COURSE EXPECTATIONS - Accounting:  Jim Williams

1.)	Classroom policy: 
A.	The classroom is a working office.  Therefore student conduct within the classroom must always reflect proper decorum.  (No horseplay, no shouting or disrespect for each other will be tolerated)
B. Tampering with any computer equipment or software will not be tolerated.  This includes CPU, monitor, mouse or the altering of computer software.
C. Students are expected to have required text, notebook loose leaf paper, and pen or pencil with them each day.
D. Students are not permitted to use or install any unauthorized software: (E-mail, games, etc).

2.)	Class assignment policy:
A. All class work must be clearly labeled with student name 

3.)       Evaluation/grades:	
A. All assignments and tests will have a total point value assigned.  Points will be cumulative for the each quarter and the semester grade.
B.	All tests are announced in advance.
C.	The grading scale for each quarter (40%) and semester exam (20%) complies with the written policy for Saint Viator High School.
D.	Seniors will be exempt from the final with a cumulative average of 85% or higher.  This is ONLY during the second semester.

4.)	Attendance/absence:
Progress depends upon student’s regular daily participation in the learning process.

	A.	Students will be accountable for all class assignments as a result of an absence.  When an absence occurs, it is the student’s responsibility to check my QUIA page for the assignments and made up on time.
[bookmark: _GoBack]	B.	When an absence occurs on a test date, a makeup test is given outside of the normal class period.  Students will have an additional day upon their return to take a makeup test.  The school policy for absence due to attending a school-sponsored retreat will apply.  Tests will be made up in the testing center on the third floor.
	C.	Students are expected to be in the classroom when the bell rings.  If a teacher detains a student, then the must have a Hall Pass signed by the teacher is required for admission to the class.  Admittance to class after the bell without a signed Hall Pass will require a note from the Dean’s Office.

	D.	If absent for an extended period of time, the students’ parent should call my voice mail, extension #204 or send an e-mail (jwilliams@saintviator.com).  I will try to respond to either your phone call or e-mail during the school day (7:30 AM – 3:30 PM).
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5.)	Teacher availability:
A. Daily: Room 211 from 7:30 AM – 8:00 AM.
B. Daily: Room 211 or 218 from 3:00 PM – 3:30 PM
	C.	Students may seek additional assistance outside of class hours by arranging to meet with the teacher.
	D.	Success is dependent on the parent, teacher and student working together in a cooperative effort.


