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	Standards of Learning
	Lessons/Assignments

	Day 1-3
	BUS6630.001


	Describe the differences among word processing, desktop publishing, multimedia, and Web page creation. 

	Day 4- 8
	BUS6630.002 

BUS6630.003
	Compare operating system and hardware requirements (e.g., monitor size and resolution, input devices, output devices, display devices including those used for large audiences) for most electronic publishing applications. 

Evaluate software programs that may be used for electronic publication (e.g., desktop publishing, presentation, multimedia applications).

	Day 9-13
	BUS6630.004 
	Use technical manuals, online help, vendor-level Web-based support, and/or additional technical support resources to resolve problems encountered during creation of desktop-published documents and multimedia presentations/projects. 

	
	
	

	Day 14 -17
	BUS6630.004 

BUS6630.005
	Use technical manuals, online help, vendor-level Web-based support, and/or additional technical support resources to resolve problems encountered during creation of desktop-published documents and multimedia presentations/projects. 

Back up files, using either the server, floppy disks, CD-RW, or zip disk.



	Day 18 - 22
	BUS6630.006 
	Identify an appropriate audience, purpose, requirements, and production schedule for the project. 

	Day 23 - 27
	BUS6630.007 
	Apply principles of design, layout, and typography. 

	Day 28 - 31
	BUS6630.008 
	Design a layout for ease of readability and attractiveness (e.g., white space, column width and spacing, grids/guides, page margins, and graphic text placement). 

	 
	
	

	Day 32 - 36
	BUS6630.009 

BUS6630.010
	Enhance appearance of document using desktop features (e.g., graphic boxes, lines, illustrations, color, images). Compose news articles and feature stories.



	Day 37 - 41
	BUS6630.011 
	Gather/compose (in exportable format) documents and graphics for use in designing various desktop publishing applications such as flyers, brochures, or newsletters. 

	Day 42 - 46
	BUS6630.014 

BUS6630.015

BUS6630.017
	Follow journalistic principles in layout and design. 

Determine appropriate desktop publishing software and other materials based upon the purpose of the publication, intended audience, output format, and time and cost constraints.

Proofread and edit text for format, style, and clarity using standard proofreader’s symbols.

	Day 47 - 51
	BUS6630.021 
	Create a desktop publication in a format appropriate for electronic distribution (e.g., on World Wide Web). 

	Day 52 - 56
	BUS6630.022 
	Incorporate original/imported text, graphics, tables, and charts from a variety of software applications. 

	Day 57 - 60
	BUS6630.023 
	Incorporate audio and/or visual elements using scanned images, digital photographs, or images imported from the World Wide Web. 

	 
	
	

	Day 61 - 65
	BUS6630.026 
	Identify the components of an effective multimedia presentation/project. 

	Day 66 - 67
	BUS6630.027

 BUS6630.028
	Describe various output options for multimedia software (e.g., slide show, transparencies, slide handouts, CD RO

 Plan and create a multimedia presentation/project. M)

. 

	 
	
	

	Day 68 - 72
	BUS6630.032 
	Enhance a multimedia presentation with features (e.g., color, transitions, backgrounds). 

	Day 73 - 77
	BUS6630.033 
	Incorporate charts and graphs into a multimedia presentation/project. 

	Day 78 - 82
	BUS6630.034 
	Incorporate visual elements using scanned images, digital photography, graphics, and video images. 

	 
	
	

	Day 83 - 86
	BUS6630.035 

BUS6630.036
	Incorporate digital audio elements, such as music and voice/sound clips. 

Incorporate audio and visual elements from the Web.

	Day 87 - 91
	Exam Review/Exam
	

	 
	
	

	Day 92 - 95
	BUS6630.037 

BUS6630.038
	Incorporate animation techniques into a multimedia presentation/project. 

Integrate a variety of software applications into a multimedia presentation/project.

	Day 96 - 100
	BUS6630.039
	Deliver a multimedia presentation according to the principles of effective communication.

	Day 101 - 105
	BUS6630.042 
	Evaluate the various methods of Web page creation (e.g., text editors, integrated software packages, Web design software, Internet browsers, programming language), and research current industry best practices. 

	Day 106 - 110
	BUS6630.043 
	Research and develop the architectural requirements for a Web site. 

	Day 111 - 115
	BUS6630.044 
	Use programming language (e.g., HTML, JAVA) or Web page creation software to create Web sites (individually and in teams). 

	Day 116 - 120
	BUS6630.045 
	Apply Web page design features (e.g., ruled lines, lists, headings, graphics, backgrounds, frames, tables). 

	Day 121 - 125
	BUS6630.046 
	Create hypertext links to other pages or sites. 

	Day 126 - 130
	BUS6630.047 
	Proofread, edit, and test a Web site on multiple browsers and platforms. 

	Day 131 - 135
	BUS6630.048 
	Develop a plan for posting, updating, and maintaining a secure Web site. 

	Day 136 - 140
	BUS6630.049 
	Describe various methods of publicizing and promoting a new Web site (including investigating ways to get prominence with major search engines). 

	Day 141 - 145
	BUS6630.050 
	Critique a Web site according to accepted Web design principles. 

	Day 146 - 149
	BUS6630.051 
	Investigate computer crimes and privacy issues related to using the Internet. 

	 
	
	

	Day 150 - 152
	BUS6630.052 
	Identify and comply with copyright and patent laws pertaining to scanned images and documents, electronic clip art, recorded sounds, recorded and scanned photography, video clips, trademarks, and other elements adapted for use in desktop publishing, multimedia, and Web documents. 

	Day 153 - 157
	BUS6630.053 
	Identify situations where scanned/digitized audiovisual elements, documents, and electronic graphics may legally be used but are ethically questionable. 

	Day 158 - 162
	BUS6630.054 
	Identify and comply with licensing agreements associated with desktop publishing, multimedia, and Web creation software. 

	Day 163 - 167
	BUS6630.055 
	Investigate security issues related to Internet technology (e.g., viruses, firewalls, spam, system backup, passwords). 

	Day 168 - 172
	BUS6630.056 
	Describe the process and requirements for obtaining industry certifications related to the Design, Multimedia, and Web Technologies course. 

	Day 173 - 177
	BUS6630.057 

BUS6630.058
	Identify testing skills/strategies for a certification examination.

 Demonstrate ability to successfully complete selected practice examinations (e.g., practice questions similar to those on certification exams).

	Day 178 - 180
	Final Exam Review

Exam
	Final Exam Review

Exam


*Guide may be altered due to school closings
