COMPUTER TECHNOLOGY
CURRICULUM 2008 – 2009
0257 - Information Literacy:   One-Half Credit
(9, 10, 11, 12)
This course is designed for students to develop and improve their current basic computer skills with MS – Application software.  MS-Office is tresses.  Computer skills:  Internet research strategies to support preparation of reports, Word in submitting of reports & graphs, Excel spreadsheets, and PowerPoint presentations.
0262 – Microsoft Office:   One-Half Credit





(9, 10, 11, 12)
This course focuses on the major components of MS-Office.  The focus will be learning to expand student usage of MS-Office Suite.  Computer skills:  Excel spreadsheet, PowerPoint, Access and Outlook E-mail.

0267 – Web Design:  One-Half Credit






(9, 10, 11, 12)
Learn to design and build a professional looking Web Page.  Course will take a marketing-oriented approach to Web design fro developing to launch.  Student learning includes implementing, maintaining and updating a website for business.  Adobe Dreamweaver is stresses.  Computer skills:  creating and maintaining a website, master hyperlinks, tables, frames styles and web management.
0240 – Accounting:   One-Half Credit






   (10, 11, 12)
Accounting is the language of business.  This course provides the college-bound student a basic introduction to the terminology, principles and understanding of accounting from journal entry through financial statements.  MS-Excel spreadsheet will aid students in developing managerial decision-making skills necessary in accounting and business.  Computer skills:  detailed use of spreadsheets.

0268 – Computer Life Skills:  One-Half Credit




   (10, 11, 12)
This course combines MS-Office and Internet training to develop students’ computer skills and awareness of the necessity for planning personal financial futures. Topics will include online banking and services, credit responsibility, investments, taxes and insurance.  Students will be engaged in computer activities for foster their learning;   Computer skills:  on-line safety, Internet use in daily life to manage finances and personal planning. 

