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	1) IMPORTANT- SELECT THE POSITION First
2) First method- Drag Across Grid. A grid is just all the squares.
3) Second Method- Use the Table Dialog Box
	Create A Table


	4)Third Method- Quick Tables Gallery- has built in choices

5) To Delete you can select the box on the left upper corner to select all contents in the table.

6) The box also allows you to format the table.

	1) Row Height- Increases Automatically with typing through WordWrap.
2) Column Width-Does not change Automatically you have adjust it.
	Enter Data In a Table
	

	1) To select a whole column it is a black arrow icon.
2) To select a whole row it is a white arrow icon.
	Select in a Table
	3) Select Contents in a Table
4) You can choose tab to move from cell to cell.

	1) To insert columns and rows go to Table Tools Layout
2) You can insert above, below, right, or left.
	Change Table Structure
	3) Right click on the cell

	1) In the Design you can choose a built in Design.
2) Select the Table Style Options carefully to get a( 
	Format TAble
	Good built in design.


Lesson 33- Graphic Organizer Notes for Main Topics.
