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 Remains virtually the
same as current screen

 Allows you to do
Inventory of your items
and items “on loan” to
your location

* Allows mass update of
dates, locations and
person doing inventory

ORACLE

Fixed Asset Inventory

n Navigator ¥ B Favorites ¥ e Window

TIP The required Annual Inventory are reflected by entering or updating Date and Person once a year.

Simple Search

Note that the search is case insensitive

Reference ID :
Owner Unit :
PO Humber :

Purchase Price Ranges

Purchase Date Ranges

Asset Description :

li
: Teo
B To

Room Noj/Description :

(6o | Cear |

Annual Physical Inventory Date : =]
Person Doing Physical Inventory :
Room Number/ Deseription :

[ save || Export | print Asset Register || print Transfer / Disposal Form |

Select All | Select None

Reference |Owner \Asset  (Serial
SelectID Unit  |Asset Description PO Number|Tag Number
347083 12410 Quote 1006874562206, DellFlex, Lat 1676489

r Admin Notebook, gty = 2;48 mos lease,

r Admin Notebook, gty = 2;48 mos lease,

Asset Data Source : 7
12410, & Status v

Vendor Name :
Serial Number :

Asset Tag :

Non-Asset/ Duplicate : -

Vendor Purchase | Purchase|

Name/Make |Date

Person Annual

Doing Physical

Physical y
P Location/Room/Person | y Date

50850808 BS2VYHL  DELL 25-Jun-
D630 Inst Notebook, gty = 3; Lat D630 2009
1st yr payment, Dept of Finance, 12410,
Board Report 08-0625-PR4, TechXL,
Gretchen Lopez, 773-553-5562

347089 12410 Quote 1006874562206, DellFlex, Lat 1676480 50854541 DS2VYHI  DELL 25-Jun-
D630 Inst Notebook, gty = 3; Lat D630 2009
1st yr payment, Dept of Finance, 12410,
Board Report 08-0625-PR4, TechXL,
Gretchen Lopez, 773-353-5562

347090 12410 Quote 1006874562206, DellFlex, Lat 1676489 50854736 GS2VYHL  DELL 25-Jun-
D630 Inst Notebook, qty = 3; Lat D630 2009

r Admin Notebook, gty = 2;48 mos lease,
1st yr payment, Dept of Finance, 12410,
Board Report 08-0625-PR4, TechXL,
Gretchen Lopez, 773-553-5562

1,780.26 Incomplete Corparate Accounting14FL

1,780.26 Incomplete Corporate Accounting14FL

1,780.26 Incomplete Corporate Accounting14FL

)
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e New screen that allows for a
high level look at assets by
PO number

e Drilldown from PO number to
detail assets related to that
PO

* Ability to select only assets
that you have transferred out
of your building

ORACLE

Fixed Asset Inquiry

1 Navigator ¥ B Favorites v

Preferences Clo

Simple Search

Note that the search is case insensitive

Reference ID :

Asset Data Source :

* Owner Unit : 112410 | & Status : =
Fund * Q Non Asset : i
Grants:s Q Vendor Name :
PO Number : Serial Number :
Asset Description : Asset Tag :
Purchase Price Ranges : To Room NojDesaription
Purchase Date Ranges : TDl @ # Show Results For: | Asset Summary =
Creation Date Ranges : To @ Fesgrat e
Transferred Out? : |No *
Location : Q
] (e
<) Previous [1-10 7| Next 10 &
Purchase Purchase Total Total Approved Transfered Disposal Incomplete
Source PO Humber Unit Date AmountInvoices  Assets  Assets Assets Assets Assets Budget Line
Oracle 8810008039 Corporate 27-Dec-2010 1001 1 0 ] ] 1 12410.115.53405.252501.000000.2010
Purchasing Accounting
Oracle 1739408  Corporate 18-May-2009 10,743.36 1 4 0 a a 4 12410.115.55005.252502.000000.2009
Purchasing Accounting
Oracle 1411843 Corporate 20-Aug-2007 1,142.971 1 0 0 0 1 12410.115.55005.252302.000000.2008
Purchasing Accounting
Oracle 1444683  Corporate 29-0ct-2007 2,17048 1 1 {i] a a 1 12410.115.55005.252502.000000.2008
Purchasing Accounting
Oradle 1447651  Corporate 02-Nov-2007 2,832.081 2 0 0 0 2 12410.115.55005.252502.000000.2008
Purchasing Accounting
Oracle 1452046 Corporate 14-Nov-2007 969.10 1 1 a a a 1 12410.115.55005.252501.000000.2008
Purchasing Accounting
Oracle 1482213 Corporate 31-Jan-2008 982.37 1 1 {i] a a 1 12410.115.55005.252501.000000.2008
Purchasing Accounting
Oradle 1484317  Corporate 05-Feb-2008 1395511 1 0 ] ] 1 12410.115.55005.252502.000000.2008
Purchasing Accounting
Oracle 1503697  Corporate 18-Mar-2008 1,160.731 1 a a a 1 12410.115.55005.252502.000000.2008
Purchasing Accounting
Oracle 1517489  Corporate 17-Apr-2008 1,425.39/1 1 0 0 0 1 12410.115.55005.252501.000000.2008
Purchasing Accounting
<) Previous |1-10 Next 10 @
D il Wil =
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Fixed Assets Inventory -

