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Drawing in Word
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Are you tired of the computer creating a drawing canvas every time you want to use the draw tools or add clip art? Here is how to turn it off. Open up Word. Go to the Tools menu. Slide down to Options. On the General tab uncheck the “Automatically create drawing canvas.” Now you will have better control over your documents. 
Area and Perimeter Lesson using Word
Using the grid tool and the drawing tools you can have your students do some interesting work on the computer. One of the standard math problems is to create as many rectangles as you can that are a certain area or a certain perimeter. These can be done using the computer instead of paper and pencil and be more engaging for your students. First, use the directions above to turn off the Drawing Canvas. Next, make sure that the Drawing toolbar is available by going to the View menu, slide down to Toolbars and over to Drawing. You need to set the measurement units you want to use. Go to the Tools menu. Slide down to Options. On the General tab select your measurement. I use centimeters because it is the most commonly used grid that students encounter. To get a grid drawn on the paper click on the Draw button on your toolbar and slide up and click on Grid. A window will appear and you should have the following items checked: Snap objects to grid, select your grid size, Display grid lines on screen, and have them appear every 1 vertically and horizontally. Then click OK. You are now ready to draw on the grid. Use the Rectangle tool on the Draw toolbar. Select a color for the Fill Color (Paint Bucket) again found on the Draw toolbar. You want to control the fill so you can see the grid lines through the color. This is done by right clicking on the object and going to Format Auto Shape. The window appears and you want the Color and Lines tab to adjust the Transparency of the fill color. You now have everything set to assign an area or perimeter problem. If you want the students to label their shapes after they have calculated the area and/or perimeter use the Text Box tool on the Draw tool bar. After the students have completed the activity make sure you turn the Grid off before leaving the lab.
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Is Growing   
Several new modules are under development at X2. They are also changing and improving their product with each new release. Our Gradebook users have noticed that certain suggestions they have made have turned into new features. The developers continue to make improvements to core Gradebook functions. Anyone interested in learning the Gradebook just needs to contact me to set up an appointment.

A Professional Development Module is quickly approaching release. Teachers will be able to manage all of the record keeping associated with the re-licensure process.

The Personnel section will include staff record, attendance history, accruals, leaves, schools and positions held, degrees, coursework, licenses and work experience.

A special education module will be available with the April release. Staff will be able to view and manage special education students. There will be IEP management, forms management, medical assistance tracking and automatic tracking of state data elements (SIMS posting.)
X2 is going to be providing a web page tool or Web Portal where teachers can manage a class web page. Teachers will be able to post announcements, homework assignments, a teacher profile, class syllabus and resources such as web links, documents, and materials. This may be a great alternative to Quia.
And by September we will be web based so staff can use the Gradebook anywhere they have Internet Access.

We will be providing training as all these news features are released.
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Organizing E-Mails

Creating folders is the best way to organize all your e-mails. Here are a few steps to help you get started. You need to make sure that your view is showing the “Folder Lists.” Go to View, if there is an icon in front of Folder List then it is already engaged; if not, slide down to Folder List and click. Next you need to click on Inbox and get it highlighted. Now Right Click on Inbox and slide down to New Folder. A Create new folder window will appear.  Next type in the name of the folder in the name field. Click OK. You now have a folder inside the Inbox. You can make as many of these as you want. Once the folders have been made you need to move your e-mails to these folders. Make sure the e-mail is closed and you are in one of your mailboxes. It could be your Inbox, your Sent Items or your Deleted Items. To move an e-mail, you need to right click on the e-mail which will highlight the e-mail and open a menu. Slide down to Move to Folder and click. A Move Items window will open. Find and click on the folder that you want to put the e-mail into and click OK. The e-mail has now been moved to that folder. Experiment with this. You can always delete folders or move things from one place to another. Just pay attention to what is highlighted because that is what you are moving and where you are moving it to.
Backing Up Files  
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This nasty word is here as a reminder. Too many of you have never backed up your files and if we were hit with a virus, everything on your computer could be lost. We have staff members that know what I am talking about and are so religious about the process that they virtually store nothing in their computer. Most of us have a writable CD drive and you should use it on a regular basis. More and more of you are purchasing “Flash Drives”, removable storage, for that same purpose.

