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Library Words 
Created 05/09/05 – Revised 10/09/06
Some of the word meanings are based on those from the booklet:  Rubin, Rhea Joyce.  The Library Book: a Guide to the Public Library for New Users.  1998.  Also thanks to RTC ESL instructor Marcia Arthur for her help in developing this list.
Audiocassette:  A media material that only has sound on it.
Author / Writer:  The name of the person who wrote the book.

Bill:  A letter that says how much money you owe for late, damaged or lost library materials.
Book:  A print material that has lots of pages of printed words.
Book Drop / Book Return Box:  A box where you can return library materials.
Borrow:  To take library materials home to use and then bring them back to the library.
Call Number:  The special address on a library material.  You use the call number to find the item on the library shelves.
Check Out / Check It Out:  To borrow an item from the library and take it home.  
Checkout Desk / Front Desk / Circulation Desk:  The big desk at the front of the library where you can find the librarians.  You can check materials out and return them at this desk.  You can also go to this desk if you have questions or need help.
Customers / Patrons / Users:  People who use the library.
Damaged:  When an item or material is hurt, torn or broken.
Dewey Decimal System:  A system of numbers used by the library to organize materials.  Materials are easier to find because similar items are located near each other.  The Dewey Decimal number for learning English is 428. 
Dictionary:  A book that has words and their meanings.  A bilingual dictionary has words in two languages such as English and Spanish.
Due Date:  The date that you need to bring library materials back to the library.
DVD:  A media material on a shiny disk that has pictures, actions and sounds on it.
Equipment:  Machines that you need in order to do some activity.  Library equipment includes: VCRs, DVD players, audiocassette players, computers, printers, photocopiers, etc. 
Fiction:  Books or stories that are made up and not real.
Fine:  Amount of money you have to pay for lost, damaged or long overdue library materials.
Format:  The physical form of a material such as a book, DVD, video, audiocassette or magazine.
Late:   Keeping an item past the due date when you’re supposed to return it to the library.
Librarian:  Someone who works in the library.  If you need help in the library, ask the librarians.
Library:  One of the best places in the whole world!  You can borrow materials, use computers and get help from the librarians when you need to find information.
Library Card:  The card you use to check materials out of the library.
Library Card Number:  The number on the back of your library card.
Loan Period:  The length of time you can check an item out of the library.
Lost:  When you can’t find an item that you checked out of the library.
Magazine:  A print material with fewer pages than a book.  It has a picture on the cover and a new one comes out every week or every month.  It has pictures and stories in it. 
Material:  Item that the library owns that you can check out and take home.  Materials include books, videos, audiocassettes, DVDs, CDs, magazines, and newspapers.
Media:  A library material that is not printed.  Media materials have sound or action like on a video, DVD or audiocassette.
Newspaper:  Large sheets of paper with pictures and news.  A new newspaper comes out every day or every week.
Non-Fiction:  Books or stories that are true.
Notice:  A letter from the library that says you are late in returning materials to the library.
Online Catalog:  A computer list of all the materials that the library owns.
Overdue:  Late.  
Periodical:  A magazine or a newspaper.  They are published periodically (once a day, once a week, once a month).
Photocopier:  A machine that can make copies of printed pages.
Place a Hold:  To ask the librarian to be put on the waiting list for a library material.
Reference Book:  A book that librarians refer to or look at a lot.  Reference books include some dictionaries and encyclopedias.  Reference books cannot be checked out of the library.
Renew:  To check out a library item again when you need more time to use it. 
Return:  To bring back an item to the library.
Shelves / Stacks:  Stacked flat pieces of wood or metal that are used to hold library materials.
Subject:  What the book, video or audiocassette is all about—the topic.
Title:  The name of a library material such as the name of a book or a video.
Users / Customers / Patrons:  People who use the library.
Video:  A media material on tape in a plastic case that has pictures, actions and sound on it.
Waiting List:  A list of people who want to use or check out a specific library material. 
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