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Physical Inventory Screeny y

• Remains virtually the 
same as current screen

• Allows you to do• Allows you to do 
inventory of your items 
and items “on loan” to 
your locationyour location

• Allows mass update of 
dates, locations and ,
person doing inventory



Fixed Assets Inventory -
SummarySummary

N th t ll f• New screen that allows for a 
high level look at assets by 
PO number

• Drilldown from PO number to 
detail assets related to that 
POPO

• Ability to select only assets 
that you have transferred out 
of your building



Fixed Assets Inventory -
DetailDetail

• Remains virtually unchanged 
from current detail screen

• Ability to search for you 
assets using a number ofassets using a number of 
different parameters

• Drilldown to specific assets 
using either the “Select” 
button or the “Reference ID” 
link

• This screen has the button 
to create a new manual 
asset and view Actionasset and view Action 
History of asset



Fixed Assets Detail

•Also virtually identical toAlso virtually identical to 
the current screen

•This screen is where you 
can add information 
required to change you 
assets status from 
“Incomplete” to “Complete”

•The “Transfer/Disposal” tab 
i l t d thi dis located on this page and 
is the starting point for the 
transfer, disposal or 

i fretirement of an asset



Transfer/Disposal
• Newly redesigned screen 

and processand process

• Allows for “Temporary” or 
“Permanent” transfers

• For “Permanent” transfers, 
approval is required via 
workflow on both sides ofworkflow on both sides of 
transfer

• Complete Action History for p y
transfers and retirements

• Feature for “Check-In” when 
“T ” t f ia “Temporary” transfer is 

returned to you



Additional Changes/ 
More to Think AboutMore to Think About

Due to a Federal audit, all assets purchased using Federal p g
fund with a cost of $50 or more will be brought into FAA 
automatically

A M T f d b i l t dA Mass Transfer screen and process are being completed 
that will allow for the transfer of multiple assets at once

The new transfer process allows for assets to be TemporarilyThe new transfer process allows for assets to be Temporarily 
Transferred or “Loaned” to Students and Employees

The current confusion over ownership of Centrally purchases p y p
assets (e.g. Special Education equipment) has been cleared 
up for new assets



Additional Changes/ 
More to Think AboutMore to Think About

Training will be available once new version is ready for 
Production

TechXL Lease data still being worked onTechXL Lease data still being worked on

Import from IAMS if Fixed Asset box is checked when a 
purchase is madep

Your ideas and suggestions???


