NOTES for Wednesday October 22, 2008- Document Production- Exercise 23
	1) What Color Paper
2) How Many Copies


	Steps to Plan A Document

	1) Double Sided?

2) Ink Jet/ Laser Jet Printing

3) Time to Complete?



	1) Selecting Page and Document Setting 

a. (Margins, Page Size)
b. Formatting Text and Graphics


	Steps to Creating A Document
	1) Setting Margins(1 on left,.right,top,bottom)

	2) Outputting Print or Email?

	Steps to Publishing A Document
	

	
	Display Text Boundary
	

	
	
	

	
	
	

	
	
	