 Remains virtually unchanged
from current detail screen

ORACLE

B Favorites ¥

N Navigator ¥ Preferences Close Window

Fixed Asset Inquiry
Simple Search

Note that the saarch is case insensitive

 Ability to search for you

assets using a number of L ] —
Grants : Q Vendor Name :

different parameters

 Drilldown to specific assets
using either the “Select”

Reference| Asset |Serial  |Vendor Purchase|Purchase| Funding Inactivate
Select D /Asset Description Tag [Humber |Name/Make Date Price/Status  Source |Location/Room/Person |Reason/Remarks Budget Line
(14 7 382612  OPTIPLEX 960 MT;OptiPlex 51610920 F5iDRL1  DELL 06-Apr-  3,006.90 Incomplete CPS  Corporate 11010.115.55005.252401.000000.2010
l I OI I Or e e e rel l( :e 'S 960 Minitawier Base MARKETING 2010 Accounting/OFFICE/
Standard PSU LF.
377063 Latitude E6400;IntelREG 51608291 6WF4XL1 DELL 01-Feb-  2,586.28 Tncomplete CPS  Corporate 12470.324.55005.261008.511039.2010
- - CoreTM 2 Duo P8700 with MARKETING 2010 ‘Accounting/14FLOOR/
I n VT (2.53GHz, 3M L2 Cache, LF.
1066MHz FS8)
355220  OptiPlex 760 50018113 GDCSOKL DELL 18-May-  11,761.02 Incomplete CPS  Corporate 12430.115.55005.252301.000000.2009
- Minitower; OptiPlex 760 MARKETING 2009 Accounting/14FL/
Minitower Base Standard LP.
= PsU
o I I I IS S‘ re e I I I I aS tI l e b l Itto I I 355200 OptiFlex 760 50008320 FDC59K1 DELL 18-May-  11,761.02 Incomplete CPS  Corporate 12430.115.55005.252301.000000.2009
- Minitower; OptiPlex 760 MARKETING 2009 Accounting/14FL/
Minitower Base Standard LP.
PsU
to ( :re ate a I l eW I I lan u aI 355176 OptiPlex 760 50914182 DDC59K1 DELL 18-May- 1176102 Incompleta CPS Corporate 12430,115.55005.252301.000000.2009
- Minitower; OptiFlex 760 MARKETING 2009 Accounting/14FL/
Minitower Base Standard LP.
. . PsU
a SS et a n d VI eW ACtI O n 355140 OptiFlex 760 50906118 CDC59K1 | DELL 18-May-  11,761.02 Incomplete CPS  Corparate 12430.115.,55005.252301.000000.2009
- Minitower; OptiPlex 760 MARKETING 2009 Accounting/14FL/
Minitower Base Standard LP.
PsU
355129  OptiFlex 760 50907115BDC59KL  DELL 18-May-  11,761.02 Incomplete CPS  Corporate 12430.115.55005.252301.000000.2009 |

History of asset

Referance 1D :

PO Number :

Asset Description :

Purchase Price Ranges : To
Purchase Date Ranges : E To
Creation Date Ranges : E To

Location :

Q
[(Go | [ Gear |

Asset Data Source

Serial Number :
Asset Tag :

Room Noj/Description :
* Show Results For:
Assigned Person :
Transferred Out? :

No »

Asset Detail | New Asset ‘ Export | Action History ‘ Print Asset Register ‘ Print Transfer / Disposal Form ‘

Asset Details ¥

Dane

|/ Trusted sites

EYCT



«Also virtually identical to
the current screen

*This screen is where you
can add information
required to change you
assets status from
“Incomplete” to “Complete”

*The “Transfer/Disposal” tab
IS located on this page and
IS the starting point for the
transfer, disposal or
retirement of an asset

ORACLE"

Fixed Asset Detail

n Navigator ¥

B2 Favorites ¥

Preferences Close Window

Reference ID :
Non-Asset/Duplicate :
* Purchasing Unit :
Current Owning Unit :
Parent Asset :

*Asset Description :

Remarks :

Asset

Lease / Warrantee

= Serial Number :

= Asset Tag :

= Make :

Model :

* Funding Source :

* Condition :

Annual Physical Inventory Date :

Person doing Physical Inventory :

Lease Type :
Lease Start Date :

Lease End Date :

“TIP Fields marked with "*" are mandatory when you Approve a Asset.
“TIP You can only transfer an Asset whose status is 'Complete’.
“TIP Please enter Fields marked with "#" in Retirement / Disposal section to Transfer/Dipose when you Approve @ Asset.

