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Notes: 
Getting Started
· Click Quizzes on the navigation bar. Note the options across the top for Basic, Advanced and Question Bank. Note the comparison in Quia Help.  We will stay in Basic for now.
·  Click Create a new quiz. 
[image: image2.png]The Quizzes > Basic and Quizzes > Advanced pages offer different editors but are otherwise identical. The Basic
editor (the editor is what appears when you press the Create a new quiz button) is easy to learn and provides a
!l of functionality. The Advanced editorallows you to do everything you can do in the basic editor plus a

great de

few additional, more complex tasks. The following table will help you decide which editor to use:

Feature

Basic
editor

Advanced
editor

Create questions in ten formats (multiple choice, true-false, pop-up, multiple
correct, fillin, initial answer, short answer, essay, matching, ordering)

X

X

Randomize the question order

Add a keypad for entering foreign-language diacritics

Use LaTeX to display math symbols

Use HTML tags

Include images.

Include audio and video dips

Disable printing and copying

x| | x| | x| x|

Create non-graded survey questions

Add boilerplate text and images between questions or at the end of the quiz

Reuse questions from existing quizzes.

Select questions randomly from a bank

Select questions based on labels that have been set up in the Question Bank

[ | e [ | | | [ | | x|

Related documentation:  Basic editor Advanced editor
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Help

In Section 2, you'll enter the questions and their answers. There are 10 types of questions you can choose fir

Multiple choice: Students read a question and choose a correct answer from two or more choices. Quia can grade the answers for you.

True-false: Students read a question and answer either true or false. Quia grades the answers for you.

Pop-up: Like multiple choice, students choose a correct answer from two or more choices. Quia displays the answer choices in a drop-down list.

Multiple correct: Students read a question and select one or more answers from a list. Quia grades the answers for you.

Fill-in: Students read a question and enter an answer into a text box. This question type is ideal for answers that are one or two words in length.

Quia can grade the answers for you or you can do the grading yourseif.

Initial answer: This is similar to the filln question type, except that the answer field is pre-filled with text of your choosing that students can modify.

‘Short answer: Students read a question and enter an answer into a text field. This question type is ideal for questions requiring sentence-length

answers. Although Quia cannot grade short answer questions automatically, you will be able to see students’ answers and enter scores yourself.

« Essay: Students read a question and enter a paragraph- or essay-length answer into a text field. You can review students’ responses, assign scores,
and enter comments.

« Matching: Students view two jumbled list of terms and identify the correct matches. Quia grades the answers for you.

« Ordering: Students view a jumbled list of terms and put them back into the correct order. Quia grades the answers for you.

Your quiz can have as many questions as you want, and they can be mixed types or all of the same type.
To begin creating your quiz with the basic editor, follow these steps:
1. Choose a question type in the yellow box.

2. Choose how many questions of that type you'd like to add at this time, and click Add. If you are not sure how many questions you want, don't worry.
You can add more at any time or leave extra ones blank as placeholders for the inte

To add questions of a different type, select a new number and question type from the yellow region.

Keep adding questions to your quiz until you are done. There is no limit to the number of questions a quiz can have.
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Compose a title and description of the quiz. Include SOL numbers, instructions, objectives, etc. Think about keywords or SOL numbers to accompany the questions. This will come in handy if you decide to use the question bank feature.
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· Decide on the number and type of questions.

· Choose the number from the drop down and the type of question from the drop down next to the number. Click the Add button.

· Don’t forget about Quia Help. Look at the Quia Help quote below to see the question type descriptions. 
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Section 3: Settings

Randomize Question Order
Do you want to randomize the question order?

I Randomize question order

Question Numbers and Point Values

¥ Display question numbers
¥ Display point values

Languages Other Than English

You can include buttons on your quiz page to make it easier for users with English-language.
keyboards to enter accented letters.

Er—

Should the quiz mark answers wrong that are missing accents? For example, is manana,
unacceptable for mariana? Is deja unacceptable for d&j3?

™ Accents must match exactly

Case Sensitivity and Punctuation

Should answers be marked wrong if capitalization does not match? For example, is jupiter
unacceptable for Jupiter?

T Grading is case sensitive

Should answers be marked wrong if punctuation does not match?

¥ 1gnore punctuation

[ [ [ mternet

Pser| | @ 2 & | Blnbox-w...| £ Quasess...| ] searchR.. | @) creatng .. | @) oocumen... | B creati .. [€] quin-£d... | [« @D & 2507w




[image: image6.png]Should answers be marked wrong if capitalization does not match? For example, is jupiter
unacceptable for Jupiter?

T Grading is case sensitive

Should answers be marked wrong if punctuation does not match?

Ignore punctuation

HTML and LaTeX

Do you want to activate HTML and LaTex? Checking this box will allow you to enter HTML and
LaTex tags in any field marked with 3 blue plus sign.

