How to do page numbers:

_____   Click on “Insert” at top of screen.

_____  Click on “Page Numbers.”

_____  Set positions to:  

	• Top of page (header)

	• Alignment right

	• Check box for Show numbers on first page

	•  Click on the “Format” box.

	•  Select Number Format 1,2,3…..

	•  Select Start at page 1

	• Click OK

	• Click OK

_____  Go back to top of screen.  Click on “View.”

_____  Click on “Print Layout”

______  Double click on the top of your paper.

______  Type in your last name and 1.
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