Internet Safety
Social Network Sites

By now you are all too aware of myspace.com. Well here are a few more of these social network sites that you should be aware of:

a. 
http://www.friendster.com
b.
http://www.livejournal.com
c.
http://www.xanga.com
d.
http://www.piczo.com
e.
http://www.facebook.com
f.
http://www.smugmug.com
g.
http://www.fotolog.com
These sites make it easier for predators to connect with and lure our kids.

Peer to Peer Networks

P2P networks turn your computer into an open server for others to access. We have been tracking down Kazaa users and shutting them down. Some other Peer to Peer networks are BearShare, LimeWire, Morpheus, eMule, and Grokster. If you are running any of these on your school computer they need to be removed. If they are running at home I would remove them as well. You are just opening yourself up for trouble.

Pop-up Blockers

A word about pop-up blockers. I know many of you have been tempted to install blockers because you feel you are getting too many pop-ups. Please don’t. Many of the windows in X2 are seen as pop-ups, so a blocker will interfere with the way X2 functions.

Set your browser security to High

To raise the browsing security level in Microsoft Internet Explorer:

	1.
	From the Internet Explorer Tools menu, click Internet Options.

	2.
	In the Internet Options dialog box, click the Security tab, and then click the Internet icon.

	3.
	Under Security level for this zone, move the slider to High. This sets the security level for all Web sites you visit to High. (If no slider is visible, click the Default Level button and then move the slider to High.)


Note Setting the level to High may cause some Web sites to work improperly. If you have difficulty using a Web site after you change this setting and you are sure the site is safe to use, you can add that site to your list of trusted sites. This will allow the site to work properly even with the High security setting.

Good Web Sites
Math Fact Cafe folks have a new Time Worksheet tool that allows you to create time (i.e. clock) worksheets for your students.  If you would like to take this new tool for a test drive, you may access it from the Math Fact Cafe!
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The URL: 

http://www.mathfactcafe.com
Writing Poetry This site has instant poetry forms where you can insert words and then print a poem of your own. The URL: http://ettcweb.lr.k12.nj.us/forms/newpoem.htm
Google and the National Archives

Through a partnership with Google the US National Archive is digitizing a selection of historical video clips that will be available for viewing and downloading on the Google web site. Learn more about how this partnership helps you access records of American history. Want information about the videos located on Google? To learn what these records are and why they are historically valuable, use ARC (Archival Research Catalog). Are you a history buff? Are you a student of history? Maybe you are just curious about historical documents? Explore American history from the US National Archive home page, Archives.gov. 

Lead Technology Teachers
This is just a reminder that this is how you should contact your Lead Technology Teacher in your building.
High School – Ross Kowalski hstech@norwellschools.org
Middle School – Wayne Bossa mstech@norwellschools.org
Cole School – Bethany Clark cltech@norwellschools.org
Vinal School - Suzan Theodorou vltech@norwellschools.org
Mass DOE Technology Goal Ahead of Us
The state Department of Education has set a goal that 87 % of public school teachers will use educational technology as part of their “daily teaching activity.” This doesn’t include administrative tasks like report cards and attendance, grade books and web pages. They are talking about the integrating of technology into the curriculum. In case you were wondering why the big push for technology professional development this is why. We are preparing you ahead of time for the next thing coming down from the DOE.
This newsletter is created by Janet Eskin,    
Technology Integration Specialist K-12       
 Norwell Public Schools 
eskin@norwellschools.org
Clipart from www.teacherfiles.com,
 www.asesomeclipartforeducators.com, www.animationfactory.com, www.patswebgraphics.com
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