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Introduction 3

1 Introduction

Use this document if you've downloaded Lertap as a 'zip' file from one source or
another; in March, 2010, a convenient download source was:

WWW.quia.com/pages/Inelsonll/lertap

It's assumed that you have an idea of what Lertap is, and what it can do. If this is not
the case, please refer to www.lertap.curtin.edu.au.

At 31 March 2010, there were Lertap versions for Excel 2003, Excel 2007, and Excel
2010.

e The zip file for the Excel 2003 version is called LRTP564StandardVersion.zip. This
version will only work with Excel 2002 or Excel 2003.

e The zip file for the Excel 2007 version is called LRTP580StandardVersion.zip. It
will work with Excel 2007 or Excel 2010.

e The zip file for the Excel 2010 version is called LRTP581StandardVersion.zip. It
will only work with Excel 2010.

If you're not sure which version of Excel you have, take a look at this document:

www.lertap.curtin.edu.au/Documentation/Excel2003and2007Appearancel.htm

Note that Lertap also runs on Macintosh computers, providing they run either Excel X
or Excel 2004 (Lertap will not work with Excel 2008). To find out more about Mac
Lertap, write to the address seen below.

Please direct questions or comments to: support@lertap.com.

Last update: 9 April 2010.

1.1 Limitations

A Lertap zip file is free, and has all of the features found in the commercial versions
available from Assessment Systems Corporation (but see Note below).

Lertap zip files may be used on any Windows computer, and may be copied to other
computers without problem. But the Lertap zip files will not run forever. They usually
time out at a certain date. You can see when they're due to expire by visiting the URL
seen on the 'Downloading' page.

The Lertap zip files have been made available particularly to support students and
their instructors. As such, expiry dates are usually set to coincide with the end of an
academic period in North America (for example, 31 May, 15 August, 20 December).
There will generally be two or three months when downloads are not available.

Versions of Lertap which will run forever may be obtained, at bargain-basement cost,
from Assessment Systems Corporation: www.assess.com. (Students may purchase
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1.2

1.3

Lertap for under US$100, less than the cost of many new textbooks. Academics may
purchase Lertap for under $200, and then install it on up to three computers.)

Note: while saying that the Lertap zips have all the features of the commercial
versions, it should be pointed out that the commercial versions come with a
professional installation and setup program. The Lertap zips do not. Refer to the
Configuring topic for information on how you might spruce up access to the several
Lertap files contained within a zip.

Downloading

The currently available set of Lertap zip files may be seen at this URL:

WWW.quia.com/pages/Inelsonll/lertap

It is sometimes (rarely) necessary to obtain a password in order to access this URL. If
you're asked for a password, please write to support@lertap.com and, when we return
from fishing, we'll write back, most likely with the password.

When you write, be sure to give your full name, and the name of the place where you
work or study. Also, please provide the URL for the place where you work or study.

Example:

Larry Nelson

Staff member
School of Education
Curtin University
Western Australia
www.curtin.edu.au

Please note: it would be terrific to hear from you even if you are able to download
without providing this information. Feedback from users fuels the Lertap project -- the
more we know about who is using Lertap and where they are, the keener we are to
keep the project rolling along, adding enhancements, and bragging to our bosses.

File list

The screen snapshot below was made on a computer running Windows 7. It displays
a list of the files found within LRTP580standard.zip as at 30 March 2010.
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Z:\Users\eljefe\Documents\Lrtp o [w] 3

.,C;, .,:::} | i~ Standardverson + LRTP580standard.zip + i3 [ search LRTP580standard.2p \!fil‘
Organize «  Extract all files g= = [l .@.
J¢ Favorites Name | Type | Date modified | Size
, MyStuff = GettingGoingWWithLertapForExcel2007.pdf  PDF File 1072009 ... 266 K
J LrtpWWin 2] Lertap5.sdsm Microsoft Office Excel Macro...  31/03/2010... 1,110K
. RMCSdlasses 17| ertapSMacroSeta.dam Microsoft Office Excel AddIn  15/03/2010... 321K
i Dowrloads { B LertapSUserManual.pdf PDF File 16/08/2008. .. 2,231KI
§ Videos B LertapRibbon. xlam Microsoft Office Excel Add-In~ 3,/09/20039 ... 55 K
# WinXPshare - .
- Recent Place E_E] LRTP57HHelp. chm Compiled HTML Help file 30/03/2010... 2,581K1
L-a_ Libraries =] LRTPS7HHEIp. pdf PDF File 13/03/2010... 3,831K
| MyStuff (Loc
‘Fé, Drive D {LDEE;I . I | _’I

]
nl

7 items

The components of the actual Lertap software system are the files named Lertap5.
Xlsm, Lertap5MacroSetA.xlam, and LertapRibbon.xlam.

