Policy #: GO 8

Appendix B

Title:  Policy for Usage of Approved, Unacceptable and Discouraged Abbreviations and Dose Designations
Table I.  UNACCEPTABLE ABBREVIATIONS OR DOSE DESIGNATIONS

	Abbreviation/Dose Expresssion
	Intended Meaning
	Misinterpretation
	Correction

	q.d. or QD
	Every day
	Mistaken as q.i.d., especially if the period after the “q” or  the tail of the “q” is misunderstood as an “I”.
	Use “daily” or “every day”

	U or u
	Units
	Read as zero(0) or a four (4), causing a 10-fold overdose or greater (4U seen as “40” or 4u seen as “44”).
	Write out “units”

	Zero after decimal point (1.0)
	1 mg
	Misread as 10 mg if the decimal point is not seen
	Do not use trailing zeros for doses expressed in whole numbers

	No leading zero before decimal dose (.5mg)
	0.5 mg
	Misread as 5 mg
	Always use leading zero before a decimal when the dose is less than a whole unit.

	
	
	
	


Table II.  DISCOURAGED ABBREVIATIONS OR DOSE DESIGNATIONS



	AU, AR, AS, OU, OD, OL,OS
	Abbreviations for both, right, or left ears or eyes
	AU mistaken for OU, ears confused with eyes, left, right and both confused.
	Spell out specific directions.  Do not use these abbreviations

	q.o.d. or QOD
	Every other day
	Misinterpreted as “q.d”(daily), or “q.i.d.”(four times daily) if the “o” is written poorly or poor fax
	Use “every other day”

	IU
	International Units
	Misread as IV(intravenous)
	Use “units.”

	X3d
	For three days
	Mistaken for “three doses”
	Write out “for three days”

	Name letters and dose numbers run together, e.g.. inderal20mg
	Inderal 20 mg
	Misread as Inderal 120 mg
	Always use space between drug name, dose and unit of measure

	ug
	Microgram
	Mistaken for “mg” when handwritten. 
	Use “mcg”


