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Making Podcasts Using Audacity on the Dell Laptops, DRHS 2008-2009
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A podcast is a digital audio recording made available on the Internet (which can be downloaded to a computer and / or a personal audio player.) The word “podcast” is a play on the words ‘broadcast’ and iPod .  You do not have to have an iPod to listen to podcasts; any MP3 player can play them (and so can iTunes.)  However, you have to make a sound file before you can publish a podcast!  FYI > DRHS library has 8 USB microphones available for checkout.  If you need one, see them!

1.  To make an audio file, use the installed software program Audacity (and your laptop’s built in microphone or a USB mike.)
2.  Audacity can be found in the Start Menu > HCPS Software > Audacity.  
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3.  With Audacity open, you can now check to see if your built-in microphone works.**
3b. Click on the red round RECORD button and speak into the microphone section (located to the left of the silver ON button.)  You should notice sound waves appearing in the Audio Track window below the recording controls.
Click the tan square STOP button to stop the recording, press the purple REWIND button and then click the green triangle PLAY button to play back your recording.  Once you’ve had success with recording, go to Step 4 on the next page.
**Many students experience problems with the built-in microphones.   

We will be using a class set of USB microphones to make sure each of you can record your voice.  Please do not take any of the class set of mikes with you when class is over.  
The DRHS library has 8 (eight) USB microphones available for student checkout.  If you need one, see a librarian.  Also, if you have a USB mike (such as a gaming mike or a mike used for Skype - voice over Internet- capable mike,) they will work with Audacity and your county-issued computer.


4.    Each time you press Record, Audacity makes another audio track. You can also create a blank audio track by selecting Project menu > New Audio Track.)  This is useful for copying / pasting narration, music or sound effects.  Of course, you can add effects or music as a background to your recorded voice (over) track. You can search the web to find music or sound files that you can use as the intro and outro for your sound file.  (See step 5 below.)
4b. From the Project menu, select Import Audio. Navigate to the Deep Run Virtual Share folder > grmetcal > Share > Podcast Direction > then double click on Applause.wav.  The Applause.wav file will now be added to your Audacity project as a separate audio track.

5.  Here’s how to import audio from your iTunes folder.  (If you do not have music in your iTunes folder, watch the demonstration or look on with another student.)  
Use the Project menu > Import Audio > At the “Select one or more audio files…” dialog box, select My Documents > My Music > iTunes > iTunes >iTunes Music > open any artist’s folder and double click on a music track.  That track will be imported into Audacity and you can use all of it (or highlight a portion and then use File > Export Selection As MP3…and name it.) For copyright purposes**, use an edited portion = 30 sec as an introduction or background music for your sound file.)
Make sure your narration is clearly audible over background music or sound effects.  Each audio track has a volume control button.  Lower the volume of the music or effect using the slider.
6. **Beware of copyright limitations when using commercial music in your podcast.  Use copyright free music sites such as 
http://freeplaymusic.com.  Right click a file and select “Save Target As…to download files for your school projects.
6b. This site provides free sound effects which you can used in your podcast project:

" 

http://www.a1freesoundeffects.com/radio.html
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Audacity Basics
To cut a section of an audio track, highlight area (click and drag) and then press Delete.
To copy a section of an audio track (e.g., in order to extend the time a sound effect plays for,) highlight the section, and copy it (Edit > Copy or Ctrl C).  Move the cursor to the desired location and use Edit > Paste (or Ctrl V)

To move an audio track, select the Time Shift tool (the one with the arrows at each end of the horizontal line) and click and drag the file where you need it to be.
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To split a section of an audio file, highlight the section and then select Edit > Split.  The highlighted portion will be taken out and pasted into a new audio track.  You can either delete the split out section or highlight a section and Edit > Cut.  Make a new audio track (Project > New Audio Track and Edit > Paste the cut section into it.  Now you can move all of split sections around in any order you want.
Use the Magnifying Glasses to see all of your audio files within the project.  (Sometimes Audacity will only play the visible section.  Use the Minus Magnifying Glass to zoom out.  Once the entire project is visible, Audacity should play it.)  The Looking Glass with the blue line will let you see all of audio files inside the viewing window!



Creating Various Effects in Audacity
Remember to highlight the section you want to apply the effect to.
Then select Effects menu >
Amplify:  If the audio volume is off, move the Amplify slider effect over to the right to bring up the overall volume. Move it left to lower the volume.   Then press Enter 

Change Pitch:  Two methods > change Pitch letter to another letter or use the slider for Percent change.  Use the Preview button and then press OK to make the change.  (Use Edit > Undo if you do not like the change.)

Echo:  Set Delay time to 0.500 and Decay time to 0.500, then use the Preview button.  (You need to have several seconds of audio selected in order to fully appreciate this effect.)
Repeat:  With the portion highlighted, you can select how many times you want the section repeated.  (Experiment and preview the changes!)
Finishing Your Project

7.  Be sure to save your Audacity project at regular intervals!
When you finally have your “Podcast” the way you want it, save it one last time.  Then press Control A (or use Edit > Select > All) to highlight all of the tracks.   From the File Menu select > Export Selection as MP3.

You will need to name your MP3 file when you save it (e.g., Metcalf_Podcast.mp3.)  When the “Edit ID Tags for the MP3 File” dialog box shows, you can either enter your title and name or press Cancel.  (These ID tags are what iTunes uses to provide further information about a sound file.)
You can now drop the file into your class’ drop box (or use it as an audio track it in a MovieMaker2 or PowerPoint file.)
 References
http://www.how-to-podcast-tutorial.com/17-audacity-tutorial.htm