Lertap5.xlsmis the 'big mama' of the show, the 'king pin’, the boss, el jefe. When
you're on the bus or train, and hear excited people talking about running Lertap,
they're speaking about using the Lertap5.xlsm file with Excel.

When the Lertap5.xlsm file is opened with Excel, it automatically tells Excel to bring in
the two other files, Lertap5MacroSetA.xlam, and LertapRibbon.xlam.

Documentation consists of the user manual, Lertap5UserManual.pdf, and the built-in
help system, 'Lelp'. Lelp comes in two formats, a complied Windows help file,
LRTP57HHelp.chm, and a pdf equivalent, LRT57HHelp.pdf. Lelp is also available on-line;
you can admire it here:

lertap.curtin.edu.au/HT MLHelp/HT ML/index.html

The manual was written in the year 2000, and (horror of horrors), it has not yet been
updated. But it's still a very good read, and an easy one -- it is absolutely the best
reference for understanding how Lertap works, and how its normal item and test
statistics are computed.

Lelp has some beginning material in it (like the manual), but, more importantly, it is the
only source of info for all the updates which have been made to Lertap since 2001
(such as the cheat checker, RSA, differential item functioning, DIF, and a zillion other
features). When you're using Lertap, and ask for help by clicking Lelp, as shown below,
the display which opens up is from the LRTP57HHelp.chm file.
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% hMove+ -
% License =
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The GettingGoingWithLertapForExcel2007.pdf file is short, but important. It has
comments on how to start using Lertap, and points to other resources.

So much for the files typically found in a Lertap zip folder. Before these files can be
properly used, they have to be unzipped, or extracted from the zip file.

How? Zip to the next topic and you'll see.

Extracting

A zip file is really a folder which contains two or more files that have been compressed
to save space.

Before the files contained in a zip can be used, they must first be extracted from the
zip folder. This is sometimes called 'unzipping'.

Have a look at this Windows Explorer screen, one which displays the names of seven
files as found within the LRTP580standard.zip file:

Z:\Users\eljefe\Documents\LrtpWin o] x|

(:} (j;; | § + StandardVersion + LRTPS580standard. zip - lﬂ_]] I Search LRTP580standard. zip \ﬂ
Organize +  Extract all files = -« O '@'
' Favorites *|  MName - | Type Date modified | Size
, MyStuff B | GettingGoing\WithLertapForExcel2007.pdf  PDF File 1072009 ... 266K
. LrpWWin i20] Lertaps. xlsm Microsoft Office Excel Macro...  31/03/2010... 1,110K
. RMCSdasses 17 | ertapsMacroseta. dam Microsoft Office Excel Add-In 15/03/2010... 321K
i Dowrloads ( B LertapSUserManual.pdf PDF File 16/08/2008. .. 2,231K
y Videos E" LertapRibbon. xdam Microsoft Office Excel Add-In~ 3/09/2009 ... 55K
# WinXPshare - ]
. @ LRTPS57HHelp.chm Compiled HTML Help file 30/03/2010... 2,581Kl
4 RecentPlace B| LRTP57HHelp. pdf FDF File 13/03/2010 3,831K
= Libraries = ' 3
, MyStuff (Loc
‘E_f, Drive D {LDEELI y I | _’I

]
nl

7 tems

This display was captured on a computer running Windows 7.

Note that there's an option to 'Extract all files' (it's towards the top of the display,
next to Organize).
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Click on 'Extract all files'. Windows 7 will display something like this:

mentshLtpWin'LertapiVersions\Working20104 5tandardVersion\ LRTP580standard

Use the Browse option to change the Destination, that is, the folder where the
unzipped files are to be placed. If the default Destination is okay, no need to use
Browse. But: remember this Destination! Write it down somewhere.

