Activities- In class Notes from 09_04_08
1) Use your Books, pages (10-15) and page 33 to understand where and what for the following:

a. ribbon- Page 11 – the place where most commands are located. At the TOp of the Windows Page.
contextual tabs (8 of them) For Example Like Home/Insert/Page Layout

b. quick access toolbar- Page 13-  Found in the Upper Left Corner. In the Quick Access Toolbar you have ICons representing different options.
c. menu( Font Menu)- a place where you have selections.
d. Command button (Underline)- A button that does a command.
e. Dialog Box- page 14- when you provide additional information
f. Task Pane- Page 15- Window that stays open with options. allows you to continue working in your document.
g. Office Button- page 12- Located Upper left hand corner. it looks like a circle. Important to use for SAVE AS. 
2) Finish (6-8) of yesterday’s Handout- For Students still behind.
3) Student’s that have finished yesterday’s exercise will do the same steps but with the document 10press from their cd’s- 10 press activity. 

