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Rules and Procedures
Rules:

· Be in your seat when the bell rings. 

· No drinks or food of any kind.
· No headphones.
· Log in only as yourself. 
· Do not share your password 

· No late work 

· Do your own work.
· Do not access the Internet without permission.
· Respect the school property. 

Procedures:
· Textbooks and other class materials should not be removed from this room.

· Stay in your seat unless you are getting a printout or handout.

· Leaving class is limited so take care of business before the bell.

· Your hands should be off the keyboard and mouse when I am talking or during class discussions.

· Maintain your work area:
· Dispose of your trash.  
· Return any handouts to the counter. 
· Your student folder and the computer you are assigned to work on should be organized and should contain only files related to your classes.

· Do not change the computer settings. This includes the background and screen savers, etc
· Do not download or install anything without permission.

Supplies:

· Pen/Pencil

· Paper

· Pocket Folder to keep notes and graded papers
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