I Activate HTML and LaTex

Thelp.

Section 4: Identity

On this quiz, include a link to my profile
on my profile page, include a link to this quiz
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· Note where to indicate the point value.

· Note the dot indicating the correct answer. 

· Note the ability to add images, audio and feedback.

· Note the triangle drop sign for adding choices. 

· There is a delete option to get rid of the question.
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Quizzes >> Quiz Assignments and Settings - Quia Session 1 Post Assessment  Velcome, June Jones

Basic Advanced Question Bank @ Help

done! Your students can take it by o

B9 E-mail this quiz

Done.

o, if you'd like, change the quiz assignment options and settings below

Assign this quiz to the folloy
™ gbescavengerhunt

g classes:

™ Quia for Common Assessments PDA 2008

Access
& Log-in not required. This quiz can be accessed by anyone.

¢ Log-in required. This quiz can be accessed only by students in dlasses to which it is assigned. Please make sure
student rosters have been set up.

Global Settings

Enabled? Yes =
Presentation style [Show all questions =

¥ Students are allowed to skip and backtrack.

I Students are allowed to change their answers after submitting.
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7 Feedback [Score, summary, and answers =]

7 Attempts permitted [Unfimited ]

Include in gradebook: [Tast attempt =]
2 Time limit [~ =1 hours [ =] minutes

7 Allow access from [mm/ddryyyy FE [ =] : [ = to [mm/ddryyyy [ 2]
(Time zone: US/Eastem)

|

7 Secret word

7 Security I Hide the Tools box
(prevents the quiz from being copied or e-mailed to another Quia account)
I Disable copy and paste, screen shots, and printing from most Web browsers

Class Settings (will apply when quiz is assigned to the class)
Leaving the dlass and student settings blank uses the same settings as above. Change the settings for each class if
they should be different from the settings above.
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vime timit [ =] hours [ =] minutes

Alow sccasz from [mm/dd/yyyy| E[ =]« [ ] o fmrvddryywy B 1 [T

Secrat vord

Student-level sattings: None [click to chanae]

Includs in gradebook

[ =

Quia for Common Assessments PDA 2008
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Settings: 
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Folders

You can organize your quizzes into folders. To do so, enter a folder name in the New folder name field and dlick Create. If you want to place an existing
quiz in your new folder, use the Other actions... menu.

To view the quizzes inside a folder, dlick the folder or dlick the Open link for that folder.
To rename a folder, dlick the Rename link for it.
To delete a folder, dlick the Delete link for it.

Quizzes
You can perform a variety of tasks for your quizzes and view useful information related to them, as described below:

« Display on profile page - Click this icon to display or remove the quiz from your profile page.
Hindicates it is on your profile page. [ indicates it is not on your profile page.
+ URL - Click on the URL for a quiz to view It.
« Edit - Click this link to make changes to the quiz.
1f you had not yet finished creating the quiz, Quia displays the remaining steps in the editor window.
« Assign - Click this link to define the assignment settings for a auiz and assign it to your students.
+ Grade - Click this link to view and grade student responses to a quiz.
Although Quia does much of the arading for you, you may still need to grade some types of questions, such as essays.
« Preview - Click @ to see how your quiz will look to students.
+ Reports - Click = to generate student reports for 2 quiz.
+ E-mail - Click ™ to send a link to your quiz via e-mail to students or friends.
+ Copy - Click @ to create a duplicate of 2 quiz.
This is useful if you want to create a quiz that is slightly different from an existing quiz. After making a duplicate, you can edit one of the versions to
incorporate your modifications.
« Print - Click & to print 2 hard copy of a quiz. Quia formats the quiz for printing.
Select File > Print from your browser to send the quiz to your printer.
« Export - Click & to export student results for a quiz to a file that you can save on your computer.
Quia saves it in CSV (comma-separated value) format, which you can easily import into Microsoft Excel and some gradebook programs.
+ Archive - Click ® to archive student results for 2 quiz.
This is useful if you want to save former students' scores for record-keeping but don't want them intermingled with scores from your current students.
+ Delete - Click @ to delete the quiz.
Quia will also delete all student scores associated with the quiz.
+ Under construction - If you have begun creating 3 quiz but have not et finished it, Quia displays A for it.
» Disabled - If your quiz is disabled, Quia displays O for it. Students cannot take a disabled quiz.
To disable a quiz, dlick the Assign fink for it and change the Enabled setting to No, then click Done. To enable a disabled quiz, click the Assign link for it
and change the Enabled? setting to Yes, then ciick Done.
I + Count ~This column displays the number of students who have taken a quiz and submitted answers for it.
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= Display on profile page - Click this icon to display or remove the quiz from your profile page.
Hindicates it is on your profile page. [ indicates it is not on your profile page.
+ URL - Click on the URL for a quiz to view It.
« Edit - Click this link to make changes to the quiz.
1f you had not yet finished creating the quiz, Quia displays the remaining steps in the editor window.
« Assign - Click this link to define the assignment settings for a auiz and assign it to your students.
+ Grade - Click this link to view and grade student responses to a quiz.
Although Quia does much of the arading for you, you may still need to grade some types of questions, such as essays.
« Preview - Click @ to see how your quiz will look to students.
+ Reports - Click = to generate student reports for 2 quiz.
+ E-mail - Click ™ to send a link to your quiz via e-mail to students or friends.
+ Copy - Click @ to create a duplicate of 2 quiz.
This is useful if you want to create a quiz that is slightly different from an existing quiz. After making a duplicate, you can edit one of the versions to
incorporate your modifications.
« Print - Click & to print 2 hard copy of a quiz. Quia formats the quiz for printing.
Select File > Print from your browser to send the quiz to your printer.
« Export - Click & to export student results for a quiz to a file that you can save on your computer.
Quia saves it in CSV (comma-separated value) format, which you can easily import into Microsoft Excel and some gradebook programs.
+ Archive - Click ® to archive student results for 2 quiz.
This is useful if you want to save former students' scores for record-keeping but don't want them intermingled with scores from your current students.
+ Delete - Click @ to delete the quiz.
Quia will also delete all student scores associated with the quiz.
+ Under construction - If you have begun creating 3 quiz but have not et finished it, Quia displays A for it.
+ Disabled - If your quiz is disabled, Quia displays O for it. Students cannot take a disabled quiz.
To disable a quiz, dlick the Assign fink for it and change the Enabled setting to No, then click Done. To enable a disabled quiz, click the Assign link for it
and change the Enabled? setting to Yes, then ciick Done.
+ Count ~This column displays the number of students who have taken a quiz and submitted answers for it.

