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Viruses, Junk Mail and Spam

Every time you forward an e-mail there is information left over from the people who got the message before you, namely their e-mail addresses and names. As the messages get forwarded along, the list of addresses builds and builds. All it takes is for some poor soul to get a virus, and his or her computer can send that virus to every e-mail address that has come across that computer. Or, someone can take all of those addresses and sell them or send junk mail to them in hopes that you will go to the site and he will make five cents for each hit. That’s right, all of that inconvenience over a nickel! I have several easy steps you can take to protect yourself. Try the following if you haven’t done it before:

1. When you forward an e-mail, Delete all of the other addresses that appear (at the top) in the body of the message. Highlight them and delete them, backspace them, cut them, whatever it is you know how to do. It only takes a second. You must click the Forward button first and then you have full editing capabilities against the body and headers of the message. If you don’t click on Forward first, you won’t be able to edit the message at all.

2. Whenever you send an e-mail to more than one person, Do Not use the To: or Cc: fields for adding e-mail addresses. Always use the Bcc: (blind carbon copy) field for listing all the e-mail addresses. This way the people you send to will only see their own e-mail address. If you don’t see your Bcc: option click on To: and your address list will appear. Highlight the address and choose Bcc: and that is it, it’s that easy. When you send to Bcc: your message will automatically say ‘Undisclosed Recipients in the To: field of the people who receive it. It also eliminates the long list of e-mails at the top of an e-mail.
3. Remove any FW: in the subject line. You can re-name the subject if you wish and even correct spelling. Always put something in the subject.

4. Always hit your Forward button from the actual e-mail you are reading. Ever get those e-mails that you have to open 10 pages to read the one page with the information on it? By forwarding from the actual page you wish someone to view; you stop them from having to open many e-mails just to see what you sent.

5. Have you ever gotten an e-mail that is a petition? It states a position and asks you to add your name and address and to forward it to 10 or 15 people or your entire address book. The e-mail can be forwarded on and on and can collect thousands of names and addresses. A fact: the completed petition is actually worth a couple of  bucks to a professional spammer because of the wealth of valid names and e-mail addresses contained therein. Do Not put your e-mail address on any petition. If you want to support the petition, send it as your own personal letter to the intended recipient. Your position may carry more weight as a personal letter that a laundry list of names and e-mail addresses on a petition.(And don’t believe the ones that say that the e-mail is being traced; it just isn’t so!) Actual Fact: Most e-mail petitions are worthless because they do not fully identify the signer by street address, etc. nor does it prove that the signer really signed it. My suggestion: Don’t forward them.
Some of the other e-mails to delete and not forward are:

6. The one that says something like, ‘Send this e-mail to 10 people and you will see something great run across your screen’ or ‘something really cute will happen’ Nothing is going to happen!
7. Don’t let the bad luck ones scare you, either. They should be trashed.

8. Before you forward an ‘Amber Alert’ or a ‘Virus Alert’, or some of the other e-mails floating out there, check them out before you forward them. Most of them are junk mail that has been circling the net for years. Just about everything you receive in an e-mail that is in question can be checked out at Snopes. Just go to www.snopes.com. It’s really easy to find out if it is real or not. You can also go to Google and type in the keywords and find out what is a hoax. If it’s a hoax, don’t pass it on.

In the future, let’s stop the junk mail and the viruses. Also, get rid of the advertisements at the bottom of your personal e-mails. You pay for your Internet why advertise for them for free? If they want to advertise, let them pay you to use your space. 
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Web Sites of Interest
	Topic : RESEARCH PAPER STRATEGIES


	 
	http://www.eduhound.com/cttarchives/050108ctt.cfm


· A+ Research & Writing
To get started, look over the Table of Contents to see what's at this site, then browse the Step by Step section to follow a proven approach to success on your research paper.
http://www.ipl.org/div/aplus/ 

· Research Paper Strategies for Struggling Writers
A premier source of classroom-tested, Internet-based economic education lesson plans for K-12 teachers and their students.
http://www.readwritethink.org/lessons/lesson_view.asp?id=306 

· How to Write a Research Paper
While it may seem like a monumental project, it is really a straightforward process that you can follow, step my step. Make sure you have plenty of note paper, multi-colored highlighters, and a pack of multi-colored index cards.
http://homeworktips.about.com/od/paperassignments/a/writing.htm 

· Writing Research Papers: A Step-by-Step Procedure
This printable page illustrates the step-by-step procedure of writing a research paper.
http://owl.english.purdue.edu/handouts/research/r_ressteps.html 

· Basic Steps in the Research Process
This list of steps is a guideline for you to use. Not everyone will do these steps in the same order and you may go back and forth between them. Also features a "Make Your Own Outline" form.
http://www.crlsresearchguide.org 

· Research Paper Rubric (pdf)
Use the printable Research Paper Rubric to evaluate students’ work on the paper itself.
http://www.readwritethink.org/lesson_images/lesson419/Rubric.pdf 

E-mail Notification Sounds
If you have spent any time near my laptop, you have heard that “You’ve Got Mail” coming from my work space. This notification allows me to know when an e-mail has hit my inbox so I can respond in a timely manner. There is a great web site where you can download a variety of wav files that fit your personality and customize your computer. Natasha from the Adam’s Family speaks for me. How about Captain Kirk for all you StarTrek fans? Take a look at some of these sites.
http://www.thesoundarchive.com/email.asp
 http://www.ilovewavs.com/Events/GotMail/GotMail.htm . 

http://newmail.monsterserve.com/misc.htm
http://simplythebest.net/sounds/WAV/events_WAV/email_wavs.html
When you find the voice you like follow the directions below to download and install the file on your computer.

1. Right click on the wav file.
2. Choose Save Target As.
3. Locate the My Music folder in you’re My Documents folder.
4. Rename the file.
5. Click Save.
6. Repeat steps 1 to 5 for as many sounds as you like.
With the sound/wav files now in your computer log off the Internet. Follow these directions to get one to notify you your new mail is in.

1. Go to Start, Control Panel.
2. Double click on Sounds and Audio devices.
3. Click on the Sounds tab.
4. Find the area called Program Events.
5. Scroll down to New Mail Notification and highlight it.
6. Browse to you’re My Music folder and select the wav file you want.  
7. Click Apply, click OK. 
8. Close out of all windows.
9. Wait for new mail to arrive!
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