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Marble Hill School for International Studies
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99 Terrace View Avenue, Bronx, New York 10463

       Kirsten Larson, Principal     Wanda Dingman, Assistant Principal   Sara Lowes, Assistant Principal   Paul Parris, Assistant Principal        


COMMUNITY SERVICE ● http://www.quia.com/pages/slowes19/page1
Ms. Lowes, Assistant Principal ● slowes@schools.nyc.gov
September 13, 2011
Greetings, Parents and Guardians:
As we begin a new year, we would like to affirm that your child will be participating in Marble Hill’s Community Service Program.  As a reminder, here are the key components:
· Community Service is a required class for 11th and 12th graders at our school.  
· Students have Community Service class time in their school program, four days per week during the school day or Community Service Block Wednesdays, 1:30 p.m. to 5 p.m., to serve off-campus at community organizations such as libraries, day-cares and nursing homes.
· For the school to ensure students’ safety and to verify attendance, student’s serving off-campus have to get parent/guardian permission and school approval of their weekly schedule of service days, time, and transportation, on the Parent Notification/Consent Form Ongoing Offsite Activities Within New York City-- Community Service.
· A passing grade of E (Excellent), S (Satisfactory) or N (Needs Improvement) is dependent on:

1) Weekly attendance, verified by the classroom teacher through PupilPath, or, for Wednesday CS Block, by the Program Coordinator, Ms. Lowes;
2) Timely submission of Parent Notification/Consent Form Ongoing Offsite Activities Within New York City-- Community Service, MP Time Sheet and Semester Self-Evaluation
3) positive Semester Agency Evaluation of Student from service site(s), showing adherence to the Program’s Requirements and Code of Behavior (see attached Grading Policy),

4) Completion of 54 hours of community service (2 hours per week; FALL—26/ SPRING—28).
Here at Marble Hill, Community Service is part of our culture and college-preparation. Students learn more their own career interests, and more sophisticated communication and time management skills.  Most colleges look for community service in applicants.  Also, service can lead to internships, jobs, and many scholarship opportunities.    Please review the site and service schedule described on your child’s Parent Notification/Consent Form Ongoing Offsite Activities Within New York City, and sign your consent for your child to serve weekly.  
Please contact me at (718) 561-0973, ext. 7426 with any questions or concerns.  Thank you.  

Sincerely, 

Sara Lowes






Kirsten Larson
Assistant Principal





Principal
 
Community Service Program Coordinator
COMMUNITY SERVICE 2011-2012                 GRADING POLICY

A passing grade depends on meeting the program Requirements and Code of Behavior below.  

E (Excellent/ 85-100%)

S (Satisfactory/ 70-84%)

N (Needs Improvement/ 65-69%)
Requirements:

1) Weekly attendance, verified by the classroom teacher in PupilPath, or, for Wednesday CS Block, by the Program Coordinator, Ms. Lowes;

2) Submission Parent Notification/Consent Form Ongoing Offsite Activities Within New York City-- Community Service to Program Coordinator and MP Time Sheets to CS Teacher;
3) Submission to CS Teacher of Semester Self-Evaluation and positive Semester Agency Evaluation of Student showing adherence to Requirements and Code of Behavior (below),

4) Completion of 54 hours of community service (2 hours per week).  Poor attendance will result in non-passing grade of U (Unsatisfactory/ 0-64%), and be considered “cutting”.  Cutting will be addressed according to the NYC DOE Discipline Code for Schools.  
Service Hours: 

· Students with Community Service Block 1-5 p.m. Wednesdays, must complete 26 hours during fall semester (.5 credit); 28 hours in spring (.5 credit).  

· Students with Service during the school day complete 54 in one semester (1 credit).
Code of Behavior:
· Be Reliable: show up when expected unless you have called in advance with other arrangements.
· Be on time: this will benefit both student and organization when engaged in volunteering.
· Be flexible: the tasks planned may have changed; “go with the flow”.
· Be respectful: show courtesy and respect to the supervisor and clients being served.
· Be professional: dress and act appropriately.
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	MP #
	Cumulative 

Hours
	MP Ends & 

Time Sheets Due 
	Community Service Required Wednesdays


	FYI:

Hours Required Per MP

	FALL TERM

2011

(26 Hours)
	EXTRA 
	6
	
	By 9/21 Summer Project 2011 to Ms. L.
	 

