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DESCRIPTION:

Accounting is the language of business.  This course provides the college-bound student a basic introduction to the terminology, principles and understanding of accounting from journal entry through financial statements.  Spreadsheets will aid students in developing managerial decision-making skills necessary in accounting and business.  Excel spreadsheet is stressed.

COURSE REQUIREMENTS:

a. Century 21 Accounting – Multicolumn Journal 10th edition - 2009
b. On-line workbook access key – TO BE ACTIVATED IN CLASS
c. Spiral Notebook

COURSE OBJECTIVES:

Upon completion of the course the student will be able to:
a. Analyze and journalize financial transactions 
b. Prepare necessary financial papers: Income Statement (Statement of Activity) and  Balance Sheet (Statement of Net Worth)
c. Prepare financial records or a merchandising business
d. Prepare payroll records
e. Use financial spreadsheet 
f. Understand accounting principles in their personal lives
g. Record data using MS-Excel software

COURSE OUTLINE:
Part 1:  Accounting for a Service Business Organized as a Proprietorship
Starting a Proprietorship: Changes That Affect the Accounting Equation
Analyze transactions into Debit and Credit Parts
Journalize Transactions
Posting to a General Ledger
Cash Control Systems
Worksheet and Adjusting Entries for a Service Business
Financial Statements for a Proprietorship
Recording Closing Entries and Preparing a Post-Closing Trial Balance for a Service Business

Part 2:  Accounting for a Merchandising Business Organized as a Corporation
Accounting for Purchases and Cash Payments
Accounting for Sales and Cash Receipts
Accounting for Transactions Using a General Journal
Preparing Payroll Records
Accounting for Payroll and Payroll Taxes
Accounting for Uncollectible Accounts Receivable
Preparing Adjusting Entries and a Trial Balance
Financial Statements and Closing Entries for a Corporation
Financial Statement Analysis

