John Doe
1234 Main Street

Any Town, MD  20012

(301) 555-1555

johndoe1@yahoo.com
Education
High School – Expected Graduation May 2009

Gwynn Park High School Brandywine, Maryland

Highlights of Work Experience

Dunkin Donuts/Baskin Robbins Accokeek, Maryland

Cashier – June 2007 to October 2008

Supervisor:  Jerry Springer, (240) 333-1333

Worked at the register taking orders, making sales and handling the money.  Prepared the customers’ orders on the Baskin Robbins side as well as the Dunkin Donuts side.  Took inventory and stocked shelves.  Cleaned up work area before and after shift.

Waldorf Blue Crabbys Waldorf, Maryland

Concession Stand Assistant – Summer:  2004, 2006, 2007

Supervisor:  Lady GaGa, (240) 555-5555

Assisted with itemizing and purchasing of merchandise to be sold at weekly games for the Maryland Blue Crabbys youth baseball and cheerleading organization.  Assisted with setting up and stocking the concession stand for games.  After final sales were tallied, assisted with clean up and inventory of merchandise not sold.

Accomplishments/Awards/Community Service

Gwynn Park High School Honor Roll, 1st Quarter 2008; 1st – 4th Quarter 2007; 1st, 3rd, 4th Quarter 2006; 1st, 3rd, 4th Quarter 2005
Member of Future Business Leaders of America (FBLA)

Member of Drama Club

FAME – Fierce, Attractive Models Entertainment

Gwynn Park High School Track Team

People to People International

Student Ambassador – Summer 2006

Fiji Islands –visited school, observed children’s class and participated in sporting events

New Zealand – met with New Zealand dignitaries and learned about country’s government

Australia – visited Sydney Opera House, Zoo, National museums

Christmas in April Prince Georges County Clinton, Maryland

Volunteer/Community Assistant – April 2006, 2008

Supervisor:  John Travolta (240) 653-5555
Assisted the team in minor repair work to the home of a Prince Georges county resident.  Duties varied, including painting, light carpentry work, yard work and site clean up.  Assisted with soliciting local business and food establishments for donations for workers.  Picked up supplies and distributed to workers on day of event.

Skills
Knowledge of PC Computers, Fax, Shredder, Copier Machines, and Microsoft Office.

