Graphic Organizer for Exercise 46- Skills Covered Set Margins for Multiple Pages, Inserting Page Breaks, and Inserting Section Breaks.


Page 251- Creating and Editing Long Documents





Breaks on page 258





Margins on page 258





Inserting Page Breaks can be Soft or Hard





Inserting Section Breaks





Inserting Section Breaks can be Next Page or Continuous





Inserting Section Breaks can be on even pages or odd pages





Mirror  Margins- Gutter is on the left or the right it depends on what page you are on.





Definitions- Gutter is the Paper Space for holes. Binding is when papers are bound together. Spiral is the metal bindin





For Odd Pages (1,3,5,7,9) The Gutter is on the left with the Inside Margin and the outside margin is on the right side.





For Even Pages (2,4,6,8) The Gutter is on the right with the Inside Margin and the outside margin is on the left side.











