Plagiarism/Sharing/Collaborative Work Guidelines
(The English Department Policy on Cliff’s Notes and Parallel Material is at the end of this document)


Please be aware that I take the issue of academic integrity very seriously.  I have initiated 5 or more honor council cases every year that I have been at CCES.  These cases have resulted in several students having their college acceptances rescinded and others having to write letters to colleges to explain their misdeeds.  I have taken a student to the honor council on the last day of school.  If I catch you or suspect you of cheating I will take you to the honor council, please do not put me in that position.

In this document I will attempt to clarify my policies on plagiarism/cheating.  I will not be able to address every issue, but hope to address the most common questions.
 
Plagiarism is the use of others’ ideas, thoughts or words as your own.  Plagiarism covers a broad range of issues from blatantly copying another person’s thoughts, words, or ideas and claiming them as your own, to borrowing the structure of another’s work or even turning in work written specifically for one class for credit in another.  Believe it or not you can plagiarize yourself and you can be expelled from college for this!

Plagiarism is a very serious offense and at CCES can lead to a zero on an assignment, an honor violation, a school suspension, an expulsion, or a combination of punishments.  It can also exclude you from some colleges or have your acceptance revoked once you have been accepted.  It is no joke and should not be taken lightly.

The best ways to prevent this problem are 1) to document every source that you use, 2) to ask your teacher when you are in doubt about what to cite, and 3) to do your own work always.  Your CCES Writer’s Guide, grammar book, and various MLA websites should also prove helpful when you have questions.




As a general rule, all essays, projects, and papers, as well as tests and quizzes should be an individual’s own work with no help other than what is specifically allowed by the assignment instructions.  Homework should represent the student’s own work and ability, meaning that while it is certainly acceptable to discuss the assignment and alternate answers to questions, the work that is actually presented to the teacher should be individually completed.  Copying another student’s answers is NEVER acceptable!  Allowing another student to copy your answers is never acceptable!  Both of these are cheating and could lead to an honor violation.

On group work, you should do your assigned portion and be able to accurately state what you did or did not do if asked.  Putting your name on a project that you did no part of is cheating. 


Your honor and personal integrity are very important; they define you as a person to others and lead to pride in yourself.  Do not give these attributes away for a minute’s ease.  Protect your integrity; always keep yourself above reproach.




















ENGLISH DEPARTMENT POLICY REGARDING 

CLIFFS NOTES/ PARALLEL MATERIAL


	The assignment of reading a book for an English class is to be treated as any written assignment for the same class, i.e., if students are to receive a satisfactory mark on the assignment, they are expected to read the book.

	Detailed critical summaries (such as Cliffs Notes, Monarch Notes, Barron’s Book guides, Spark notes, Grade Saver, and so on . . .) of classic literary works should never be substituted for the actual reading of an original work.  When a student reads critical summaries instead of original works, he not only breaks a trust between himself and his instructor, but also cheats himself of the exposure to great literature, which enables him to become a truly educated person.  Because of these reasons, the CCES English Department adheres to the following guidelines:

detailed critical summaries, whether printed or electronic, may be used ONLY AFTER the actual reading of an original work to help review the material;

students may not possess or use these detailed critical summaries on the school campus.  If students bring such materials onto the campus, they will be confiscated and the student possessing them will be in direct violation of a stated policy of the English Department.  He will be dealt with initially be the individual instructor as she deems appropriate; if necessary, the matter can be taken then to the department chair, the upper school director, or the Honor Council, depending on what specifically has occurred.

When using any parallel materials in conjunction with the reading of an assigned 
book, students must document any ideas from these sources that are used in research papers, critical essays, speeches, or any other presentations.  Any student who does not properly document this type of information is clearly plagiarizing. (See The Writer’s Guide to Formal Papers for a clear explanation of plagiarism.)

	UNDER NO CONDITIONS MAY CLIFFS NOTES ET. AL. EVER BE USED AS LEGITIMATE DOCUMENTATION IN ANY TYPE OF RESEARCH OR REPORT.
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