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Five Ways to More Security 
Passwords: Your password is your first line of defense. A good password is often underestimated. Make sure that your password is strong. 
A strong password:
· At least 8 characters long
· Does not include your username, real name or school name
· Is not a complete dictionary name
· Contains characters from each of the following groups
· Upper and/or lowercase letters

· Numbers

· Symbols (!, @, #, $, %, etc.)

· Is significantly different from previously used passwords (molly1, molly2, are not strong)
Don’t enable the Save Password Option
Make it mandatory for you—or someone else trying to access your computer—to enter your password on all operating system or application settings. If you receive a dialog box asking if you would like the computer to remember the password, rather then requiring you to enter it, just choose No. Allowing the password to be saved negates having the password at all.
Lock your computer when you leave your desk 

If you are going to be away from your desk, for any length of time, lock your computer. To lock your computer:

· [image: image1.png]


Press Ctrl+Alt+Delete at the same time
· Click Lock Computer
· To unlock the computer, press Ctrl+Alt+Delete and enter your password

Always log off of X2  
If you are not using X2 make sure you log off in the upper right hand corner. You don’t want to minimize the program for future use. You now have access to a great deal of student information that is not for public viewing.

Use password protection on your screensaver 
Sometimes you are away from your desk longer than expected. You should plan for those situations by setting up your computer so that it locks itself after a specific amount of time. To password protect your screensaver:
· Right click on an empty space on your desktop

· Click Properties and then the Screensaver tab

· Change Wait time to ten minutes or less

· Select On Resume, password protect
· Click Apply

(Microsoft Inside Office Newsletter March 2005)
Workshops Scheduled
There have been several requests for another Inspiration Workshop. I have scheduled two so that 
a whole grade level will not be out on the same day.



Inspiration 7.5    May 10, NMS, 

     Grade 6 lab
Inspiration 7.5     May. 11, NMS,


      Grade 6 lab

To register for either of these offerings email eskin@norwellschools.org . Fill out the conference/workshop request form found in your school office. Substitutes will be arranged by Janet Eskin.

Interesting Web Sites
I have created two resources using a web based tool called iKeepBookmarks.com.

www.ikeepbookmark.com
This tool is a great way to organize your favorites but the difference is your sites are accessible from anywhere. If you start building a list of good reliable web sites using this tool then your students and parents can access the list from home. We have come to rely on “Favorites” or “Bookmarks” but they are only as good as the computer they are on. This tool will allow you to create a list of links that anyone can access.

I have created two accounts. The first is a list for teachers that includes all subjects and all grade levels. There are content specific sites, teacher resources, and teacher tools. You will find a site for generating crossword puzzles, another to make graphs, and one that will generate poetry. There is a category for English, Science, Art and more. There is even some just plain fun stuff. The second account was started as staff asked me to find content specific sites. Some categories include bats, mummies, Native Americans, whales, and weather. I think many of you will find this a great tool.
The URLs are: www.ikeepbookmarks/Janet_Eskin and www.ikeepbookmarks.com/EskinTopics
Your Activities headed for the Web

The Technology Enhanced Learning Activities that you all have worked so hard to create are headed for the World Wide Web. Using FrontPage they will be transferred to .htm so we can post them on the Internet. Once the structure is
Activities Headed for Web (con’t)
complete you will be able to access activities by Technology Skill, Content Area, and Grade Level. This should be a valuable tool for all Norwell teachers. The Scope and Sequence will be located on the Norwell Public Schools Web site as well. Watch for more news on this exciting project in September.
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As a district, our professional development for the 2004-2005 school year has focused on technology. Starting back in September, groups of teachers worked on various technology topics, from science probe ware to assistive technologies. The work continued throughout the year during our early release days. All day workshops were also provided for teachers to hone their own skills using a variety of software applications. Over 65 teachers participated in those offerings.

Next year we plan to keep the same focus. With the second draft of the scope and sequence of skills completed we will continue to create technology rich lessons to introduce, develop and master those skills. Training will be provided for teachers as we introduce a “Train the Trainer model.” Upon the completion of the school year several training sessions will be conducted to prepare staff members to be “Trainers” in the fall. These sessions will include a stipend for the June and September work. 
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