Microsoft Access Unit Exam Review

Content Review:

· Concepts Reviews

· Lecture Notes

· Assigned reading from textbook

Performance Skills:

· Add records

· AutoFit column widths

· Change structure of table

· Close table, form, report or query

· Create and print a custom report

· Create and use a simple form

· Create and use a simply query

· Sort query results

· Equality and comparison criteria

· Show Check Box
· Add all fields

· AND Criteria

· OR Criteria

· Calculated Fields

· Statistical Functions

· Criteria with Statistical Functions

· Grouping with Statistical Functions

· Create database

· Create tables

· Datasheet view

· Delete records

· Design view

· Input mask

· Primary keys

· Print table[image: image1.png]



