Coach Higgins Classroom Procedures and Expectations
Entering the Classroom:

You are to be in class on time.  As soon as you enter the classroom, you are to find your assigned seat, and begin the warm-up.  If you need to sharpen your pencil, do so as you enter, then be seated.  If you are tardy, you should have a pass that is to be placed on my desk.  You then are to be seated and join the class without interruption

Dismissal from Class:

When it is time for class to dismiss, I will dismiss you.  
Notes Taken in Class

We will take notes in class from the board.  What is written on the board should be written in your notes.  You are to keep a notebook for just notes.  You may use this on tests.  Your notes will serve as guidelines for your homework and quizzes.  Example math problems will be given and explained, and you are to use these examples as a guide to work new problems on your own. 

Materials for Class:
Everyday you need to bring pencils, notebook, textbook, and red pen (can leave red pen with me).  PEN POLICY: Work done in pen will NOT be accepted.  We will check and correct papers with the red pen only.
Asking Questions:
I want you to ask questions if you do not understand something.  When you have a question, raise your hand to let me know.  If I can’t get to you immediately, please be patient.  I will try to acknowledge you then get to you as soon as possible.  Please don’t interrupt others as they are working by calling out my name or making noises.

Make-Up Work
Absences: Ask a friend or check teacher webpage to see what you missed.  Work assigned before your absences is due upon return.  Notes taken in class on day(s) of absence(s) are to be made-up on your own.  Quizzes and tests should be made-up after or before school ASAP after your return.
Heading of Papers:
You are to have: your name, date, assignment (page and numbers).  It is of great importance that you include your name so you can get credit for your work.  Making sure the assignment name is on your paper is also very important, so I know what I’m grading and you will know where to place the assignment in your notebook upon return.  The heading is to be at the top right corner of the paper.  If your name is not on your paper, test, etc. it will be placed in the recycle bin.
Bathroom, Water, and Locker Breaks:

We give bathroom, water, and locker breaks between classes, NOT during classes.  Please don’t ask to leave the room for you will have already been given the chance to perform your personal duties.  If you have a medical condition requiring the restroom during class, I need a note from home and/or your doctor.

Upkeep of Your Environment: 
Do not write on the tables.  Keep all four chair legs on the floor at all times.  Do not throw anything in the classroom.  Clean up the area around you, including trash on the floor; even if it isn’t your trash, keep the room clean and neat.  You are never to be behind the teachers’ desk.  No food, drink, or gum allowed in class.  You may have a clear water bottle with a lid on it.  

Homework:
Read and follow all directions given.  Write all original problems on paper (except word problems), show all work, every step.  Do all parts of a problem.  When problems are corrected in class check your work.  If your work is not correct, copy the corrections from the board, step-by-step.  Make sure that all work is written, not just the answer.  No credit will be given for problems that you do not show all your work on.  
Extra Help:
You may ask me questions when you work on your homework in class and before or after class.  You may come in to get extra help before or after school at a prearranged time.
Grades:
Everything is graded on a point system.  Your test grades will be out of 100 points, your quiz grades will be out of 50 points, and all other assignments will be determined by the number of questions and difficulty.  1st and 3rd quarter grades will be calculated by multiplying your quarter average by .75 and multiplying your exam by .25 then adding the two together. 2nd and 4th Quarter grades are calculated by multiplying you quarter grade including the exam by .75 and multiplying your EOC grade by .25 and adding the two together.  The final grade is the average of the quarter grades.
Supplies:
Your child needs the following supplies for my classroom.


Pencils/erasers


Small Spiral Notebook that is only used for notes 


Notebook with paper for work



Red Pen (Brought to class everyday or left with me)
Contact Information:

Parents may reach me by calling 232-2190 ext.2083.  I can also be reached by e-mail at higginsj@jcschools.org.  My teacher webpage is http://www.quia.com/pages/shhsmath8/higgins.

Please sign and return or send a confirmation email after reading with your child.

Thank you,

Coach Higgins

Parent __________________________________ Date _________________

Student _________________________________ Date _________________