For this example, the Destination was changed using Browse:
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D:\Users\Larry Melson Win T\Lertap580

After clicking on the Extract button, Windows 7 displayed:

8] GettingGoingWwithLertapForExcel2007. pdf 1072005 12:17PM  PDF File 266 KB

RKH_It i3] Lertap5. xism 31/03/2010 L:44PM  Microsoft Office Exc... 1,110 KB
] E51° | ertapSMacroSeta. xlam 15/03/2010 Z:54PM  Microsoft Office Exc... 321KB
8] LertapSUserManual pdf 16/08/2008 10:10 AM  PDF File 2,231KB

517 | ertapRibbon. xlam 3/09/2008 2:22PM  Microsoft Office Exc... S5KB

B Desktop % LRTP57HHelp.chm 30/03/2010 10:17 AM  Compiled HTML Help... 2,581 KB
: i | LRTPSHHElp. pdf 30/03/2010 10:20 AM  PDF File 3,830 KB
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The files are now ready to use. The next chapter has more about configuring Windows
so that it is a bit easier to access and open the files.

Don't have Windows 7? How to extract files with a computer using Windows Vista, or
Windows XP?

Try right-clicking on the zip file. If the file is named, for example, LRTP580standard.zip,
right-click on it and see if there's not an option to unzip or extract. If not, there
should be an Open option -- try it; it could call in an unzipper automatically, and away

you'll be. Otherwise, check with a friend, the internet, or local I.T. support people (if
you have kids, they'll probably know what to do).

2 Configuring

Of all the Lertap files found in a typical zip file, the ones you'll usually want quick
access to are these:

e Lertap5.xIsm (the Lertap program made for use with Excel)
e Lertap5UserManual.pdf (the very friendly user manual)
e LRTP57HHelp.pdf (describes features not mentioned in the manual)

This little chapter describes a variety of ways which might be used in order to quickly
gain access to these files, without having to open the Windows Explorer.

2.1 Folder shortcut

Perhaps the simplest access speed cut would be to create a shortcut to the Lertap
folder, the Destination seen in the Extracting topic.
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—lnix]

—
Gk )= | |~ ¥PdriveD (D:) - Users - Larry Melson Win 7 - - k&3 I Search Larry Nelson Win 7 ﬂ‘
Organize ¥ - Open Indudeinlibrary =  Sharewith = Burn  MNew folder = = i @
| Mystff Loc 2] Name - | Date modified | Type | Sige 2|
'E—f' Drive D (Locz )
| .5pss 27102009 10:58 AM  File folder
BB Desktop AppData 27102009 9:45 AM  File folder
= Libraries 7 Application Data 27(10/2009 9:45 AM  File folder
-‘G Homegroup iz Contacts 27102009 9:53 AM  File folder
2, Larry Melson [#] Cookies 27102009 9:45 AM File folder
18 Win 7 pvm i Desktop 1/04/2010 1:02 PM File folder | |
s XPdriveC (i | Documents 27/03/2010 11:42 AM  File folder
£, xpdriveD ( 1 Downloads 31/03/2010 1:26 PM File folder
an
s DVDRW D I Favorites 6/11/2009 7:33 AM  File folder
& nelsoni on | | B Lertzpsao 010 11:47 AM  File folder
® iDisk on".p
& Links 9122009 9:53 AM File folder
L WirkXPshar
, 7 Local Settings 27102009 9:45 AM  File folder
® Home on "
£ Host on ".p [#] | My Documents 27102009 9:45 AM  File folder
g“‘! Metwark o My Music 8/03/2010 9:47 PM File folder

-
= = Blla s Phimdn semm AT A PN T DA ARA Cilm fmlAdmr
1% psf - 4] | 3|

Lertap580 Date modified: 1/04/2010 11:47 AM
I ¥ File folder

Right-clicking on the folder, Lertap580 in this case, will produce a menu which has an
option to ‘Create shortcut’. Selecting this option will create a new file:
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n D:\Users\Larry Helson Win 7 = |E| |L|
‘%v | . = XPdriveD (D:) = Users - Larry Melson Win 7 - - @] I Search Larry Nelson Win 7 @

