
Recording instructions for students: 
• Connect an external microphone, or enable your computerʼs internal microphone. 
• Go to the site where your professor has posted the drop box. You will see a box 

like the following. Type your full name and log in. 

 
 

• If this is the first time Conversation 2.1 is used for recording on the computer, it 
may request you to configure the microphone. Click ʻOKʼ and follow the 
instructions. You will see a window like the one below. You should see yourself. 
If you do not see yourself, switch your browser to Google Chrome and start 
over. This usually solves the problem. 

 

 
 

1. Speak into your microphone and check that the sound bar is moving to the sound 
of your voice. 

2. If you are allowed to listen to one question at a time, you will see the question 
numbers. Select a question number, and click the speaker button. 

3. You can also practice recording by selecting a question, clicking the ʻrecordʼ 
button, and recording your answer. You can play your answer back, or go to the 
next and do the same.  

4. When you are ready to record your responses in real time, click the ʻreal-timeʼ 
button. The questions will play in order. After each question is finished, 
recording will begin automatically. Speak into the microphone. 

5. If you are finished responding to a question and do not want to wait until the time 
for that question is up, click ʻStop recordingʼ. The next question will play. When 
you have answered all questions, you can play back the whole conversation 

or only your answers .  
6. If you do not like your recording, you can click ʻCancelʼ, and start all over again. If 

you are satisfied, click ʻSubmitʼ.  
7. When you submit your responses you will see the message ʻYour responses 

have been submitted to the owner of this Conversationʼ. If you skip this step, 
your instructor will not receive your recording!  


