Simpson Middle School

6th 7th & 8th Grade

Business & Computer Science

E-mail is tomy.stricklen@cobbk12.org
COURSE DESCRIPTION:

Using project-based instruction, students are introduced to the principles of business in the 21st century while refreshing their keyboarding skills.  This course will also help students to use computers effectively in their lives, thus providing a connection of computer science and business careers.

Course Content:

Computer Fundamentals

Careers

Keyboarding

Internet

21st Century Skills

Computer Applications 

Reading/Writing

Entrepreneurship

Note:  The course content will be the same for all grade levels with intermediate and advanced portions of the course content being taught according to grade level.

Reading Log:  According to the Georgia Performance Standards, all students must read a minimum of 25 grade level appropriate books per year from a variety of subject disciplines.  To effectively implement the 25 book objective mandated by the state each student at Simpson will be required to maintain a READING LOG which will be 
monitored through the Reading in the Content, foreign language and reading classes. One book may equal:  150 pages, 12 short stories, 25 poems, or 15 articles.  

Text:  

· Century 21 Jr. Input Technologies & Computer Applications 
· Glenco Computer Concepts in Action

Computer Software Programs:
· Micro Type4, Typing Time and Type To Learn

· Microsoft Word 2003, Excel, Publisher, Access, PowerPoint, Career Cruising, and Internet Explorer

Class Materials Requirements
· Pen, pencil, pocket folder with prongs, and agenda.  

·  Instruction Handouts

· One box of Kleenex or Fragrance Free Wet Wipes
Course Projects:  

· It’s My Business
· All About Me

· It’s My Party

· Career Flip Book

Classwork/Homework Policy:

Any class work/homework that is not turned in on time will receive a 10-point grade deduction each day it is late.  If you are absent it is your responsibility to get all missed work completed and turned in within 5 school days.  Students will not return to lockers to get forgotten assignments.

Make-Up Policy:

Any make-up work will be dealt with on an individual basis depending on duration of absence from class.  Most work can be made up in the morning from 8:15 to 9:15.  Students must pre-arrange the day and time.
Assessment Weight

	TOPIC
	PERCENTAGE

	
	

	Computer Fundamentals
	10%

	Keyboarding
	15%

	Computer Applications
	20%

	Internet
	10%

	Careers
	10%

	21st Century Skills
	15%

	Writing/Reading
	10%

	Entrepreneurship
	10%


Note:  Content areas may change due to the size of the class and possible time constraints.
I have read and discussed the syllabus with my child.
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Parent Signature




Student Signature
