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I.   Course  Objectives

      A.  In public speaking situations, students will be able to identify audience characteristics and use techniques 
           for becoming better listeners.

      B.  For public speaking situations, students will prepare speeches using appropriate research techniques.

      C.  For public speaking situations, students will organize their speeches logically by constructing a detailed  

           outline.

      D.  Students will gain confidence and poise in public speaking situations.

      E.  Students will speak articulately and will demonstrate appropriate use of nonverbal expression in public 
           speaking situations.  

      F.  In group situations, students will seek creative and alternative solutions to a problem.

      G.  Students will critically examine and analyze mass media persuasion.

II.    Methodology

A.  Large group lecture / presentation 

B. Small group discussion

C. Individual student presentations

D. Group project assignments

III.   Textbook  &  Materials

A. Students must obtain the textbook:  Glencoe  Speech  by Randall McCutcheon, James Schaeffer, & Joseph R. Wycoff  (New York: McGraw-Hill  Glencoe), 2005.  This book is available in the St. Viator Bookstore.
B. Pygmalion  by  George Bernard Shaw (Summer Reading selection)
C. Selected films, videotapes, slides, and recordings will be provided in class.

D. Students are required to have a notebook for class, a folder, and pen.

IV.  Course  Expectations

A. Daily  Materials  Requirement

           The student will be expected to bring the following items to class each day: the required reading, 
       his/her  notebook, writing instruments, and loose leaf paper.  Also, any auxiliary materials to be brought to
       class will be announced in advance. 

B. Classroom  Policies & Procedures

1. The student will show respect towards his/her peers and teacher.  It is part of the learning and social process of both this school and the world beyond to coexist on a level of respect as demonstrated by Jesus’ Gospel teachings.

2. Students will be punctual for class.  Class tardies will be recorded and detentions will be assigned as per Agenda  policy.

3. Students will actively participate in classroom discussions—this includes active listening as well as verbal participation. 

4. When collaborative assignments are assigned, students will cooperatively work and will also be assessed by their contribution as well.
5. Please do not bring unauthorized electronic devices to class.  Put your phones away!
      C.  Homework/Speech  Policy

                  1.   Homework assignments are due at the beginning of class on the due date.  Consult the Agenda  

                       for absentee policies.  Late papers & late daily assignments will be accepted but with the following 

                       departmental stipulations:  1) 1st day late = a 25% grade reduction,  2) the 2nd day late = a 50% grade   

                       reduction  &  3) the 3rd day/after = no credit (0%) will be entered for the assignment

      2.  Please refer to the school handbook in regards to the use of iPads in the classroom.  In regards to

                       specific daily use, please follow the instructor’s directions.

                  3.  The English Department’s Turnitin Policy is as follows:

                             a.  All students must use their St. Viator email address for Turnitin.  No other email addresses
                                 will be recognized nor permitted.


   
     b.  All major writing assignments, as well as others indicated by the teacher, must be submitted 

                                  to Turnitin.



     c.  In order to receive full credit, students must submit a hard copy to the teacher on the due 



          date, and the assignment must also be submitted to the Turnitin website by the time the 

                                  class begins.  Failure to complete both steps will result in the assignment being counted as

                                  late.



     d.  These late assignments will be graded according to the department’s late policy. 

                  4.  Students should be prepared to deliver their speeches on the day/date assigned.  Reductions for 

                       late speeches will follow the guidelines established in C.1 

      5.  Contrary to urban legends, assigned reading for homework IS homework that should be 

                      completed.  ( 
D. Assessments / Grades   

1. The students should be prepared for pop quizzes on assigned readings & notes.  

2. The dates of major tests, assignments, and speeches will be announced in advance.
3.  Grades are based on the accumulated points the student has obtained through her/his work   

 throughout the quarter and semester.  

4.  There will be minimal opportunities to earn extra credit for this course.  Therefore, continue to   
  put your best foot forward in all of the work you do.
5.  The semester grade will be a combination of each quarter percentage (40% each quarter) and a 

 cumulative semester exam worth 20%.
       E.  Attendance / Absences

      1.  The student is responsible for all class work missed during absences.  This includes getting 

                       notes for materials covered in class.


      2.  It is the student’s responsibility to make arrangements for make-up tests promptly upon 
                       returning to school.  Students will take the make-up test after school, or during a free period
                       (3rd Floor testing center), not during the class period.  

                  3.  Assignments that are due the day the student is absent are due upon the student’s return.

                  4.  Students should inform the teacher in advance of approved planned absences. 
        F.   Teacher  Availability

 
        1.   I teach a class of British Literature I (5th * 8th),  Communication Skills (7th) and am in the

                         Writing Lab during the 6th period.  I have a freshman homeroom as well and all of my classes are in

                         Room 225.  
                   2.   During the day you can most likely find me in my classroom (225) or in the English Dept. Office
                         which is in the Library. 

       3.  My  phone/voice mail extension is  X 333.


       4.  My school email address is:  kdeger@saintviator.com 
                        N.B.: For any email communication that you have with me, it will be necessary for the student to  

                       “C.C.” your parents’ email address as per school policy.  However, I will only be checking my email 

                        while I am at school.  So, you can reach me on school days from 7:30 am through 3:30 pm if you

                        need to communicate in this way.   

       5.  Despite the conveniences of modern technology, nothing works as well as one-on-one 

                       conversation.  However, you may contact me in any of these forms if you have any 

                       questions/concerns.   The teacher will arrange a mutually convenient time to meet upon the 

                       request of a student or parent.   
Communication Skills Course  Outline

I.    Theories  of  Communication

      A.   Model

      B.   Perception / Stereotypes

      C.    Intrapersonal  Communication  ( 5 Communicators )

      D.   Interpersonal  Communication
      E.    Group  

      F.    Public

      G.   Mass      


      H.   Non-verbal  (pantomime)
II.   Listening

      A.   Reasons      


      B.   Recognizing  Barriers

      C.   Exercises

III.    Public  Speaking

A. Building  Confidence  and  Overcoming Stagefright

B. Introduction / Body  ( Outlining ) / Conclusion

C. Oral  Article  review

D. Extemporaneous  Speech

E. Choosing  Effective  Language

F. Speech  to  Demonstrate

IV.  Speech  to  Inform

A. Organization  ( Outlining )

B. Library  Research

V.    Small  Group Problem  Solving

     A.  Factors

     B.  Preparation

     C.  Group  Exercises

VI.   Persuasion

A. Persuasive  Techniques

B. Sales  Pitch

C. Logical  and  Emotional  proofs

D. Monroe’s  Motivated  Sequence
E. Library  Research

F. Speech  to  Persuade