382642
No =
112410 - Corparate Accounting
12410 - Corporate Accounting

* Asset Category :
Status :

* Asset Data Source :
Invoice Number :
Purchase Price :

|0PTIPLD( 960 MT;OptiPlex 960 Minitower Base Standard PSU

Asset Detall  Affiliated Asset = Transfer / Disposal

FSIDRLL Q

51610920
DELL

DELL OFTIPLEX 960

CPS

Good ¥
E]

—

e e

Location

* Location Name :
Location Address :
Room Type :

* Room Number / Description :

Assigned Person :

Warrantee Start Date : |04-May-2010 E
Warrantee End Date : |03-May-2013

Extended Support Start Date :

Extended Support End Date :

‘.Savell.deate | "Approve “Return Inquiry

Incomplete

Oracle Purchasing
HORTZRMW .| @
1,503.45

Corporate Accounting Q
125 South Clark Street 14th Floor, Chicago, IL-60603

OFFICE

Save/Update ‘ Approve | Return Inquiry ‘ |

Done

Trusted sites H100% -
4



* Newly redesigned screen
and process

 Allows for “Temporary” or
“Permanent” transfers

e For “Permanent” transfers,
approval is required via
workflow on both sides of
transfer

e Complete Action History for
transfers and retirements

» Feature for “Check-In” when
a “Temporary” transfer is
returned to you

ORACLE

N Navgator ¥ B Favoriies ¥ eferences e Window

Fixed Asset Detail

"Save-,i'tlpaat-e"‘ [ Approve.| i.“Stil;mii'frans-f-erjl}l-spnsa'ln‘ ;'R'e'lurn I]iquify

“TIP Fields marked with "*" are mandatory when you Approva 3 Asset.
“TIP You can only transfer an Asset whose status is 'Complete'.
“/TIP Please enter Fields marked with "#" in Retirement / Disposal section to Transfer/Dipose when you Approve a Asset.

Reference D : 382642

* Asset Category : i

Non-Asset/Duplicate : IEI Status : - Incomplete
= Purchasing Unit : |12410 - Corporate Accounting Q * Asset Data Source : Oracle Purchasing

Tnvoice Number :  XDRT7PMW3 Q

Current Owning Unit . 12410 - Corporate Accounting
Purchase Price : 1,503.45

Parent Asset :

*Asset Description | |OPTIPLEX 960 NT;OptiPlex 950 Mintower Base Standard PSU Bl

|

Remarks : ﬂ

/|

Asset Detail | Affiiated Asset | Transfer / Disposal
Retire  Unit
Police Transfer Transfer Transfer To Authorized Unit LSC

Grantor Signature Authorized LSC Authorization Receipt Receipt

Transfer Type of Disposal /Transfer Disposal /Transfer Transfer Sale Report Transfer To To To
Authorization Date By Date

Number Transfer Reason Date Status Price Number To School Student Employee Others AmountName Date
118356  Complete Transfer to 23-Jan-2011 Approved 12410- Winckler,  23-Jan-2011 Okrzesik, 23-Jan-
Transfer School/Dept Corporate M. Alicia Mr. Daryl 2011
Accounting Joseph
New Transfer/ Disposal

LSC Authorization :
LSC Authorization Date :

* Transfer/Disposal Comments

* Disposal / Transfer / Inactivate Reason : A

* Disposal / Transfer / Inactivate Date :

Save/Update ‘ Approve ‘ Submit Transfer/ Disposal | Return Inquiry

Praferences Close Window

Privacy Statement



Due to a Federal audit, all assets purchased using Federal
fund with a cost of $50 or more will be brought into FAA
automatically

A Mass Transfer screen and process are being completed
that will allow for the transfer of multiple assets at once

The new transfer process allows for assets to be Temporarily
Transferred or “Loaned” to Students and Employees

The current confusion over ownership of Centrally purchases
assets (e.g. Special Education equipment) has been cleared
up for new assets



Training will be available once new version is ready for
Production

TechXL Lease data still being worked on

Import from IAMS if Fixed Asset box is checked when a
purchase is made

Your ideas and suggestions???



