Teacher: Mrs. Kristen Jordan

Policies and Procedures:
1.  An atmosphere of respect for your peers, the teacher, and the classroom will be maintained at all times.
2.  Students must be in their assigned seats when the bell rings.  Students not in their seats will be marked tardy and   
     required to get a pass from the Dean of Students.  Three unexcused tardies will result in a detention.
3.  Eating, drinking, gum chewing, applying make-up, doing homework for other classes, using cell phones, ipods, 
     or any disruptive devices, is not allowed.
4.  Students are expected to actively participate in all classroom activities.
5.  Students are to complete their own work unless told they may work together on a specific assignment.  
     Additionally, assignments are to be in the student’s own words.  Students caught cheating (using another’s work, 
     supplying work to another, working with a student when not specifically allowed, plagiarizing, improperly citing 
     sources, handing in textbook notes found on the internet, etc.) will receive a zero on the assignment 
     and the school’s academic integrity process will be followed.
6.  iPad usage in class needs to be for academic reasons; the school’s iPad policy will be followed.  

Homework Policy:
1.  Students are encouraged to turn in their work on time.  Late work will be accepted until the end of each 
     quarter.  Students who turn in an assignment after the due date will receive a grade of no higher than 
     70% for the assignment.      
2.  Unless specified otherwise, homework assignments are to be handwritten.  
3.  Pop quizzes may be given on the homework.

Evaluation/Grades:
1. [bookmark: _GoBack]Students must keep a binder containing all of their notes, handouts, worksheets, writing, and assessments.
2. The school’s grading scale will be used and percentages will be determined from a running total of points.
3. Each quarter counts as 40% of the student’s semester grade and the final exam counts as 20% of the student’s semester grade.

Attendance/Absence:
1.  Students are expected to attend class on a daily basis.
2.  Students are responsible for their work and must make arrangements to receive all missing work, notes, 
      etc.
3.  Assignments for the class are posted as a link on the quia page for this class.

Teacher Availability:
1.  I am available to meet with students before school beginning at 7:30 am and after school until 3:30 in 
     room 137.
2.  I can be reached by e-mail – kjordan@saintviator.com, or voicemail – 847-392-4050  x 307.  I will 
     respond to all e-mails I receive from students or parents between the hours of 7:30 am and 3:30 pm  
     Monday through Friday.  Any email communication from students must be carbon copied to their 
     parents.

