Writing Checklist

Format
1. I centered my title and all important words are capitalized.
1. There is no period in the title.
1. I selected left alignment for the paragraphs, not justified.
1. I indented each paragraph with one tab or ½ inch.
1. I made sure that each paragraph has more than one sentence.
1. I put my name at the end of the piece.
1. I double spaced.
Organization
1. I thought about my audience and what they want to know.
1. My first sentence clearly states the topic.
1. Each point is clearly stated in a sentence.
1. Each point is explained or expanded on in a second or third sentence.
1. The final sentence either summarizes or makes a general comment on the topic.
Grammar
1. Every sentence and clause has both a subject and a verb.
1. I checked each verb to make sure the subject agrees with it.
1. [bookmark: _GoBack]I checked to make sure I used plural forms where necessary.
1. I checked each verb tense to make sure it fits with the rest of the sentence.
1. I checked each word to make sure it was the right form—noun, adjective, adverb.
1. I used articles a, an, and the before singular count nouns.
1. I connected sentences with a connecting word, not just a comma.
Mechanics
1. I used capital letters at beginnings of sentences.
1. I followed the rules for capitalized nouns.
1. I put periods, question marks or exclamation points at the end of sentences.
1. I used quotation marks for dialogue and titles of smaller works of art or writing (songs, poems, essays, reports, articles.)
1. I used italics for larger works of art (books, magazine or newspaper titles, plays.)
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