Other actions

Use the Other actions... menu to perform various actions on one or more quizzes at a time. Select the check boxes for the quizzes you want and choose
an option from the menu.

Archive results and reset count - Select this to archive and reset the count for the selected quizzes.
Assign to class - Select this to assign all of the selected quizzes to a dlass.

Delete - Select this to delete the selected quizzes.

Profile options - In this section, select Add to profile or Hide from profile to show or hide the selected quizzes on your profile page.
Network options - In this section, select Sharing: on or Sharing: off to change the network sharing option for the selected quizzes. For more
information, click here.

Move to - In this section, select a folder to move all the selected quizzes to that folder.
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· Your quiz now appears in a list of quizzes under the Quizzes option on the navigation bar. 
· Note the icons next to each quiz. 

· These allow you to work with the quizzes. 

· The URL below each quiz is there to enable you to access the actual quiz. 
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· Note the actions that you can apply to each quiz that you place a check next to. 

· If you turn Network Sharing on---then you can share these quizzes with others in the YCSD network. And you can copy quizzes from their shared accounts and modify them for your use. 



· Click Network—Entire network to see who in YCSD is sharing. 
· All underlined names in blue are sharing. 

Quia Help explanations of folder organization and the icons next to each quiz...

Image of other actions and an explanation of each action…
Check the box next to the quiz you want to apply the action to.

Note the quizzes, surveys and activities links appear at the bottom of the class page and profile page.
Surveys
Surveys work in a similar way. 
On the navigation bar, click Surveys( and choose Create a new survey.



Example of a survey: Take notes as we go over the creation process.





Student view of the survey…


Things to think about as you plan ahead:


Decide on a quiz topic.


Decide on the number and type of questions. 


Have SOL numbers and keywords ready for each question.


Decide on the start and end date and accessibility time for the quiz.


Can students take it more than once?


Do you want the question order scrambled?


What kind of feedback do you want?


Do you want one question at a time or a list of questions?


Make sure the files, sounds and pictures are in your files area (filing cabinet)


 Do you want to share the quiz with other instructors?





____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








You can add this quiz to other class pages by checking next to the class name.


Decide if a log on is required (This is why setting up a roster is useful.) 








Here are feedback and security options. 


These options control when the quiz is available (hence the importance of the correct time zone in your account settings)  


You can set time limits; attempts permitted, and disable copy-paste etc. 





Class settings-- applies all the settings to only the classes that you indicate.


You can set different options for different classes. 


Press Done when finished. 





Choose the order of questions


Choose what to display. 


Choose foreign language characters if necessary. 





Decide on case and punctuation sensitivity.


Turn on HTML so that you can use code to jazz up the look of the quiz. 


Decide if the quiz and profile page will be linked.


You can preview the quiz or press Done to continue to more settings options. 





Note the URL that is generated.  This is where the students go to take the quiz. It can be e-mailed, added as a shortcut or linked from your class page or profile. 


Click Done again at this point or set more options in the sections further down the page. 


Note that you can assign the quiz to certain classes and set access options.


Global options are applied to the quiz for all classes. Further down the page you can customize the options for each class separately.  
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