Mrs. Tasker’s Note Taking Tips
· Write descriptive phrases not complete sentences.
· Use bullets before each idea you list.
· Skip a space between each topic.
· Use few words: nouns, adjectives, verbs.
· Omit words such as: and, the, an.
· Include boldfaced terms, words in italics, dates, names of people and places.
· Use abbreviations as long as you will remember what they mean later on when you go to review your notes.
· Write or print neatly.
Here’s another suggestion - Use a T-Chart to help you organize your notes:

· Fold your paper in half from side to side to make two columns.
· Write the “Topics” (word to define, date, place, name or event) in the left column.
· Write your descriptive phrases in the right column

Example of T-Chart:
	Topics
	Explanations

	
	


