open a dialog box that allows you to organize your clip art images.

	a.
	Organizer Wizard
	c.
	Clip Arranger

	b.
	Clip Organizer
	d.
	Picture Wizard


____
14.
When you use the Insert Clip Art task pane to search for images, how do select an image to insert to your slide when the thumbnails are displayed?

	a.
	Click the thumbnail to select it, then click the Insert Clip Art button on the Drawing toolbar.

	b.
	Click the image to select it, then click the Insert menu, then click Picture.

	c.
	Just click on the image to insert it into the slide.

	d.
	Right-click on an image, then select Add to Slide on the shortcut menu.


____
15.
If you have a graphic image that is not contained in the PowerPoint Clip Art Gallery, you can still insert it into a slide by clicking the Insert menu, pointing to Picture, and then clicking ____, which will open a dialog box so you can locate and select the image.

	a.
	From File
	c.
	Graphic Image

	b.
	From Disk
	d.
	Import


____
16.
Which PowerPoint menu has an option that allows you to import images to your slides directly from a scanner or a digital camera?

	a.
	File
	c.
	Tools

	b.
	Insert
	d.
	Format


____
17.
Which portion of Microsoft's Web site can you access to download additional clip art images into your PowerPoint clip art organizer?

	a.
	PowerPoint Gallery
	c.
	Design Gallery Live

	b.
	Image Library
	d.
	Web Art


____
18.
Which is a protocol used to download images directly from a digital camera or a scanner?

	a.
	TCP/IP
	c.
	PCX

	b.
	TWAIN
	d.
	EPS


____
19.
When you use PowerPoint to download images from Microsoft's online gallery, where will they be stored, by default, on your computer?

	a.
	MyCollections\Downloaded Clips folder

	b.
	MyCollections\Clip Art folder

	c.
	ImageGalleryDownloaded Clips folder

	d.
	Clip Art\Downloaded Clips folder


____
20.
When you select an image that was inserted into a PowerPoint slide, what will usually appear in the slide pane?

	a.
	ScreenTip displaying the name of the image

	b.
	Image Properties dialog box containing information about the image

	c.
	Picture toolbar

	d.
	All of the above


____
21.
Which tool on the Picture toolbar can be used to remove or hide an unwanted section of a graphic image?

	a.
	Crop
	c.
	Clear

	b.
	Chop
	d.
	Trim


____
22.
Which tool on the Picture toolbar can be used to reduce the size of one or more graphic images, thereby reducing the overall size of the PowerPoint file itself?

	a.
	Reset Picture
	c.
	Reduce Pictures

	b.
	Compress Pictures
	d.
	Crop


____
23.
Clicking the ____ button on the Picture toolbar will reverse any changes made to a graphic image and restore its original appearance.

	a.
	Reset Picture
	c.
	Reverse Picture

	b.
	Restore Picture
	d.
	Undo


____
24.
Which toolbar can be displayed in PowerPoint that contains tools that allow you to create lines, arrows, shapes, and text objects in your slides?

	a.
	Picture
	c.
	Shapes

	b.
	Art
	d.
	Drawing


____
25.
When drawing a rectangle or an oval using the Drawing toolbar tools, which key can you hold down while dragging to draw the image from the center out?

	a.
	Alt
	c.
	Esc

	b.
	Ctrl
	d.
	Shift


____
26.
A(n) ____ is a pre-drawn complex shape supplied with PowerPoint that can be quickly selected and inserted into a slide, such as stars, callouts, and hexagons.

	a.
	WordArt
	c.
	AutoShape

	b.
	QuickShape
	d.
	AutoArt


____
27.
Which Drawing toolbar tool can be used to draw a line or a shape just as if you were drawing on paper with a pencil?

	a.
	Pen
	c.
	Line

	b.
	Pencil
	d.
	Freeform


____
28.
The color used inside the borders of a drawn object is determined by the ____ tool on the Drawing toolbar.

	a.
	Fill Color
	c.
	Inside Color

	b.
	Shape Color
	d.
	Color


____
29.
Which sizing handle of a graphic image should you drag to maintain the aspect ratio of the image?

	a.
	top
	c.
	corner

	b.
	bottom
	d.
	side


____
30.
Which operation can be performed from the Draw menu of the Drawing toolbar?

	a.
	bring objects forward or send them backward in a stack of objects

	b.
	group two or more objects together

	c.
	nudge an object a short distance in a specific direction

	d.
	all of the above


____
31.
In a table, the area created by the intersection of a row and a column is called a(n) ____.

	a.
	cell
	c.
	field

	b.
	entry
	d.
	slot


____
32.
The Tables and Borders toolbar has a(n) ____ tool that can be used to remove the border between two cells and merge the cells together.

	a.
	Cut
	c.
	Merge

	b.
	Eraser
	d.
	Remove


____
33.
What will appear on a PowerPoint slide when you click the Insert Chart button within a content placeholder?

	a.
	Chart Wizard

	b.
	Tables and Borders toolbar so that you can draw the chart

	c.
	datasheet to enter chart data

	d.
	Chart Format dialog box


____
34.
Organization, Radial, and Target are examples of types of ____ that can be added to a PowerPoint slide.

	a.
	diagrams
	c.
	maps

	b.
	charts
	d.
	shapes


____
35.
When creating an organization chart, adding a block for a person who reports to a superior is done by adding a ____ to the chart.

	a.
	child
	c.
	dependent

	b.
	coworker
	d.
	subordinate


