EXERCISE 47- Using Footnote/Endnotes
Before we start- things to remember:
a. What is a footnote?
b. What is an endnote?
Step 1- First you need to go to the Reference Tab. 
1. Click the Insertion Point where you would like to place the Footnote/Endnote. Then click Insert Footnote.
2. A separator line will appear at the bottom of the page if you insert a footnote.
3. Under the separator line you need to enter 
a. The name of the location( this could be a newspaper, magazine, or book), 
b. The name of the article in quotations (" ")
c. The name of the author;
d. The name of the website location in brackets (< >) 
e. and the date .
4. The example below shows a footnote.
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5. The example on the next page shows an endnote. Notice how the number is an (i) instead of a number (1)
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