SANVELD PRODUCTIONS PRESENT

HOW TO LINK FILES TO YOUR QUIA PAGE

First you must upload your file to the Quia server:

1. Sign in to Quia.

2. Click on “Files” in the “Instructor Zone”

3. Click “Upload” in the bottom left corner of the page.

4. Locate your first file by clicking the first “Browse” button and finding your file: [image: image1.png]=101 ]
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5. Make sure to name your file with NO SPACES!

6. Click OK to upload your file.

Now you need to link your file to your page:

1. Follow the instructions in “How to use FrontPage” to import your HTML to FrontPage.

2. On the “normal” tab of FrontPage, highlight the text that you wish to link to your file.

3. Click “CTRL + K” to open the “Edit Hyperlink” page:

4. Be sure to fill out the “URL field” using this exact URL pattern:

http://www.quia.com/files/quia/users/yourusername/yourfilename
Be sure there are NO SPACES in the URL and that you use the exact file name that you used to upload your file.

See the example below.
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