SAMPLE  OUTLINE 

I.  Topic

A. Main Idea

B.  Main Idea

                1.  Details 

      2.  More Details

a. Explanation of the Details

b. More Information (Examples)

C.  Main Idea

II. Topic

A. Main Idea

     1.  Details 

     2.  More Details

a. Explanation of the Details

b. More Information (Examples)

B.  Main Idea
      1. Details
                2. More Details


C.  Main Idea

III. Topic
A. Main Idea

     1.  Details 

     2.  More Details

a. Explanation of the Details

b. More Information (examples)

B.  Main Idea

      1.  Supporting Detail

      2.  Supporting Detail

a. Explanation of the Details
b. More Information (Examples)

i.   Even More Info

ii.  Even More Info

iii. Even More info

C.  Main Idea
     1. Details
               2. More Details

OUTLINE Guidelines -  Follow these rules for every outline and be sure to use:
· Roman Numerals to number Topics (see examples below)

· There must be at least Two (2) Topics

· Capital Letters for Main Ideas 

· There must be at least Two (2) Main Ideas.

· Numbers for Details

·  There must be at least Two (2) Details.

· Lower Case Letters for Explanation/Examples of Details

· There must be at least Two (2) Explanations/Examples.

· Lower Case Roman Numerals for Even More Info

· There must be at least Two (2) Even More Info

· Skip a space between each Topic

· Indent each new level of the outline.

· Give the outline a title.

· Use short phrases (limit to one line of writing)

Remember:  THE RULE OF TWO!
Roman Numerals:
  I = 1


VI = 6

 XI = 11

XVI = 16

                                II = 2
         VII = 7

XII = 12
         XVII = 17

                               III = 3
        VIII = 8

XII = 13
        XVIII = 18

                               IV = 4

 IX = 9
         XIV = 14

 XIX = 19

                                 V = 5
 
  X = 10
           XV = 15

   XX = 20








i = 1

vi = 6



        

  
         ii = 2
         vii = 7




        


        iii = 3
        viii = 8



        


        iv = 4

ix = 9


         
    

         v = 5

 x = 10

Use the sample outline on the back of this handout as your guide whenever you write an outline. 

