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Outlook Express      More Questions and Answers
How to remove an address from AutoComplete

When you type directly in the To, Cc, or Bcc box of an e-mail message, Outlook offers to complete the address, e-mail alias, or name, based on addresses, aliases, or names that you have used previously. But what if you want that name banished for good? Simple: Use your arrow key to select what's-her-name's name or e-mail address, press DELETE, and *poof* she's gone for good. 
From Microsoft’s Crabby Lady Column
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How to turn off automatic name checking and completion

1. On the Tools menu, click Options. 

2. Click E-Mail Options. 

3. Click Advanced E-Mail Options. 

4. Do one or more of the following: Turn off automatic name checking
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Under When sending a message, clear the Automatic name checking check box. Turn off automatic completion of e-mail names
Under When sending a message, clear the Suggest names while completing To, Cc, and Bcc fields check box. 

Tech Tip from Microsoft Word Online Help

	Tech Tip :: WRAPPING TEXT AROUND GRAPHIC


	 
	· Insert graphic into Word document. 

· Right-click on the graphic. Word displays a Context menu. 

· Choose the Format Picture option from the Context menu. Word displays the Format Picture dialog box. 

· Click on the Layout tab 

· Select a method of text wrapping in the Wrapping Style area of the dialog box. 

· Click on OK. 


Tech Tip came from: http://www.eduhound.com/cttarchives/040308ctt.cfm
Web Sites of Interest
The Good, the Bad and the Ugly or Why it’s a Good Idea to Evaluate Web Sources

http://lib.nmsu.edu/instruction/eval.html
This site has good information on what is and what is not a good web site. The general public believes that if it is found on the Internet it must be true. Our students need to be taught how to evaluate their sources before they rely on them. The Evaluation Criteria is a very informative piece to use with students. The Suggestions for Successful Internet Assignments has good information for teachers as well. Anything you use from this site must be cited as follows:

Beck, Susan E.   The Good, The Bad & The Ugly: or, Why It’s a Good Idea to Evaluate Web Sources.  July 1997.  http://lib.nmsu.edu/instruction/evalexpl.html 

Economic Lesson Plans

· ECONnections
Contains standards-based lesson plans adapted from NCEE printed materials for the Internet with interactive activities for students.
http://www.e-connections.org 

· EconEdLink
A premier source of classroom-tested, Internet-based economic education lesson plans for K-12 teachers and their students.
http://www.econedlink.org 

· U.S. Treasury: Education
Learn about the major duties, functions, history of each Treasury Department Office and Bureau.
http://www.ustreas.gov/education/index.html 

· Federal Reserve Education
Here you can find links to instructional materials and tools that can increase your understanding of the Federal Reserve, economics and financial education.
http://www.federalreserveeducation.org 

· H.I.P. Pocket Change
A fun educational tool for students and teachers that generates interest in coins, the United States Mint, and U.S. history.
http://www.usmint.gov/kids/ 

· The Stock Market Game
Gives students the chance to invest a hypothetical $100,000 in an on-line portfolio. They think they're playing a game. You know they're learning economic and financial concepts they'll use for the rest of their lives.
http://www.smg2000.org 

Information Provided by EduHound http://www.eduhound.com/cttarchives/041708ctt.cfm
Classroom Forms of all Types

Timesaving Teacher Resources
Help yourself to these free, often-used, printable timesaving sheets for homework, parent contact, field trips, math, lesson planning, classroom management.
http://www.timesaversforteachers.com/index_page0002.htm


Print Screen Tip

Some people believe that when they press the Print Screen Key (Prt Scr) that the image will automatically be sent to the printer. However, the function of this key is to take a snapshot or picture of your computer screen and copy it to the clipboard. Think of it as if you copied something from a document and it's now on your clipboard waiting to be pasted into its final destination. 

· Press your Print Screen Key (Prt Scr) and take a snapshot of your computer screen. 

· Open a graphics or word processing program. 

· Press the Ctrl + V buttons your keyboard to Paste the screenshot into your program for editing and saving. 

· Hold down Alt while you press the Print Screen key (Prt Scr) and only the open window and not the entire desktop will be copied. 

Information Provided by EduHound http://www.eduhound.com/cttarchives/041708ctt.cfm
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X2 Aspen Version 2.6 
Special Education
The Service Delivery report has been added to the Special Education view. You can filter the report by case manager or placement program. The report lists all students with services in the date range you specify. For each student, the report includes a list of each service, the start and end dates, the meetings per cycle, the average service hours per day, and the total service hours. Access the new report on the Global tab, Services side-tab.

Users Guides
All of the user guides and online help have been updated for Version 2.6. Access them from any Help menu in the system.

Personnel
(Currently only parts of this module are being used at this time) In the Personnel view, the Development tab has been replaced by two new tabs: 

PD Plans: Will contains the list of Individual Professional Development Plans being tracked in our district. It will contain all of the plans being tracked in the system. A series of side-tabs contains information like personal goals, activities, and reviews for each plan. 

PD Admin: Will provide the ability to manage district goals, activity offerings, and activity enrollment.

Once it is fully functional in Norwell, when a staff member wants to participate in a professional development activity, they can initiate a request workflow from the Staff view. The workflow can be initiated from the Tasks box on the Home page by clicking, or by selecting Submit Activity Request from the Options menu in PD > Offerings. 

Upon submitting a request, the workflow appears in the Tasks box on the Home page of the personnel manager, or whoever is deemed responsible based on your workflow configuration. This user can approve, deny, or wait list the staff member's enrollment in the activity. Once the user approves the staff member's request, the staff member is enrolled in that activity or course, and the activity is automatically added to the Individual PD plan.

Individual PD Plan Report

The Individual PD Plan report provides a printed version of a staff member's IPDP. Access it in the Personnel view from PD Plans > Details, or in the Staff view from My Info > PD Plans > Details.
MIT Courses Online

All 1800 MIT courses are online. You can find the syllabus, the lecture notes, the assignments, tests, and projects. It is a great resource for teachers. Should some of our students be taking these courses? Should teachers be using these resources in their own classes? I think it is worth a look.

http://ocw.mit.edu/OcwWeb/web/home/home/index.htm
Discover Education Formerly United Streaming

MassCUE members have been given a login to use this web site for free until July 1, 2008. I am a member of MassCUE so be my guest. The username: masscue  password: media. Check it out.
How to Increase Virtual Memory
In Windows XP

1. Click Start, and then click Control Panel.
2. Click Performance and Maintenance, and then click System.
3. On the Advanced tab, under Performance, click Settings.
4. On the Advanced tab, under Virtual memory, click Change.
5. Under Drive [Volume Label], click the drive that contains the paging file that you want to change.
6. Under Paging file size for selected drive, click to Custom size check box. You can enter the amount of memory you would like to reserve for Virtual memory by entering the initial and maximum size. 
7. Click Set
When you are prompted to restart the computer, click Yes.
Special Note: You should choose the same amount for the initial size and maximum size. This will Stop your CPU from constantly changing the paging file.

Janet Eskin                                                           Technology Integration Specialist PreK-12           Norwell Public Schools                       eskin@norwellschools.org
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