	
	MP 1
	6+
	October 14
	3 Weeks: 9/28, 10/5, 10/12 
	6

	
	MP 2
	18+
	December 2
	6 Weeks:  10/19, 10/26, 11/2, 11/9, 11/16, and 11/23-30
	12

	
	MP 3
	26+
	January 23
	4 Weeks:  12/7, 12/14, 12/21, 1/4
	8

	SPRING TERM

2012

(28 Hours)
	MP 4
	38+
	March 9
	4 Weeks: 2/8, 2/15, 2/29, 3/7
	8

	
	MP 5
	50+
	April 27
	6 Weeks: 3/14, 3/21, 3/28, 4/4, 4/18, 4/25
	12

	
	MP 6
	54+
	June 14
	4 Weeks: 5/2, 5/9, 5/16, 5/23
	8

	By the end of two semesters…      54+
	June 27
	Summer Project 2012…


Community Service Program WEDNESDAYs Calendar 2011-2012

COMMUNITY SERVICE ● http://www.quia.com/pages/slowes19/page1 ● RETURN TO MS. LOWES, Assistant Principal & Program Coordinator● slowes@schools.nyc.gov  ● Office 660
Parent Notification/ Consent Form for Ongoing Offsite Activities Within New York City-- COMMUNITY SERVICE PROGRAM
Student Name __________________________________ OSIS#_________________  CLASS: Comm. Service  
Grade/Class (Circle):  10   11   12
A   B  C   D                    Advisory Teacher:_________________________

Student Phone Number: ____________________________     Email: _________________________________
School:    Marble Hill School for International Studies                                   Date: 09/28/2011 to 06/20/2012
Advisor(s)***: S. Lowes, Assistant Principal & Community Service Program Coordinator

Purpose of Community Service Weekly Trip to Site : to serve needy populations in NYC, to help develop the community, to learn job-readiness and leadership skills, to prepare for future careers and college

Community Service Site:  _____________________________________________________________

Site Mailing Address: _____________________________________________




      (Bldg. #, Street Name/Number, and “Street”, “Avenue”…)



              _____________________________________________





(City, State)                           (ZIP CODE)


Name of Site Supervisor: ____________________________________  Job Title:________________________ 
Phone Number: ______________________________    Email: _______________________________________
Best Time to contact Site Supervisor: ______________________________ FAX#________________________   

Description of the Site’s Clients and Services_____________________________________________________
_________________________________________________________________________________________

Student’s Community Service Activities (Site-Specific): ____________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Weekly Service Day:___________________________  Time:  From____________ to ____________

Community Service Transportation Details: 


--Time of Departure from School:______________  Time of Return to Home: ____________________

--Transportation Route from School:  Train/Bus Station & Line ________________________________
    
--Transportation route from Service Site to Home: Train/Bus Station & Line   ____________________

      ______________________________________________________________________________________
I, the parent/guardian of the student named above, hereby give my permission for my child to

participate in the program described above. I understand that the following conditions apply:

a) I understand that unless otherwise indicated in the program detail above, my child is expected to travel to and from the location site unaccompanied.

b) I understand that unless otherwise indicated in the program detail above, my child will not be supervised by a Department of Education staff member at the location site.

c) I understand that my child is expected to behave responsibly and to follow the school’s discipline code and policies at all times. I further understand that if my child violates the school’s disciplinary code or policies my child may be precluded from participating in the program.

d) I agree and understand that I am responsible for the actions of my child, and I release the school from all claims and liabilities that arise in connection with the program, except if due to the negligence of school officials.

e) I have indicated below any permanent or temporary medical or other condition(s), which should be known about my child:________________________________________________________________
___________________________________________________________________________________

f) I agree that in the event of an emergency injury or illness, the staff member(s) in charge of the program may act on my behalf and at my expense in obtaining medical treatment for my child.

g) In an emergency I can be reached at: Day: (____) _______________ Evening: (____) ___________

Additional Contact: Name _____________ Day: (____) ____________ Evening: (____) ___________
_____________________________________________________ 

__________________



(Signature of Parent/Guardian)



 
(Date)

                                                    STUDENT DECLARATION  (to be signed by High School students)
I have read the Parent Notification/Consent Form and I understand that I am to act in the same

responsible manner in which I am expected to conduct myself in school.
___________________________________________________ ________________________



(Signature of Student)                                                                   (Date)
THIS FORM IS TO BE COLLECTED BY THE ADMINISTRATOR AND FILED FOR THE SCHOOL YEAR IN CASE OF EMERGENCY.

Assistant Principal APPROVED:__________________       Date________________
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                   (718) 561-0973                                                                                             Fax: (718) 561- 5612
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