BCIS Review Module
You will be creating different Office documents to demonstrate your proficiency with Microsoft Office programs, which are prerequisite to this course.

I. Students will create a basic Word report, a Publisher brochure, and an ExCel salary comparison over the following subjects:

A.  Searching through specific sites, research two different IT careers and create a Word document containing information regarding experience required, education required, job responsibilities and requirements, benefits, and comparison to other IT careers. Include an Excel salary comparison in a separate document.
LINKS:

http://www.ajb.dni.us/
 
http://www.hotjobs.com/htdocs/channels/tech/

http://www.job-hunt.org/

http://www.dfwemployment.com/advpge.asp
http://www.computerwork.com/cfm-bin/jobsearch/main_jbsearch.cfm
B. Searching through specific sites, compare and contrast three different certifications in the Informational Technology field. Include the full name of the certification, the acronym (shortened letter version), a description of the certification, skills the certification exam would test, and an example of the possible job to which it would apply. 

LINKS:

http://nst.fccj.edu/certification/tracks.htm
http://www.allcredentials.com/
http://www.tutorialusa.com/
http://www.brainbench.com/xml/bb/skillscenter/jobrolecenter.xml
http://jobsearchtech.about.com/library/weekly/aa091399.htm
http://certification.about.com/library/glossary/blglossary.htm
C. Searching through specific sites, research three different colleges or universities that could provide either the education required for the IT careers in Enrichment #1, or the training and tests required for the certifications in Enrichment #2. Include pros and cons of each school, tuition costs, distance from Lancaster, and housing costs. Compare and contrast each school to other schools. Create a Publisher brochure for each college/university.
LINKS:
http://www.colleges-degrees-searches-online.org/adwords.htm
http://www.clas.ufl.edu/CLAS/american-universities.html
http://www.mcli.dist.maricopa.edu/cc/index.html (Community Colleges)
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