Career Research

Task Sheet

Good time management is necessary in order to complete this project.

Keep all work in your folder. You are responsible for keeping track of it.

Use the Internet for your research. 

Your work should include your full name, date and appropriate title(s). All work should be neat and organized.

Use this sheet to monitor yourself.

Activities (use the links on the Business Etiquette webpage)
1. □ Your ideal career
2. □ Complete 4 research forms. If there are more careers that you are interested in, please complete additional research form.
3. □ Find and print information from the Internet on the careers you’ve researched and attach it to the appropriate research form.

4. □ Find and print a classified ad from the internet or cut out an ad form a newspaper for each of the careers you found in Activity 2.
5. □ Write a business letter to one professional organization. You are to request information on the career you are most interested in- a sample letter is provided.

6. □ Complete your PowerPoint presentation to be presented to your colleagues at the end of the course. The top five will be published to the website.

7. □ Interview one person from the career area that most interests you. Use the interview guide sheet to assist you.  This sheet must be completed and included in your research packet.

