RESEARCH: Note Taking


The point of taking notes from your resources, is to select relevant material and then place it under the correct headings for use, later on, in your Topic Outline. This is the first step in organizing your research.

First, on a colored index card (or white if you are using colored index cards already) write your DISCOVERY QUESTION and then 3 MAJOR SUPPORTING TOPICS that match information found in your current resources.

For example. . .


STEP 1: Record only ONE FACT/NOTE PER CARD. Be sure to DIRECTLY QUOTE the information and include the note in “quotation marks.” This should be written below the red line if you are using lined cards.

· Be sure to use only information RELEVANT to your topic (keep your major supporting ideas from your colored card in mind).

· Use ellipsis  points … if you omit (leave out) unimportant information.

· Use [square brackets] to insert words you add for clarification purposes.

· Make sure that you copy accurately, including capitalization, spelling, and punctuation.


For example. . .


STEP 1a: After copying the note, highlight or underline that same information on the resource itself.

STEP 2: Write the page number that the note came from in the LOWER RIGHT-HAND CORNER of the card.

STEP 3: Give your card a heading (above the red line if you are using lined cards).

STEP 4: Write the source number in the UPPER RIGHT-HAND CORNER (remember the printed resource itself should have the same number).

For example. . .


Topic heading


Source #

Borrowed

material

copied word-

for-word

Page # from

source
EXTRA: If you wish to add your own comment or observation, add it to the Note Card inside {braces}. This will help you to remember to add it later.

NOTETAKING IN MICROSOFT EXCEL

If you would prefer to use a computer-generated form of notetaking, you may use the Excel Notetaking template:

1. Go to my website (via the SPX website)

2. Click on Excel Notetaking template

3. Replace my sample source, notes, page #, and heading with yours (ignore the Outline # for now)

4. Save it to your H Drive or a flash drive.

Here is what it might look like. . .

	Source/Author & #
	Notes
	Page #
	Heading/Slug
	Outline #

	Gamber #1
	“…a long-term project to encourage entertainment industry executives and artists to substitute more positive images and language about African Americans, especially women, in music, television, and other media.”
	48
	STOP Campaign
	

	Glazer #4
	“Fifty-one percent of respondents said that Imus should have been fired over his remarks about Rutgers women’s basketball team. . .”
	94
	Don Imus
	











“…a long-term project to encourage entertainment industry executives and artists to substitute more positive images and language about African Americans, especially women, in music, television, and other media.”
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How are African Americans portrayed, inappropriately, in today’s television and radio?








1. NAACP Fight


2. Rap music


3. Advertising





      STOP CAMPAIGN					1      
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