Organize + [0 |Open Indudeinlibrary *  Sharewith =  Burn  Mew folder =~ 0 @
% MyShJFFﬂ_OC;I Mame “ | Date modified | Type | Size ;I
‘E-!' Drive D (Locz W Links 9/12/2009 9:53 AM File folder
7 Local Settings 27102009 9:45 AM  File folder
Bl Desktop @ My Documents 27/10/2009 9:45 AM  File folder
7l Libraries 1 My Music 8/03/2010 9:47PM  File folder
w Homegroup £] My Pictures 12/11/2009 7:34 AM  File folder
8 Larry Nelson 7] NetHood 27/10/2009 9:45 AM  File folder
18 Win 7 pvm
. XPriveC 1. Office Genuine Advantage 3122009 9:47 PM File folder
&-? XPdriveD ( [2] PrintHood 27102009 9:45 AM File folder
I.—L} OVD RW DI [#] | Recent 27102009 9:45 AM  File folder
£ nelsonl on i Saved Games 27(10/200% 10:16 AM  File folder
8 iDisk on ',p— & searches 9/11f2009 12:36 PM  File folder =
L WirkXPshar 7 SendTo 2710/2002 9:45 AM  File folder
¥ Home on*, 2] StartMenu 27102009 9:45 AM File folder
£5® Hoston".p [@ Templates 27/10/2009 9:45 AM  File folder
S Network Bl Lertaps580 - Shorteut 010 1:46PM  Shorteut

1 psf -]

Lertap580 - Shortcut Date modified: 1/04/2010 1:46 PM
Size: 1.23KB

I ‘ Shortcut

u

Date created: 1/04/2010 1:46 PM

Right-click on the new file, 'Lertap580 - Shortcut’, and select Cut. Go to the Desktop,

right-click in an empty area, and select Paste:

i~

HughScare...
1.xls

iy
A

Farallels
Shar...

i |

SWREG -
Order Re...

POF [
&
Iternan 4.0
Manual .pdf

vl T @ @ @
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Right-click on the shortcut, select Rename, and type in anything you want, such as
‘Lertap':

.I'-
fn)

Parallels
Shar...

i

SWREG -
Order Re...

POF [&
L2
Iteman 4.0
Manual.pdf

i

Lertap

Now a double-click on the 'Lertap' shortcut will open the Destination folder quick
smart, after which any of the files in the folder may be activated with a double-click.

n D:\Users\Larry Nelson Win 7\Lertap580 - |E| |i|
‘ CK) | |. = Larry Nelson Win 7 = Lertap580 - I Search Lertap580 @1
Organize *  Indudeinlibrary *  Sharewith +  Burn  New folder S Eil @
| videos Al pame - | Date modified | Type | Size |
L WinXPshare
= R - B | GettingGoingWithLertapForExcel 2007, pdf 1/07/2009 12:17 FM PDF File 266 KB
Io Recen ace
— Lbraries {34] Lertap5. xlsm 31/03/2010 1:44PM  Microsoft Office Exc... 1,110 KB
=l
e . ;
| MyStuff (Lo 12 LertapSMacroSetA. xlam 15/03/2010 2:54 FM Microsoft Office Exc... 321KB
& Drive D (Loc: B Lertap5SUserManual. pdf 16,/08/2008 10:10 AM  PDF File 2,231KB
517 | ertapRibbon. xlam 3/09/2008 2:22PM  Microsoft Office Exc... S5KB
FE Desktop EQ LRTP57HHelp.chm 30/03/2010 10:17 AM  Compiled HTML Help... 2,581 KB
. Libraries B LRTP57HHelp. pdf 30/03/2010 10:20 AM  PDF File 3,830 KB
1@ Homegroup
A Larry Nelson
1M Win 7 pvm
—a ¥PdriveC {
&, wpdriveD (x| 4] | »]
) 7 tems

Double-click on Lertap5.xlsm, on one of the pdf files, or on the chm file, and away
you'll be (double-clicking on the xlam files is not very useful, but will not cause any
harm).
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2.2 File shortcuts

Instead of making a folder shortcut on the desktop, you could open the Destination
folder, right click on, say Lertap5.xlsm, and select 'Create shortcut'.

Then, right-click on the new shortcut, 'Cut’, go to the desktop, right-click in an empty
area, and select 'Paste".

il

SWREG -
Order Re...

N

Iteman 4.0 Lertap5.xlsm -
Manual, pdf Shortout

| @ ©

This is, of course, something which can be done for any file.

