	Detail Notes
	TOPIC-Exercise 22
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	1) Where- Ribbon/Home Tab/Styles Group
2) Click Change Style to Find other Styles

There are many kinds of Styles
	ABOUT STYLES
	1) Default Style is Normal

	1) Quick Styles Gallery in the Styles Group
2) Click the More Button to Display more Styles
	APPLY STYLES
	1) Apply styles to existing text or select before you start typing.

	1) Format Text
2) Click Home Tab

3) Click More Button in Styles Group

---( Continue
	CREATE A STYLE
	1) Click Save Selection as New Style

2) Banla’s Style= NAME

3) Now you have a style with all your formats

	1) Change Formatting Text
2) Right Click Style to Modify 

3) Click Update Stylename to Match Selection

4) 
	EDIT/Modify A STYLE
	

	1) You can use this for other text to use the same style.
2) If you have any style in your document you can find it in the Style Dialog Box to use for other text.
	REAPPLY DIRECT FORMATTING
	

	1) It is good for changing text to be in default mode if you need it.
	CLEAR FORMATTING
	

	
	
	

	
	
	

	
	
	


