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Temporary Internet Files Taking up Space
On a regular basis you should be removing the Temporary Internet Files from your computer. You can’t believe how fast they add up and clog the system. Here is a quick set of directions to get you going. 

· Open Internet Explorer

· Click on Tools in your top tool bar

· Select Internet Options from the pull down menu

· In the center of the popup window click the Delete Files button

· Place a check in the Delete all offline files Click the OK

· This will free up a decent amount of files

· Now click Delete Cookies

· Click OK to delete all cookies in the temporary internet file folder
· Click Clear History

· Adjust the setting for number of days to keep history

· Hint: make it a favorite if you really want to return then set “days to keep” at zero
Good Math Web Sites 
SELECT Math
This site provides teachers and students (gr. 6+) access to many virtual manipulatives that directly supports the NCLB math and technology curricula.
http://boston.k12.ma.us/teach/technology/select/index.html
Project Interactivate
The site goals are the creation, collection, evaluation and dissemination of java-based courseware for middle school mathematics explorations.
http://www.shodor.org/interactivate/
National Council of Teachers of Mathematics: K12 E-examples
On this NCTM page, you'll find grade-level electronic (online interactive) examples of Principles and Standards for School Mathematics.
http://standards.nctm.org/document/eexamples/index.htm
Gomath.com 
This free online tutor is designed to assist K-12 students with learning by providing interactive participation in mathematics.
http://www.gomath.com
MathWorld 
Comprehensive and interactive mathematics encyclopedia intended for students, educators, math enthusiasts and researchers.
http://mathworld.wolfram.com
Teaching Ideas
Here is a collection of great teaching ideas.  Organized by subject, not everything is related to technology, which makes it pretty useful to all teachers!

http://www.teachingideas.co.uk/
This great site is full of interactive skill set activities.  Covering language and math concepts from K-8, there is something for everyone here.

http://www.internet4classrooms.com/month2month.htm
This site is part of a collection of great resources. It is where I found the Rubi-star link that helps create rubrics. Rubi-star was created to help teachers create 

Rubrics and store them online, as well as search others rubrics for project-based learning.  It's worth a look if you haven't been there before.

http://4teachers.org/
The Community Learning Network, a site designed to help K-12 teachers integrate technology into the classroom. Here you’ll find over 5,800 annotated links to educational sites with free resources, all organized by theme pages and keyword search.
Find technology resources under Teachers & Tech. You’ll also find links to online teacher development (Pro-D) and online K-12 courses.
http://www.cln.org/home.html
Keyboard Shortcuts
	ALT+ESC
	Cycle through items in the order they were opened

	ALT+TAB
	Switch between the open items

	ALT+SPACEBAR
	Open shortcut menu for the active menu

	CTRL+A
	Select all

	CTRL+C
	Copy

	CTRL+V
	Paste

	CTRL+X
	Cut

	CTRL+Z
	Undo

	CTRL + B
	Boldface highlighted text

	CTRL + I
	Italicized highlighted text

	CTRL + U
	Underline highlighted text

	CTRL+ Left Arrow
	Move insertion point to previous word

	CTRL+ Right Arrow
	Move insertion point to next word

	CTRL + ESC
	Display the Start Menu


VES Now MassONE
Staff members who were here last year already have a VES account. You will be able to use the same user name and password to access your MassONE account. I know that most of you have taken the TSAT. What is new is the ability to go back to the test you took and update your results based on new skills you have obtained. I invite you to do that since you have spent 17+ hours in technology professional development over the course of the last three months.
I will be setting up new accounts for all the new teachers. Once that has been done I will ask you to log in and take the TSAT (Technology Self Assessment Test.) http://ves.mass.edu/
Make sure when you login that the greeting is directed at you. There have been issues with common names and accounts so check to see that it is a Norwell account. You will notice that the look is much the same but there are added features.
Time Capsule
Most time capsules involve cramming stuff into a metal box and burying 

it in a hole in the ground. It's a method that works --but it's so primitive. What if you could write an email to yourself, and be assured of receiving it twenty years in the future? That's what Forbes has done with this email time capsule. Simply fill out the fields, decide how long you want the capsule to be sealed for (1 year, 3 years, 5 years, 10 years, or 20 years), and hit send. They'll do their best to make sure the message gets delivered.  From Oct. 24, 2005 to Nov. 30, 2005, Forbes.com will collect thousands of letters that readers have written to themselves. And deliver them up to 20 years later. How will they do this? Go to the site to find out and compose your email!

The URL:  http://forbes.codefix.net/capsule
E-mail Etiquette 

Dealing with Jokes and Spam
I am really an advocate for using your manners when it comes to e-mail. Here are a few tips I would like to share and hope you will consider using.

When you forward anything to more than one person it is proper not to share their email addresses with all. There is no way to know where that list will end up. Here are two things that you can do.
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First I suggest that in your address book where it says “Display as” you take out the email address of all your contacts and just have the person’s name. Just because people are in your address book doesn’t mean they have given you permission to share their address.

 Another one is use Bcc. When you put your names and/or addresses into the Bcc box then they are not seen by the other recipients. If Bcc is not already displayed click the little triangle next to the options box and check Bcc. When you add someone’s e-mail address to the Bcc box they will get the email but the address will not be visible to anyone else (including them.) We need to think about the information we are sending along besides the actual content of the message.
There can be trouble using Bcc because spammers have started using it to get past filters. As long as you are a safe sender your mail will get through.

Quick story: I received an e-mail from a neighbor and noticed a lot of other recipients. As I was scanning the list of names and e-mail addresses I recognized a name. Come to find out we have a mutual friend. Most of us don’t look at the other recipients but there are plenty of spammers, virus authors, and predators out there that are just waiting to get a hold of them.

I also want to talk about setting rules for e-mail to help prevent spam. For example you could create a rule that removes e-mails that contain Fwd, Viagra, joke in the subject line or body of the message. These can be removed to a folder where you can choose to open or delete them. If you have certain sender who you know only send jokes you can create a rule that would send their e-mails to a folder. The e-mails still come into your system but they just get rerouted so you can deal with them at another time. Directions for creating rules will follow.
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