2.3 Start menu shortcuts

Have a look at this snapshot from a Windows 7 computer:

SOOIV RS L AT LY S
| Mozilla Firefox Help and Support
| Mozilla Thunderbird
; My Lertap
E54] Lertap5.xsm
|®| LertapSUserManual. pdf
' LRTP57HHelp.chm
| LRTPS7HHelp. pdf
| QuickBasic
| QuickTime
| Safari
| SPSSInc hd

4 Back

I Search programs and files Shut down | hl

The Window 7 Start button has been clicked, and the 'All Programs' button selected.
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Shortcuts to four of the Lertap files are shown under ‘My Lertap'. (They may not look
like shortcuts as they're missing the little arrow commonly seen on a shortcut icon, but
they are, indeed, shortcuts.)
How was this done?
First, within the Destination folder, shortcuts were created for the four files.
Then, a new folder called ‘My Lertap' was created within the special Windows 7 folder
meant to contain Start Menu shortcuts to programs. On the computer used for this
document, that folder was:

D:\ProgrambData\Microsoft\Windows\Start Menu\Programs

(On most computers, the disc drive will be C:, not D:)

Next, the four shortcuts were cut from the Destination folder, and pasted into the new
'My Lertap' folder:

l D\ ProgramData’Microsoft\Windows\ S _IEIIH
‘@év | . = Programs ~ My Lertap hd I Search My Lertap \g‘

Organize *  Indudeinlibrary =  Sharewith * Burn  Mew folder 4= = Eﬂ l@l
4 Libraries 2l Name - |Date modified |T1_|'pe
) MyStuff (Loc
- f##] Lertap5.dsm 1/04/2010 2:27 PM Shortcut
=1L Drive D (Locz
=
[#} LertapSUserManual pdf 1/04/2010 2:27 PM Shortout
B Desktop it LRTPS7HHelp.chm 1/04/2010 2:27 PM Shortcut
- Libraries (3} LRTPS7HHelp. pdf 1/04/2010 2:27PM  Shortcut
1@ Homegroup
& Larry Nelson
1 Win 7 pvm
—a XPdriveC (i
£, ¥pdriveD (1
5]
= DVD RW D LI P | | LI
4 items

Easy peasy, and handy.

Is it possible to do the same with Windows Vista, and Windows XP? Probably. The trick
is to find where Windows stores Start Menu shorcuts.
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2.4

Windows 7 task bar

Of the many useful features in Windows 7, the capabilities of the Task Bar are
especially noteworthy.

Y Pinned

tal

i | LripQuizNov06a.xls
MabileMe - -
Shorteut i3] Geology431a.xlsx
i34] Lertap5.xdsm

i~ S—

ughScore...
l.xls i_:"_,f'-' LertapSMacroSetA., xlam

i« HughScoresWorksheet 1.xls

|

é _3 % | BoardResultsNov2004aRSAtest...
| 2

. .
Parallels Eﬁ MultipleCogSubs. xlsx
R i M20210CppPath3F L.xls

L

@ﬂ PathoPhyso 1., xlsx

. = M2Pharm11009.xls

SWRES - i3] Grade 4 Math 2009 for Larry.xdsm
Order Re... 3] Biology220_6Wks. xlsx

%
(3 |
Tteman 4.0 [x Microsoft Office Excel 2007

e o Unpin this program from taskbar

e @ © © @S5 W g

The Windows 7 Task Bar appears at the bottom of this screen capture. A right-click
has been made on the Excel 2007 icon, and a gray column of file names has opened
above the icon.

The 'Recent’ list provides the names of files recently opened with Excel 2007. Any of
these files may be 'Pinned' so that they always appear, something which is done by
right-clicking on one of the 'Recent’ files, and then selecting 'Pin to this list'.

Pinning files to a program icon on the Task Bar may be the fastest way to get access
to that file. Some might say that saving shortcuts on the desktop is faster, but if this
is done for lots of files the desktop becomes crowded.

What about those Lertap pdf files? They would be pinned to a PDF reader, such as
Adobe. Once Adobe has been opened, its program icon will appear on the Task Bar.
Once it's there, the icon itself can be pinned to the Task Bar via a right-click option,
and, after that's done, pdf files can be opened, and then pinned to the programicon's
file list.
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Of all the configuration shortcuts mentioned in this document, pinning files to program
icons is what we most use at Lertap Central.

Can the same be done with Windows Vista or Windows XP? No. Get Windows 7.
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