
Running an Immigrant/Active ELLs Report from ELLevation 

 

STEP 1: Log on ELLevation  
 
 
 

 
 
 
 
 
 
 
 
 
 
STEP 2: Toggle over the Reports tab  
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Step 3: Scroll down to the Export Wizard tab  

 
 
 
 
 
 
 
 
 
 
Step 4: Select Immigrant students Report or Active ELLs 
Report  
The Immigrant Student Report will identify all students 
whom are qualify as Immigrants  
The Active ELLs Report will identify all Active ELLs at your 
school location  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Running an Immigrant/Active ELLs Report from ELLevation 

 
Step 5: Run Export  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 6: Once you run the report, save onto your desktop.  
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For the Immigrant Report ONLY  
Step 7: Filter Report  
This can be completed by:  

 Highlighting the row  
 Selecting Data tab then selecting filter.  
 Once filtered, filter by ascending.  
 Any student who’s DEUSS date is within the last 3 years qualifies 

as an Immigrant student.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please Note: If once filtered the students Immigrant Row has a 
“No”, this information is incorrect in TERMS and needs to be 
changed in TERMS on the (A03) panel.  
Below you will find an example from TERMS. 
 


