Checklist for Essay Writing


After completing the essay, check each of the tasks completed.
Introductory Paragraph
 FORMCHECKBOX 
 
I have several general sentences related to the topic that begin the paragraph.  These introduce the topic to the reader. 
 FORMCHECKBOX 

I have placed the main idea sentence (thesis statement) last in the paragraph.

 FORMCHECKBOX 

I have written the main idea sentence (thesis statement) so that it includes because or by to introduce the two (or more) reasons supporting my opinion.

 FORMCHECKBOX 

I am sure that the main idea sentence addresses or answers the essay’s topic or responds to the essay question. 

Support Paragraphs

 FORMCHECKBOX 

I used the reasons from the thesis statement to form the topic sentences of the support paragraphs.

 FORMCHECKBOX 

I have given specific reasons, details, and examples to support each support paragraph’s topic sentence.

 FORMCHECKBOX 

I have provided a concluding sentence for each support paragraph.

Conclusion

 FORMCHECKBOX 

I have written a summary sentence that restates my main point.

 FORMCHECKBOX 

I have provided a review or a thought about the topic for the reader to consider about the topic.

 FORMCHECKBOX 
 
I have left the reader with the sense that my essay is complete.

 FORMCHECKBOX 

I have not added any new information in this paragraph.

Final Proofreading and Revision

 FORMCHECKBOX 

I have read the entire essay.

 FORMCHECKBOX 

I have check for spelling errors and corrected them.

 FORMCHECKBOX 

I have checked for correct punctuation.

 FORMCHECKBOX 

I have answered the essay question or addressed the topic. 
Outside Documentation

 FORMCHECKBOX 

If I used outside sources, I have used in-text citations and works cited at the end of the essay or footnotes at the bottom of each page. 
 FORMCHECKBOX 

I used the citation method approved by the instructor: APA or MLA.
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